AJIMUHUCTPALIUSA PENBEBCKOI'O MYHULIMITAJIBHOI'O PAMOHA
BOPOHEKXCKOM OBJIACTH

IHOCTAHOBJIEHUE

«20» despaist 2016 r. No53

c. PeribeBka

|T)6 yTBepmeHmﬂ
aJIMMHUCTPATHBHOIO perjaMeHTa
aJIMMHHUCTPALNH PenbeBckoro
MYHHULHMIIAJIBHOTO paiioHa
Boponexckon ods1acTH 1no
MPEeIACTABJICHHI0 MYHHIIUNAJIbHOM
YCIYTH «IIpenpocraBiienne
uHpopMaLMHU 00 00beKTax
HEJBHKMMOT0 HMYLIECTBA,
HAXOIAIIMXCH B MYHUIUNAJIBHON
COOCTBEHHOCTH "
NMpeIHAZHAYEHHBIX ISl CAa4d B

apeHay»

B cootBerctBUM ¢ @enepanbHbiM 3ak0HOM OT 27.07.2010 1. Ne 210-P3 «O6
OpraHu3allid MPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyI»,
MOCTAHOBJICHUEM aJIMUHHUCTpPAlMU PenbeBCKOro MYHUUMIAIBLHOTO pailoHa OT
25.01.2011 r. Ne 6 «O mopsinke pa3paOOTKU U YTBEPXKICHUS aIMUHUCTPATUBHBIX
pPErjlaMEeHTOB  MPEJOCTABICHUS MYHUUMIAIBHBIX  YCIyr», aJIMUHUCTpalus
PenbeBckoro MyHuIMnaibHOro paiioHa BopoHexckoi 00J1acTH MOCTAHOBJISIET:

l.  VYrBepaurb  aIMHHHCTPAaTUBHBIA  pErJIAMEHT  aJIMHHHCTpPalUU
PenbeBckoro  MyHMIMOANbHOro  pailoHa  BopoHexckoil — obmactu 1o
IPEeOCTaBICHUI0 MyHUIMnanbHON ycinyru «lIpegocraBienue uHpopmanuu 00
OOBEKTaX HEIBWKUMOTO HUMYILIECTBA, HAXOASIIMXCS B  MYHHUIUNAIbHOM
COOCTBEHHOCTH Y TMpPEJHA3HAYEHHBIX [UJI CJa4d B apeHAy» COIVIaCHO

PUIOKEHUIO.



2. llpu3HaTh yTpaTUBIIUM CHITY:

- TMOCTAHOBJICHUE AJMUHHUCTpAIMK PenbeBCKOro MYHHUIIMIIAILHOTO paiioHa
ot 06.09.2012 roma Ne296 «OO6 yTBep>KIECHUU AIMUHUCTPATHUBHOTO perjaMeHTa
aAMUHHACTpAlMM PenpeBCKOro MyHHIMIAIBHOTO pPAaMOHA IO NPEAOCTABICHUIO
MyHuIunaibHot  ycinyru  «lIpegocraBnenue wuHbopmanuu 00  oOBEKTax
HEJBUKUMOTO HMMYIIECTBA, HAXOAUIUXCS B MYHUILMIIAILHONH COOCTBEHHOCTH H
TIpeTHA3HAYCHHBIX IS CJIaYU B apCHIY»Y;

- MOCTAHOBJICHUE AJMUHUCTpAIMK PenbeBCKOro MYyHHUIMIIAIBLHOTO pailoHa
or 17.12.2011 roma Ne395 «O BHeceHMHM WHW3MEHEHMI M [JOIMOJHEHUNA B
MTOCTAHOBJICHHE AJAMUHHUCTPAUUM MyHULMNAIbHOTO paitoHa oT 06.09.2012 Ne296
«IIpenocraBinenne wuHbopMaruu 00 0OBEKTaX HEABUKUMOTO HMYIIECTBA,
HaXOJSAIIUXCS B MYHUIIUITAIGHONH COOCTBEHHOCTH W MPEAHA3HAYEHHBIX ISl CIadH
B apeHAY».

3. Hacrositiee noctanoBiieHWE BCTYMAEeT B CHILY CO JIHA €r0 O(UIIMATIBHOTO
OMmyOJMKOBAHUS.

4. Pa3MecTUTh JaHHOE TIOCTAHOBJICHHWE HA CalTe OpPraHoB MECTHOTO
camMoyTIpaBJicHUsI PermbeBCKOT0 MyHHUITUTIAILHOTO paiioHa B ceTh «MHTepHETY.

5. KoHTposnb 3a MCHOTHEHHWEM HACTOSIIEr0 MOCTAHOBJICHUS BO3JIOKHUTH Ha

3aMECTHUTEIS IJIaBbl aIMUHUCTPAIIUU MyHHUITMNANBHOTO paiioHa E¢umenko P.B.

['maBa amMuHHUCTpaLU

D

MYHHULUIIAIBHOTO paiioHa ML.II. EnbyannHOB



[MTPMJIOXKEHUE

K ITIOCTAHOBJICHUIO AIMHUHUCTPAINU
PenbseBckoro MYHUIIUIIAJIBHOT'O paﬁOHa

Boponexckoit o6actu
oT «20» deBpans 2016 r. Ne 53

AJIMAHUCTPATUBHBIN PETJIAMEHT
AJIMAHUCTPAIIMM PENNbEBCKOTO MYHUIIMIIAJILHOTO PATOHA
BOPOHEXCKOI OBJACTH
MO NPEJOCTABJIEHUIO MYHULIUITAJBHON YCJIYTHA
«ITPEJJOCTABJIEHUE MTH®OPMAIINU OF OBBEKTAX
HEJABUKNMOT'O UMYIIECTBA, HAXOJIAIINXCSH B
MYHUIIMIAJBLHONW COBCTBEHHOCTH M MTPEHA3SHAUYEHHBIX
JUISI CIAYM B APEH/IY ».

1. OO01mue moJ1oKeHus

1.1. TlpeameT peryaupoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA.
[IpenmMeroM  peryaupoBaHus  aAMHUHHCTPATUBHOIO  pErjlaMeHTa IO

MpEe0CTaBICHNUI0 MyHHIUNAIbHON ycnyru «lIpemoctaBinenue uHdopmaruu o0
O0OBbEKTaX HEABMKMMOIO HMYIIECTBA, HAXOJAIIUXCA B  MYHUIMIAIBHOMN
COOCTBEHHOCTH U TpEeAHA3HAYCHHBIX JUIsI cllaud B apeHay» (manee —
aIMUHUCTPATUBHBIN PETJIAMEHT) SIBJISIIOTCS OTHOIICHMUS, BO3HUKAIOIIME MEXTY
3asBUTEIAMM, AJMUHHUCTpanuer PenbeBCKOrO MYyHHUIIMIAIBHOTO paiioHa W
MHOTO(QYHKIIMOHAJIBHBIMU  IIEHTpaMU TPEAOCTAaBICHUS TOCYJIapCTBEHHBIX U
MyHUIIUNATBHBIX  ycayr (mamee — MO®DI[), B cBsI3u C TmpeaocTaBlieHUEM
aIMUHUCTPAIIME MYHMIIMIAIBHONW YCIYTH TO TMPEIOCTaBICHUI0 WH(OpMAIUU O
HEXWIBIX TIOMEIIECHUAX, 3JJaHUSAX, COOPYKEHUAX, HAXOASAIIMXCI B COOCTBEHHOCTH
PenbeBCKOro MyHUIIUMTIAIBLHOTO paiioHa (Jajee Mo TEeKCTYy — B MYHHUITUNAIbHOU
COOCTBEHHOCTH) W MPEAHA3HAYEHHBIX /IS CAA4YU B apeH]y, a TAKXKE ONpe/eiecHIe
MOpsiAKa, CPOKOB U IMOCIEAOBATEIbHOCTA BBINOJHEHUS aJIMUHUCTPATUBHBIX
JnercTBUl (TIpolienyp) Npy NpeI0CTABICHUN MyHUITUIIAIbHON YCITYTH.

1.2. OnwucaHue 3asBUTENCH.

3asBUTEISIMU  SIBISIIOTCA  (UBMYECKME W IOPUIWYECKHE  JIWIA,
3aMHTEpPECOBAaHHbIC B TOJMYyYeHUM HHPOpMaluu 00 OO0BEKTaX HEIBHKHUMOTO
UMYIIECTBA, HaXOJISAIIUXCS B MYHUIIUTTATHHOM COOCTBEHHOCTH W
npeaHa3HAaYeHHBIX JJIS CJIa4d B apeHly JU0O0 MX MPEeJICTaBUTENH, JESHCTBYIOIIUE B
CUJIy 3aKOHa WJIM Ha OCHOBAHWU JIOTOBOPA, JIOBEPEHHOCTH (Hajiee - 3asiBUTEIb,
3asIBUTEIIN).

1.3. TpebGoBanust K TOpSIAKY WH(POPMUPOBAHHS O MPEIOCTABICHUU
MYHULIMNAIBHOU YCIIyTH

1.3.1. Opras, MPEIOCTABISAIOIINN MYHHUIUITATBHYIO YCIYTY:



aIMHUHUCTPALIUS PenbseBckoro MYHHIUIIAUIBHOTO  palioHa (nanee  —
aIMUHUCTPAILIHSA ).

AJIMHHUCTpaIlMs pacliojokeHa 1o ajpecy: Boponexckas 005acTh,
PenweBckuii paiion, c.PenbeBka, mi.IloGensr, a1.1.

3a MOperoCTaBICHUEM MYHULHNAIBHOW YCIYTH 3asBUTENIb MOYKET TaKKE
oOpaTuThcsi B MHOTOQYHKIIMOHATBHBINA LIEHTP MPEAOCTABICHUS TOCY1apCTBEHHBIX
Y MyHUIMOAIBHBIX ycayr (nanee — MOLI).

1.3.2. Uadopmanust 0 MecTe HaXOXAeHUA, rpaduke pabOThl, KOHTAKTHBIX
tenedonax (TenedoHax AN COPAaBOK M KOHCYJbTAIMil), HHTEPHET-aapecax,
aapecax 3JIEKTPOHHOW MOYTHI agMUHKUCTpanuu , MOL] npuBoasTCA B IPUIIOKEHUH
No 1 k HacrosmeMmy AIMUHUCTPATUBHOMY PETJIAMEHTY U PAa3MEIAIOTCS:

- Ha OQUIMaIbHOM caiTe aAMUHUCTpalMu B cetd HHTepHeT
(www.repevka-msu.ru);

- B wuH(popmaimoHHoi cucteme Boponexckoir obOnactu «[lopran
rOCYJapCTBEHHBIX W  MYHHUIMNAIbHBIX ycayr BopoHexckoil — oOmactm»
(pgu.govvrn.ru) (mamee - Ilopran rocymapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT
Boponexckoii o61actn);

- Ha EnMHOM moprane rocyJapCTBEHHBIX W MYHHMIMNAIbHBIX YCIYT
(pynxkuuit) B cetu UuaTepuer (www.gosuslugi.ru);

- Ha oduiraabHoM caiite M®IL] (mfc.vrn.ru);

- Ha UHPOPMAIIMOHHOM CTEHIE B aIMUHUCTPALIUY;

- Ha uH(popmalmoHHoM ctenae B MOILI.

1.3.3. Crioco6b! mosy4eHus HHPOpPMAIH O MECTEe HaXOXKISHUS U rpadukax
paboThl AAMUHUCTPALIMKA U OpraHU3alliii, 0OpallleHue B KOTOpbIE HEOOXOAUMO IS
NOJIYYEHUS] MyHUIIMIAIIBHOM YCITYTH.

- HEIOCPEICTBEHHO B aIMUHUCTPALIIH,

- HenocpeacTseHHo B ML

- C WCIOJb30BAaHUEM CPEICTB TEIE(POHHON CBSI3U, CPEICTB CETH
HNutepHer.

1.3.4. Uudopmarusi 1o BOMpocaM MPEAOCTABICHUS MYHHUIIUITATIBHON
YCIyTH U YCIYT, KOTOpBIE SIBJISIIOTCS HEOOXOIMMBIMH U 0O0S3aTE€NbHBIMU JIs
IPENOCTABIECHUSI MYHULMIIAJIBHON YCIYTdM, CBEIEHUS O XOAE NPEIOCTaBICHUS
YKa3aHHBIX  yCIyI  MPEIOCTAaBISAIOTCA  3aABHUTESIM  YIOJHOMOYEHHBIMU
JOJDKHOCTHBIMM  JIMIIAMU  aAMUHHUCTpannu, MOIL] (manee - yHnoIHOMOYEHHbBIE
JIOJKHOCTHBIE JIUIIA).

WupopmupoBanre o0 XoAe MNPEAOCTaBICHUS MYHUIUMNAIBHON YCIyTH
OCYUIIECTBIISIETCS YIOJIHOMOYEHHBIMU JIOJDKHOCTHBIMU JIMLIAMU TNPU  JINYHOM
KOHTAKT€ C 3asBHUTEJIEM WJIM C UCIOJIb30BAaHUEM MOYTOBOH, Tele(OHHOM CBA3M, C
UCIIOJIb30BaHUEM HMH(POPMALMOHHO-TEXHOJIOTMYECKOM M KOMMYHHUKAIIMOHHON
UH(QPaCTPYKTyphl, B TOM uucie EauHoro mnoprana rocyJapCTBEHHBIX U



MYHULIMNATIBHBIX  yeuyr (¢yHkuui) u (wim) Iloprama rocygapcTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIyT BopoHexkckoil obnactu.

Ha nndopmanMoHHBIX cTeHAaX B MECTax MPEIOCTABICHUS MyHUIIUIIAIBHOM
yCIyrd, a Takke Ha o(QuUUaNbHBIX calWTax aaMuHUCTpauuu, Ha Iloprane
rOCyJapCTBEHHbIX M MyHUIMIAJIBHBIX yciIyr BopoHexckoil obmnactu, Ha Enunom
HOpTaJie TOCYJApPCTBEHHBIX M MYHULMNAIBbHBIX ycIOyr ((pyHKUMiA) pa3meniaercs
TaK)Ke cleayromas nHpopMaus:

— TEKCT HACTOALIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

— TEKCThI, BBIICP)KKM M3  HOPMATUBHBIX  MPAaBOBBIX  aKTOB,
PEryIHUPYIOIIUX NPEJOCTABICHIE MyHUIIUIATILHON YCIIYTH;

— (dopMbI, 00pa3Lbl 3asBICHUNA, UHBIX TOKYMEHTOB.

1.3.5. 3asBurenu, OpeICTaBUBLINE  3asBJICHUE  HA  MOJy4YEHHUE
MYHUILIMIIAJBHOW  yCIYTH, B  0O0S3aTeNbHOM  MOPAAKE  HUH(DOPMHUPYIOTCS
YIIOJTHOMOYEHHBIMH JTOKHOCTHBIMH JTUIAMH:

- O TIOPSAZIKE MIPEIOCTABICHUSI MyHUIIUTIATFHON yCIYTH;

- 0 XOJI€ MPEAOCTaBICHIS MyHUIIUTIAIILHOMN YCIIyTH;

— 00 OTKa3e B MPeA0CTaBICHUHN MyHULIMITAIbHONU yCITyTH.

1.3.6. Uudopmamusi o cpoke 3aBepiicHUS O(QOPMIICHHS JOKYMEHTOB U
BO3MOXKHOCTH MX TIOJYYCHHsI 3asBUTENIO COOOIIaeTCs MPH Mojjaue JOKYMEHTOB.

1.3.7. B mo0oe BpeMsi ¢ MOMEHTa MpueMa JTOKYMEHTOB 3asBUTENb MMEET
paBO Ha MOJIyYCHHUE CBEJACHHUN O MPOXOXKIACHUM TMPOLETYypPhl MPEAOCTaBICHHUS
MYHUIIUTIAJIBHOW yCIYTH, C HCHOJIb30BaHUEM TeNeOHHONW CBSI3U, CPEICTB
WuTepHera, a Takke MPU JTUYHOM KOHTAKTE C YIOJTHOMOUYEHHBIMU JOJIKHOCTHBIMU
JUIAMH.

[Ipu oTBeTax H©Ha TeneoHHBIE 3BOHKM W  YCTHBIE OOpaiieHUs
YIOJIHOMOYEHHbIE JODKHOCTHBIE JIMIA MOAPOOHO M B BEKIMBOW (KOPPEKTHOM)
dhopme HHPOPMHUPYIOT OOPATUBIITMXCS TT0 HHTEPECYIOMNUM UX BompocaMm. OTBET Ha
TeNe(QOHHBIM 3BOHOK JOJKEH HAuYMHATBCS C HMH(OpMalMM O HaUMEHOBaHWUU
OpraHa, B KOTOpbIM MO3BOHWJI TpakJaHUH, (aMWINM, HMEHH, OTYECTBE,
3aHMMaeMOM JOJKHOCTH CHELMAIUCTA, IPUHSBIIETO TEIe(POHHBIN 3BOHOK.

[Ipu oTCyTCTBUM y YNOJIHOMOYEHHOTO JOJKHOCTHOIO JIMIIA, MPUHSBIIETO
3BOHOK, BO3MOKHOCTH CaMOCTOSITEIbHO OTBETUTh HA MOCTaBICHHBIC BOMPOCHI
TenedOHHBIM 3BOHOK JOJKEH ObITh TiepeaspecoBaH (MEpEeBENEH) IPYromy
JTOJHKHOCTHOMY JIMIly WIIM JK€ OOpaTHBIIEMYCS TPaXXTaHWHY JOJKEH OBITh
coo0I1IeH Tele(OHHBII HOMEp, MO KOTOPOMY MOKHO MOJYYUTh HEOOXOAMMYIO
uH(pOpMaIHIO.

2. Cranaapr npeaocTaBjieHus MyHUIHMIIAJIbHOUH YCJIYTH

2.1. HaumenoBanune MyHununaapHot yecnyru — «lIpenocraBnenue
uHpopmaruu 00 00BEKTaX HEABIKMMOTO HWMYIIECTBA, HAXOIAIIUXCS B
MYHUIIUIIAJIBHONW COOCTBEHHOCTH U MPEHA3HAYCHHBIX IS CAaud B apEHIY».

2.2. HaumeHoBaHue oprasa, IpeJCTaBISIONIET0 MyHUIMIIAIBHYIO YCIYTY.



2.2.1. Opras, PEAOCTABISIOIINI MYHULIUNATBHYIO YCIyTy:
aJIMUHUCTpalus PenbeBCcKOro MyHUIIMIAILHOTO paiioHa.

2.2.2. 3anperaercs TpeboBaTh OT 3asBUTENS OCYIISCTBICHUS JIEHCTBUH, B
TOM YHCJI€ COTJIACOBAHUM, HEOOXOAUMBIX ISl TOJIYYCHHUS] MyHUIIUTIATBHONW YCIYTH
U CBSI3aHHBIX C O0OpAIllEHUEM B MHBIE TOCYIaPCTBEHHbBIE OPTaHbl, OPTaHbl MECTHOTO
CaMOYIIpaBJICHUSI, OpTraHU3allMd, 3a HUCKIIOUYEHHEM  TOJIYYeHHUS  YCIYT,
BKJIIOYCHHBIX B TME€PEYCHb YCIYT, KOTOpPbIE SBISIOTCS HEOOXOJAUMBIMU U
00s13aTeNIbHBIMU JIJIST TIPEIOCTABJICHUS MYHUIMNAIBHBIX YCIYT, YTBEPIKICHHBIM
Pemennem CHJI PenbeBckoro mynununanbHoro paiiona ot 21.12.2015 roga Ne 28
"OO yTBEpKICHUM TIEPEYHSI YCIYT, KOTOpBIE SBISIIOTCS HEOOXOAUMBIMU H
00si3aTeNbHBIMA IS TPEJOCTaBICHUS  aJIMUHUCTpauued  PembeBCKOTro
MYHULHANAIBHOTO palOHAa MyHULIMITAJIBHBIX YCIIyT" .

2.3. Pe3ynbTaT npegocTaBiaeHs MyHUIUITAJBHON YCIYTH.

PesynbraToM  mpenocTaBieHHs]  MYHUIMTNAIBHOM  yCIYTH  SIBIISETCS
nHpopMaIIMOHHOE  COOOIIEHHE cojiepxkaliee HHpopMaluo 00 00BeKTax
HEJIBUKUMOTO HMMYIIECTBA, HAXOJANIUXCS B MYHUIMIIAILHONW COOCTBEHHOCTH H
MpeIHAa3HAYCHHBIX JIJIS CJITAYH B apCH/TY.

2.3.1. Ilpouenypa npeaocTaBiIeHUs! YCIYTH 3aBEPLIACTCS:

- MPY MTMCbMEHHOM OOpallleHUU 32 MYHUIIUNTAIILHON yCIYTON - MTUChMEHHBIM
OTBETOM Ha 0OpaIleHUE 3asIBUTENIS;

- NpU JUYHOM (YCTHOM) OOpAaIlllEHWH 3a MYHHMIMOAIbHOW YCIYro —
npenocTaBiieHue nHpopMaluu B yCTHOU (hopme.

2.4.Cpok peaoCcTaBiIeHUs MyHHUIUIIAJBHON YCIIYTH.

Cpok mpenocTaBieHUs] MyHHUIMITAILHOW YCIYTH HE JOJDKEH MPEBBINIATH: B
ycTHOUM popme - 30 MUHYT, B TUCbMEHHOU dopme - 15 KajmeHIapHbIX AHEH CO THS
MIPEICTABIICHUS 3asBJICHUS.

2.4.1. Ilpu npenocTaBieHN MYHULUNAIBHOW YCIYTH CPOKH MPOXO0XKICHUS
OTJICTBHBIX aJIMUHUCTPATUBHBIX MPOIIETYP COCTABIISIOT:

- perucTpanus JOKyMEHTOB B TeueHHE |-ro KaJeHJapHOTO JHS C MOMEHTa
MOCTYIIJICHUs 3asiBNeHus. [Ipu mocTyrnineHun 3asBiaeHusl B 3JIEKTPOHHOU (opMe B
BBIXOJIHBIE (ITPA3HUYHBIC) THU €r0 PETUCTpaIusl MPOU3BOJUTCS Ha CIICTYIOIIH
paboumnii ICHb;

- CpPOK HCIIOJHEHUSA aJMUHHCTPATUBHOM MPOLEAYpPHl IO PACCMOTPEHUIO
3asiBJICHUS, MPEJCTaBICHUI0O MH(OpManuu B NMUCBMEHHOM BUJE - He Ooisiee 14
KaJICHIAPHBIX JHEU;

- CPOK MCTPAaBICHUS TEXHUYECKUX OIMMOOK, TOMYIICHHBIX MPU OPOPMIICHUN
JOKYMEHTOB, HE€ JOJDKCH TMpEeBBIIATh Tpex paboymx JHEH ¢ MOMEHTa
OoOHapyXeHHUsI OMMOKU WM TOJY4YeHHUs OT JIF0OOTr0 3aMHTEPECOBAHHOIO JIMIA B
NUCbMEHHOM (hopMe 3asiBJIeHUsI 00 OIIMOKE B 3aMUCSX.

OcHoBaHu{ IS TPUOCTAHOBIIEHUS TPENOCTABICHUS MYHHUIIUIAIBHON
YCIIyT'H 3aKOHOAATEIBCTBOM HE MPEAYCMOTPEHO.

2.5. IIpaBoBbIE OCHOBBHI JJIs IPEAOCTABICHUS MYHUIIAIIAILHOMN YCIYTH.



[IpenoctaBnenne mMyHununaibHOU yciayru «lIpemoctaBrnenue uHQOpMAIIH
00 O00BEKTax HEIBMKMMOIO MMYIIECTBA, HAXOMSIIMXCA B MYHHUIHUIAILHOM
COOCTBEHHOCTH U TMpPEIHA3HAUYCHHBIX [UJIS CIAaud B apeH/y» OCYILECTBISAETCS B
COOTBETCTBHH C:

I'paxxnanckum koaexkcoM Poccuiickoit @eneparuu ot 30.11.1994 No 51-D3
(«Cobpanue 3akoHomatenscTBa POy, 05.12.1994, No 32, ct. 3301; «Poccutickas
razeTa», 08.12.1994, Ne 238-239);

®enepanbHbiM  3akoHOM 0T 27.07.2010 No 210-®3 «OO6 opraHuzanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIUNAIBHBIX yciayr» («Poccuiickas
razeta», 30.07.2010, Ne 168; «Cobpanue 3axkonoaatrensctsa POy, 02.08.2010, Ne
31, ct. 4179);

®enepanbabiM 3ak0HOM OT 06.10.2003 No 131-®3 «O6 oOmmx mpHUHIUIAX
OpraHu3allid MECTHOTO caMoympasiieHus B Poccuiickoit @enepanuny» («Cobpanue
3akoHosatenbecTBa POy», 06.10.2003, Ne 40, ct. 3822; «IlapnameHTckasi razeTay,
08.10.2003, Ne 186; «Poccuiickas razeray», 08.10.2003, Ne 202);

YcraBoM PenbeBcKkOro MyHMIMNIAIBHOTO PalioOHa;

pemienueM CoBeTa HApOAHBIX JAEMYTaTOB PeENbeBCKOr0 MYHHIUMIIAIBHOIO
pationa ot 21.12.2009 1. Ne 125 «O6 yrBepxaeHun Ilonoxkenus o
NPEAOCTAaBICHUA B AapEHAY HEXKWIbIX T[OMEIICHUH, 3/IaHU.COOPYKEHUN U
JNBIDKAMOTO ~ UMYILECTBA, HAXOAAIIUXCA B  COOCTBEHHOCTH PenbeBckoro
MYHHUIMIIATBHOTO paiioHa BopoHexckoi 00aacTu;

pemienuem CoBeTa HapOAHBIX JACMYTaTOB PeNbeBCKOT0 MYHHITUIIATBHOIO
paiiona ot 28.08.20007r. Ne 206 «OO0 yTBEpKIE€HUHM TOpSAJIKA YHPABICHUS U
pacropsiKeHUs MMYIIECTBOM, HaXOJAIIMMCS B COOCTBEHHOCTH PemnbeBcKoro
MYHHUIMNIATBHOTO paiioHa BopoHexckoi o0macTu;

WHBIMA HOPMaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn @Penepanuu,
Boponexckoit  obimacti W PembeBckOoro - MyHUIIMNIAIBHOTO  paiioHa,
pPErIAMEHTUPYIOIIMMH TPABOOTHOIIEHUSI MO MPEJOCTABICHUI0 MYHUIHUIAIBHOM
YCIIYTH.

2.6.VicueprnibiBaromuii  TEpeueHb  JOKYMEHTOB,  HEOOXOJUMBIX B
COOTBETCTBHHM C 3aKOHOJATEJIbHbIMH WIJIA WHBIMH HOPMATHBHBIMU IPABOBBIMU
aKTamu JJIsl IPEI0CTaBICHUSI MyHULIMIAIBHON YCITyTH.

2.6.1. HcuepnpiBatommuii mnepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHUM C HOPMATHUBHBIMU TPABOBBIMU aKTaMH [JIsl TPEIOCTaBIICHUS
MYHULIMTATBHON YCITYTH, MOJJICKAITUX MPEICTABICHUIO 3aBUTEIIEM:

MyHnununanpHasi ycliyra TMpeIoCTaB/ISIeTCSl Ha OCHOBAaHWUU 3asiBIICHUS,
IIOCTYIMBILIETO B aAMUHUCTpanuio uinu B MOILI.

B nucbMeHHOM 3asiBJIeHUH JOJDKHA ObITh yYKazaHa HH(OpMaIus o 3asBUTEIIC
(s usnyecKux JUIl U UHAUBUIYAIbHBIX TipeanpuHuMarenei - @.1.0., nannbie
JOKYMEHTa, YIOCTOBEPSIOMIETO JUYHOCTh, aJpPEeC PETUCTPAlUH, KOHTAKTHBIM
tenedoH (TenedoH yKa3bIBaeTCA IO JKENAHUI0); IS FOPUAMYECKUX JIHI] -
HauMeHoBanue, aapec, OI'PH, kontakTHbIN TenedoH). 3asBICHUE TODKHO OBITh
MOANUCAHO 3asIBUTEJIEM WM €T0 YIIOJHOMOYEHHBIM MPEACTABUTEIIEM.



@opMa 3asBIEHUS IMpPUBEIECHA B NPWIOKEHHMH Ne 2 K HaCTOSILIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu oOpamieHnu 3a MOJyYEHUEM MYHHULMIIAIBHON YCIYTH MpPencTaBUTEINs
3asiBUTENS OH MPENICTABIISAET IOKYMEHT, YI0CTOBEPSIOIUN TUYHOCTD, U IOKYMEHT,
MOATBEP>KIAIONIMHN €ro MOJHOMOYHMSI Ha MPEJICTABICHUE HHTEPECOB 3asiBUTEIIS.

3asBieHue Ha OyMaXHOM HOCUTEIIE TIPEJICTABIISETCS:

- IOCPEICTBOM MMOYTOBOT'O OTIPABIICHHUS;

- TIPY TUYHOM OOPAILEHUH 3asBUTEINS TUOO €ro 3aKOHHOTO MPEICTaBUTES.

B oanexktponHoit (opme 3asBICHHE MPEICTABISETCS C HCHOJIB30BaHUEM
Enunoro noprana rocy1apCTBEHHBIX U MyHUIIUIAIBHBIX YCIYyT (PYHKIMA) U (MIH)
[Toprana rocynapcTBEHHBIX M MyHUIIUIAIBHBIX YCIyT BopoHexckoi o0acTu.

B snextponHOl ¢dopme 3asdBICHUE MPEIOCTABISIETCS MYTEM 3alOJHEHUs
dbopmpbl, pa3MerieHHoN Ha EquHoM mopTaie rocyapcTBEHHBIX U MYHHITHITATBHBIX
yeiyr (bynkumit) u (win) [loprane rocyapcTBEHHBIX M MYHUIIMITAIBHBIX YCIYT
Boponexckoii o61acTu.

3asBiieHuE B (pOpME FIIEKTPOHHOIO IOKYMEHTA MOJIUCHIBAECTCS 3asBUTEIEM
OT UMEHH (PU3NYECKOTO JIUIA C UCIOJIB30BaHUEM POCTON AIEKTPOHHOM MOIHUCH.

K 3asBrnenuto B (opme 3JIEKTPOHHOTO JOKYMEHTa MpPUJIAraeTcsl KOIHUS
JOKYMEHTA, YyJIOCTOBEPSIOLIEr0 JMYHOCTh NPEJICTaBUTEN 3asBUTENS, €CIIU
3asiBJICHUE MPEJCTABISCTCS MPEJICTABUTENIEM 3asBUTENSI B BHJIE DJIEKTPOHHOTO
o0Opaza Takoro JIOKyMeHTa.

B cnydae mpencraBneHus 3asBieHUS B (OpMe DIEKTPOHHOTO JOKYMEHTa
NPECTABUTENIEM 3asBHUTENS, JEHCTBYIOIIMM Ha OCHOBAaHUHM JOBEPEHHOCTH, K
3asBIICHUIO B (hOpME IIEKTPOHHOTO IOKYMEHTA TAK)KE MPUIIAraeTcsi JOBEPEHHOCTh
B BH/JIE AJIEKTPOHHOI0 00pa3a TaKoro J10KyMEHTA.

OJIEKTPOHHBIE  JOKYMEHTHI  (JICKTPOHHBIE  00pa3bl  JOKYMEHTOB),
npuiiaraeMble K 3asBJICHUIO, B TOM YHCII€ JIOBEPEHHOCTH, HAIPABJISIOTCS B BHJIEC
daiinos B popmarax PDF, TIF.

KadectBo mpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
oOpa3zoB gokymeHTtoB) B (opmatax PDF, TIF nomkHO MO3BOJNATH B MOJTHOM
o0BeMe MPOYUTATh TEKCT JOKYMEHTA M PACIIO3HATh PEKBU3UTHI JIOKYMEHTA.

2.6.2. HcuepmnbiBaromuii MepeyeHb JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHM C HOPMATUBHBIMH TIPABOBBIMH aKTaMU JJisi TPEAOCTABIICHUS
MYHHIIUTIAJIFHON YCIIYTH, KOTOPBIE HAXOAATCS B PaCTOPsHKEHUN TOCYAapCTBEHHBIX
OpPraHoOB, OpPraHOB MECTHOTO CaMOYIpaBICHHWS W HWHBIX OpraHU3aIui,
YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIIUTIAIBHON yCIyTH, U KOTOPHIE 3asBUTEINb
BITpaBe MPEJCTABUTH:

[lepeueHpb TakuX JOKYMEHTOB OTCYTCTBYET.

3anpemaercst TpeOOBaTh OT 3aABUTEIIA:

- TMpeACTaBJICHUS JOKYMEHTOB M HWH(DOpMAlMM WM OCYIICCTBICHUS
NEHCTBUM, NpEeACTaBIECHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEILyCMOTPEHO
HOPMATUBHBIMH  TIPAaBOBBIMH  aKTaMH,  PETYJIUPYIONMMU  OTHOIICHUS,
BO3HHUKAIOIIKE B CBSA3H C MPEIOCTABICHUEM MYHUIIMTIATBHON YCIYTH;



- MPEACTABICHUS JOKYMEHTOB U MH(GOpPMAIUU, KOTOPbIE B COOTBETCTBUHU C
HOPMaTUBHBIMU TNpaBoOBbIMH akTamu Poccuiickoit denepauny, HOpMATUBHBIMU
IPABOBBIMU akTaMu BoOpoHEXCKoil 00JlacTH M MYyHMLIMIAJIbHBIMUA IPAaBOBBIMU
aKTaMu PenbpeBCKOro MYyHUIMNAIBHOIO paiioHa HAXOIATCA B PaCHOpPsIKEHUU
aIMUHUCTPALIMM, MHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
caMOynpaBiieHUs] U (WJIM) I[OABEIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM H
OpraHaM  MECTHOTO  CaMOYIIpaBJE€HMsS  OpraHu3alui, Yy4acTBYIOIIUX B
NPENOCTABICHUN MYHHMIMNAIBHOW YCIYTH, 3a HWCKIIOYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B yactu 6 ctateu 7 PenepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3ayy NpeJOoCTABICHHS IT'OCYIapCTBEHHBIX U MYHULMIIAIBHBIX yCIYI».

2.6.3. IlepeueHb ychnyr, KOTOpbI€ SIBISIIOTCS HEOOXOJAUMBIMU U
00sA3aTENbHBIMUA 11 MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTHM, B TOM 4YHUCIE
CBEJEHUS O JOKYMEHTaX, BbIJABAEMbIX OpraHU3ALMSIMH, YYacCTBYIOLIMMHU B
IIPENOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

[TomyueHue 3asgBUTENEM YCIYr, KOTOPbIE SBISIOTCA HEOOXOJUMBIMU U
00s3aTeNbHBIMU U1 NPENOCTABJICHUS MYHUILIMNAIBHOW YCIyTd, TMEepeUYeHb
KOTOpbIX  yTBepxkaeH  CoBEeTOM  HApOAHBIX  JemyTaToB  PenbeBckoro
MYHHUIIMIIAJIBHOTO paiioHa, He TpeOyeTcsl.

2.7 WcuepnbiBarolliuii IepedyeHb OCHOBAaHUM JJIsi OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXO/IUMBIX JJIsl IPEJOCTABICHUS MyHUIIMIIANBHON YCIYTH.

- 3asBJICHUE HE COOTBETCTBYET YCTAHOBJIEHHOW (opMe, HE MOITAeTCs
IPOYTEHUIO WM COAEPKUT HEOTOBOPEHHBIE 3asBHUTEJIEM 3a4€pKUBAHUS,
UCIIPaBJIECHUS, MOJYUCTKH, HE MO3BOJSIOIIME YCTAHOBUTH 3alpallliBaeMYyIO
UH(pOpMaIHIO.

2.8 HcuepnbiBaomuii  mepeyeHb ~ OCHOBAaHMW OIS OTKa3a B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYyTH.

OcHoBaHuii I OTKa3a B NPEJOCTaBICHUM MYHULMUIIAJIBHOM YCIYI'M HE
UMEETCH.

2.9 Pazmep mnaTel, B3UMaeMOHl C 3asgBUTENS TPU MPEJOCTABICHUU
MYHHIUITAIBHON YCIYTH.

MyHununanzbHas yeiyra npeaocTaBisieTcss Ha 0e3B03Me3THOM OCHOBE.

2.10 MakcumanbHBIi CPOK OKUJAHUS B OYEpEIH MpHU MOoJjaue 3arnpoca O
NPENOCTABICHUM MYHHULIMNAIBHOW YCIYTM W MNpPU TOJYYEHUH pe3yibTaTa
MPEeIOCTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

MakcumanbHbll CpPOK OXHUIAHUA B OYEpPEOM MPH IIOJade 3ampoca o
MPEIOCTABICHUN MYHUIIUNIATBHONW YCIIYTH HE IOJKEH MPEBbIIAaTh 15 MUHYT.

MakcumanbHbId CPOK OXHUAAHUS B OYEpEeNH MpHU MOJYyYEHUU Pe3yJsibTara
MPEIOCTaBICHUS MyHUIIMTIATBHON YCIIYTH HE IOJKEH MPEBbIIATh 15 MUHYT.

2.11 Cpox peructpanuu 3ampoca 3asBUTEIS O MPEeIOCTaBICHUU
MYHULIUNIAIBHOMN YCIIYTH.

Peructpanus 3ampoca 3asBUTENS O NPEIOCTABICHUM MYHULMUIIAIBHOM
YCIYI'M OCYIIECTBIIIETCS B TEYEHWE |-ro KaJeHJApHOro JHA C MOMEHTa
NOCTyIUIeHUs 3asiBieHud. [Ipu mocTymniueHun 3asBieHusl B JIEKTPOHHOU (popme B



BBIXOJIHBIC (TTPA3THUYHBIC) JTHU €r0 PETUCTpaIvs MPOU3BOAMUTCS HA CICHYIONIUN
pabouwii 1eHb.

2.12 TpebGoBaHnuss K TIOMENIEHUSIM, B KOTOPBIX IPEIOCTABIISACTCS
MyHUIUTIATbHAS yCITyTa.

2.12.1 Tlpuem rpakaad OCYIIECTBISCTCS B CIEIUAIbHO BBIJEICHHBIX IS
MPEIOCTABIICHUSI MYHUITUTIATBHBIX YCIYT MOMEIICHUSIX.

[TomenieHus: AOTKHBI COACPIKATH MeCTa JUIsl HHPOPMUPOBAHUS, 0KUIAHUS U
npuemMa rpaxmaH. llomemieHWss OJDKHBI — COOTBETCTBOBATH  CaHUTApHO-
AMUACMHUOJIIOTHYECKUM TIpaBIWJIaM H HOpPMaM, a Takke ObITb 000pYyIOBaHbI
IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMH I10OKAPOTYIICHHUS.

VY BxoJia B KaXJ10€ MOMEIICHHE pa3MelaeTcsi Tabanuka ¢ HaMMEHOBaHUEM
MOMEIIEHUS (3aJ1 O’KUJIaHUs, TPUEMa/BbIJIadyl JOKYMEHTOB U T.11.).

2.12.2. Okon0 37aHUsL JTOJDKHBI OBITh OpPraHW30BaHbl MAaPKOBOYHbBIE
MecTa JUisi aBTOTPAHCIIOpPTa, B TOM YHCJIE [UJISl JIMI[ C OrPAaHUYECHHBIMHU
BO3MOKHOCTSIMU 3/I0POBbsI (HHBAJIUJIOB).

JlocTyn 3asBUTENEH K MApKOBOYHBIM MECTaM SIBJISIETCS OECIUIATHBIM.

2.12.3. B nomemieHusX U1 OKUJAHUS 3asiBUTCISIM OTBOJISITCSA MECTa,
000OpyZIOBaHHBIE CTYJBSIMU, KpPECEIbHBIMU CEKIMsIMH. B MecTtax oXumaHus
JOJDKHBI OBITH TPEAYCMOTPEHBI CPEJCTBA I OKa3aHWsl TEpPBOM IMOMOIIM U
JIOCTYITHBIE MECTa OOIIETO MOJIb30BaHUSI.

2.12.4. Mecra UH(OPMUPOBAHHS, npeHa3HaYEHHbIE LTS
O3HAKOMJICHUS 3asiBUTENCH ¢ MH(POPMAITMOHHBIME MaTepragaMu, 000pyayIOTCS:

- “H(OOPMAITMOHHBIMU CTCHIAMH, Ha KOTOPBIX pa3MelaeTcs BU3yajdbHas U
TEKCTOBAasi HH(POpMaILIHs;

- CTYJIBSIMU ¥ CTOJIAaMU 111 0()OPMIICHHUS TOKYMEHTOB.

K undopmanmoHHbIM cTeHIAM JOJKHA OBITh OOecredeHa BO3MOXKHOCTb
CBOOOTHOTO JIOCTYyTa TPaXIaH.

Ha wHbopMamoHHbIX CTEHJaX, a TakkKe Ha OPUIIMANBHBIX CaliTax B CETU
HuTepHeT pa3merniaercs cieayonias o0s3aTelbHast HHPOpMaIus:

- HOMepa TenedoHoB, dakcoB, aapeca OPUIIMATIBHBIX CAUTOB, AIEKTPOHHOMN
MOYTHI OPTaHOB, MPEOCTABIISIIONINX MYHUIIUTIATBLHYIO YCIYTY;

- peKUM pabOThl OPTaHOB, MPETOCTABISIONTUX MYHUIIUTIAIEHYIO YCIYTY;

- TpaUKu TUYHOTO TIpHEMa TPAKJIAH YIMOJIHOMOYEHHBIMU JOHKHOCTHBIMU
JUTAMU;

- HOMepa KaOWHETOB, TJI¢ OCYIIECTBISAIOTCA TIPUEM IMHCHbMCHHBIX
oOpalieHuii rpaxaaH U yCTHO€ MH(QOPMHUpPOBAHUE TpakiaaH; (HamMHIIUK, UMEHA,
OTYECTBA M JIOJDKHOCTH JIMII, OCYIIECCTBIIIONIMX MMPUEM MHCHbMEHHBIX OOpaIlcHHMA
rpakjaaH ¥ YCTHOE HHPOPMHUPOBAHUE TPaXKIaH;

- TeKCT HACTOSIIETO aAMUHUCTPATHBHOTO periiaMeHTa (ITOJIHAsI BEPCHsI - Ha
opUITMATHPHOM CaliTe aJIMUHUCTpPAINH B ceTH VHTEpHET);

- TEKCThI, BBIICPKKA W3 HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX
MPEIOCTaBIICHNE MYHUITUTIATBHON YCIIYTH;

- 00pasibl 0hopMIIEHHS TOKYMEHTOB.



2.12.5. [Tomemenuss ams npuema 3asBUTENEH  JODKHBI  OBITH
o0opyZ0BaHbl TaOJIMYKAMHU C yKa3aHMEM HOMeEpa KaOWHeTa W JOJKHOCTH JIUIIA,
OCYHIIECTBIISIONIEr0 MpueM. Mecto miig mpuema 3asBUTENIed JOJKHO OBITh
000pyZI0OBaHO CTYJIOM, UMETh MECTO Jisi HAMHCAHWS 3asBICHUN U pa3MEIICHHUS
JIOKYMEHTOB.

[Tomenienus as npuema 3asiBUTENEH TODKHBI 00ecrednBaTh BO3MOKHOCTD
peanu3alyy Mpas JUI] ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbs (MHBAIUIOB)
Ha TpeJoCTaBlIeHHWE MyHUlIMNanbHOW ycayru. [lomemenuss oOopyayroTcs
NaHAyCaMH, CAHUTAapHbIMH MOMEIICHHUSIMHU, PACHIMPEHHBIMUA  MPOXOJaMHU,
MO3BOJIAIOIIMMU  O0ECTIEUUTh  OCCHPENATCTBEHHBIM JOCTYNl K  YKa3aHHBIM
NOMEIICHHUSAM JIML C OTrPaHUYEHHBIMA BO3MOYKHOCTSIMHU 3[0POBbsl, HUHBAJIUIOB,
UCITOJIb3YIOIINX Kpecaa-KOJSICKU.

2.12.6.  TpeboBanuss K  OOECHEUYECHHIO  YCIOBHM  JOCTYIHOCTH
MYHUITUTIATBHBIX YCIYT /ISl HHBAJIHJIOB.

Opran npenocTaBIsSIONMNA MyHULIUIIATBHYIO YCIYTy 00€CTIeurnBaeT yCIOBUs
JOCTYIHOCTH JJIsi  OECHpEensTCTBEHHOI'O JOCTyla WHBAJIUAOB B 3JaHUE U
MOMEIIEHHUS], B KOTOPOM MPENOCTABISACTCS MyHULIUIIAIbHASL YCIYTa, U MOJy4YeHUS
MYHUITUTIATBHOM YCIYTH B COOTBETCTBUU C TPEOOBAHMUSIMH, YCTAHOBJICHHBIMU
®enepanbHbiM  3akOHOM OT 24.11.1995 Ne 181-®3 «O comumanbHOM 3alIuTe
nHBaNUI0B B Pocculickoit @enepauun», U APYruMUA 3aKOHOIATEIbHBIMU U UHBIMU
HOPMAaTUMBHBIMM NIIPaBOBBIMH akTamu Poccuiickon ®enepanun u BopoHEKCKON
o0nacTu.

Ecnu 3paHve M momemieHus, B KOTOPOM MPEAOCTABIAETCS yCiIyra He
MPUCIIOCOOJICHBl WM HE TOJIHOCThIO TMPHUCIOCOOJIEHBI I MOTpeOHOCTEH
WHBAJIMOB, OpraH MPEJOCTABIISIOIMNA MYHULUIAIBbHYIO YCIYyTy OOecreynuBaeT
MPEI0CTaBIEHNE MYHUIIMIIATBHON YCIIYTH MO MECTY JKUTEJIbCTBA MHBAIH/IA.

2.13 TlokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATBHON YCIIYTH.

2.13.1 Tloka3zarensiMu JOCTYIMTHOCTH MYHUIIUITAILHON YCIYTH SBIISIOTCS:

- 00opyloBaHUE TEPPUTOPHUM, NPUIETAIONMX K MECTOPACIOJIOKEHUIO
OopraHa MpeAOCTaBJISIONIETO YCIyTry, MECTaMU U1 MAPKOBKH aBTOTPAHCHOPTHBIX
CPEICTB, B TOM YMCJIE I JIML C OTPaHUYECHHBIMH BO3MOYKHOCTSIMH 3JI0POBbSI
(MHBAIHUIOB);

- o0opynoBaHHME MECT OXHUIAHHUS B OpPraHe MPEIOCTABISIOIEIO YCIYTy
JOCTYITHBIMU MECTaMH OOILEro MoJIb30BaHuUS;

- o0opy/s0OBaHME MECT OXXKMJAHHUS M MECT IpHema 3asBUTEJIed B opraHe
MPEIOCTABISIONIETO YCIYTY CTYJbSMH, CTOJAMU (CTOMKaMH) JUisl BO3MOKHOCTH
oopMIICHUS JOKYMEHTOB;

- cobmoienre rpadguka padoThl OpraHa npeJoCTaBISIIOUIETO YCIyTY;

- pa3MellleHHuEe TOJIHOM, JIOCTOBEPHOM M aKTyaJlbHOM HWHGOpMAIU O
MyHULIMNAIBHOUN yciayre Ha [lopranie rocyjapCTBEHHBIX U MYHHUIIMTIATIBHBIX YCIYT
Boponexckoii odnactu B cetu uTepHeT, EnMHOM mopTane rocy1apCTBEHHBIX U
MYHUIIMIIAJIBHBIX ycIyT (pyHKuii) B cetu MHTepHET, HA oduIMaNIbHOM caiite
aIMUHUCTPALlMM, Ha HMHQOPMAIMOHHBIX CTEHAAX B MeECTaxX MPEeAOCTaBICHUS



MYHULIANIAIBHOW YCIIYTH;

- BO3MOKHOCTb MOJIYYEHHUSI MYHULIMTTAJIbHOU yciiyru B MOLI;

- BO3MOXXHOCTb TMOJy4eHHUsI HWH(DOpMAMu O XOA€ NPeIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTd, B TOM YHCJIE€ C MCHOJb30BaHHEM HH()OpPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.13.2. [TokazarenssMu KauecTBa MyHUIIUITAIBHON YCIYTH SIBISIOTCS:

- TIOJIHOTA MPEJOCTABICHUS MYHUILIMIAIBHON YCIYTd B COOTBETCTBUU C
TpeOOBAHMSIMU HACTOSIIECTO AIMUHUCTPATUBHOTO PETJIAMEHTA;

- COOJIIO/ICHHE CPOKOB IIPENOCTABICHUS MyHULIUMIIAJIbHON YCIYTH;

- YACNIbHBIM BEC >KajloO, MOCTYNUBIIMX B aAMUHHUCTPALMIO MO BOIMPOCY
IPENOCTABIECHUS MYHHLMIAIBHONW YCIYrd, B OOILEM KOJHMYECTBE 3asBJICHHIA Ha
IIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

2.14. OCOOCHHOCTH TPEAOCTaBICHHUS  MYHHUIMMAIBHOM  YCIyTHM B
MHOTO()YHKIIMOHAIbHBIX LHEHTpax U 0COOEHHOCTH PEAOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH B 3JIEKTPOHHOM (opMme.

2.14.1. Tlpuem 3asBUTENCH (IpUEM U Bblaua JOKYMEHTOB) OCYIIECTBIISIETCS
YIIOJTHOMOYEHHBIMU JOJKHOCTHBIMHU JiniiamMu MOLI.

2.14.2. [Tpuem 3asiBUTEJIECH YIOJIHOMOYEHHBIMH JTULAMH
OCYIIECTBIISIETCS B COOTBETCTBUU € rpadhukoM (pekrumMom) padboTsl MOII.
2.14.3. 3asBUTEISIM  00ECIIEUMBACTCS BO3MOXKHOCTH  KOIHUPOBAHMS

(GopMbl 3asABIICHHS, HEOOXOAMMOIO I MOJYYEHHS MYHUUHUIAIBHON YCIIyIH,
pa3MEIIEHHOTO Ha O(QUUMAIbHOM CalTe aJMHHHCTpauud B cetu MHTepHer
(repevka-msu.ru), Ha EgumHOM mopTane rocynapCTBEHHBIX M MYHHIIAMATBHBIX
yenyr  (dynkoui) (www.gosuslugi.ru) u  IlopTtasie rocynapcTBEHHBIX U
MYHUIUIATBHBIX YCIyT BopoHexckoi obmacti (WWW.pgu.govvrn.ru).

2.14.4. 3asBUTEND B LENAX MMOJYUYCHUS MYHHUIUITAJBHON YCIYTH MOYKET
NOJIaTh 3asBJICHUE B JJIGKTPOHHOM BHUJE C HCIIOJIb30BAHUEM HH(OPMALMOHHO-
TEXHOJIOTMYECKOM M KOMMYHUKALMOHHOW WHQPACTPYKTYpbl, B TOM 4YHCIIE
Ennnoro nopraiia rocy1apCTBEHHbIX 1 MyHUIIMIAIBHBIX YCIYyT (PYHKIMI) 1 (MIIN)
[TopTtana rocy1apCTBEHHBIX M MYHUIIMITAJIbHBIX YCIYT BopoHexckoi obmacTu.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINIOJIHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP, TPeOOBAHNS K NMOPAAKY UX BBINOJHEHHS, B
TOM YHCJIe 0COOCHHOCTH BBHINOJHEHHUSI A/IMUHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOM (popMe, a TAKKe 0COOCHHOCTH BbINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIIMOHAJIBHBIX HEHTPaX

3.1.  HcuepnsiBarouuii nepeuyeHb aIMUHUCTPATUBHBIX MPOLIEAYD.

3.1.1. IlpenocraBieHre MYHUIMOAIbHOW YCIyrd TpU NUCbMEHHOM
oOpallleHuN 3asBUTENI BKIOYaeT B ce0sd Cleaylolue aJIMUHUCTPATHBHBIC
IPOLEAYPBL:

- NPUEM M PErucTpanus 3asBJICHHUS O MPEAOCTABICHUH MYHULHIIAIBHON
YCIIyTH;



- TIOJATrOTOBKAa MH(OPMALIMU MO MPETOCTABICHNUI0O MYHUIIUTIATBHON YCIyTU U
HaIIPaBJICHUE €€ 3asIBUTEIIIO.

3.1.1.1. Ilpuem wm  perucrtpalid 3asBJICHUA O  MPEIOCTABICHUHN
MYHULUNAIBHON YCITyTH:

OcHoBaHueM U1l HaYajla aAMUHUACTPATUBHOUN MPOLEAYPHI SBISETCS JINYHOE
oOpalieHre 3asBUTENsI WM €ro  yNOJHOMOYEHHOTO TMPEACTaBUTENS B
aaMuHucTpanuio, MO®I[ ¢ 3asBaeHueM MO0 TMOCTYIUIEHHE B aJipec
aIMUHUCTPALIMM  3adBJICHHS,  HAMpPaBICHHOTO  IOCPEICTBOM  MOYTOBOIO
OTIPABJICHUS C ONKCBHIO BIOXKEHHS M YBEIOMJIIEHHEM O BpPYYEHHH WU C
UCITIOJIb30BaHWEM EJIMHOrO moprana rocyAapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIIYT
(pynkumii) m (unm) Iloprama rocynapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT
Boponexckoit o6iactu. [Tpu nocTymieHnn 3asBiICHUS U KOMIUIEKTA IOKYMEHTOB B
AJIIEKTPOHHOM BHUJE JTOKYMEHTBI pacnevyarblBalOTCS Ha OyMaKHOM HOCHUTEINE, U B
JanbHeIeM padoTa ¢ HUMU BEJIETCA B YCTAaHOBJICHHOM IMOPSIKE.

[Ipu nuuyHoM oOpamieHuu 3asBUTENss B ympaBieHue iaubo B MOI]
CIIEUAIIUCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB:

- yCTaHaBJIMBAET MIPEIMET OOpaIleHUS;

- IPOBEPSET MOJHOMOYMS MTPEACTABUTEIS 3aIBUTEIS;

- IPOBEPSIET COOTBETCTBUE 3asIBJICHUSI YCTAHOBJICHHBIM TPEOOBAHUSAM;

- PETUCTPUPYET 3asIBJICHUE.

B cnydae oOpameHusi 3asBuUTENs 32 NPEIOCTaBICHUEM MYHUIIMIAIbHOU
ycayru depe3 MOL] 3aperucTpupOBaHHOE 3asBIICHUE MEPENACTCS CHEUUAINCTY,
OTBETCTBEHHOMY 3a MpeAocTaBlieHHe MH(pOpMaluu 00 OOBEKTaX HEABUKHUMOIO
MMYIIIECTBA, HAaXOJAIIUXCS B MYHHUIMOAIBHOM  COOCTBEHHOCTH  H
NpeIHAa3HAYeHHBIX IS CIayd B apeHAy, B TEUYEHHE OJHOro padodero IHS C
MOMEHTA PETUCTPALIH.

I[Ipy HanMuMM  OCHOBAaHWI, VYKa3aHHBIX B M. 2.7  HACTOSIIETrO
AJIMUHUCTPAaTUBHOTO PpErJIaMEHTa, CIEIUAINCT, OTBETCTBEHHBIM 32 MpPUEM
JOKYMEHTOB, YBEAOMJISIET 3asBUTENII O HAJIWYMAU TPEMSITCTBUM K MPUHITHUIO
JIOKYMEHTOB, BO3BpalllaeT JOKYMEHTBI, OOBSCHSET 3asBUTEIIO COJAEpKaHUE
BBISIBJICHHBIX HEIOCTAaTKOB B MPE/ICTABICHHBIX IOKYMEHTAX U MPEAJIaraet MpUHsITh
MEpBbI 10 UX YCTPAHEHUIO.

Pe3ynbTaToM  aAMUHHCTPATUBHOM  NPOUEAYpPHl  SABJSIETCA  MPUEM U
perucTpanus 3asBjIeHus TM00 BO3BPAT JOKYMEHTOB.

MakcumanbHbld CPOK MCHOJHEHUs aJIMUHHMCTPATUBHOW mnporeaypsl - 1
KaJICHIAPHBIN JI€Hb.

3.1.1.2. TloaroroBka WHQpOpMAIIMU MO NPEAOCTABICHUIO MYHUIIMNAIHHOM
YCIIYTH U HAMpPaBJICHUE €€ 3asIBUTEINIO:

OcHoBaHuMeM [Jii Hayaja aJMUHUCTPATUBHOM TMpPOIEAYypbl  SBISETCS
MOJYyYECHHE 3asBJICHUS CHEIUAIUCTOM, OTBETCTBEHHBIM 3a MPEAOCTAaBJICHUE
uHpopmaruu 00 00BEKTaX HEABIKMMOTO HWMYIIECTBA, HAXOIAIIUXCS B
MYHHUITUTIATHFHOM COOCTBEHHOCTH M TIPETHA3HAYCHHBIX IS CAaud B apeHay (manee
- CIICLIMAJIUCT).



Crenmanuct paccMaTpyBaeT 3asiBICHUE U MOATOTABINBAECT UH(POPMALIMOHHOE
cooOlIeHue conaepkaiiee nHGopMannio 00 00bEKTaX HEJIBUKUMOIO MMYILIECTBA,
HaXOJSIIMXCS B MyHUIIMIATILHOM COOCTBEHHOCTH U MpEAHA3HAUYEHHBIX JJIS CIauM
B apeHy.

IlognucaHHBIA TIJIABOM AJAMUHHUCTPALMKM PenbeBCKOro MyHMIIMIAIBHOIO
paiioHa JIn0OO YIOJIHOMOUYEHHBIM UM JOHKHOCTHBIM JIMLOM aJAMHHHUCTPAIMU OTBET
3aBUTENI0 O IMPEAOCTaBICHUH MHPOPMAIMM PETUCTPUPYETCS B IKypHAJe
MCXOMSIIEN KOPPECTIOHICHIIMM U B TEYEHUE OAHOTO JHS C MOMEHTA PErUCTpaLin
HaIIpaBJISIETCS 3asIBUTEITIO:

- B (popMe 3IEKTPOHHOTO JTOKYMEHTa C MCIOJIb30BaHHEM MH(POPMAIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETel OOIero moJib30BaHUs, B TOM uwMciie EauHOro
noprajga TOCYAApCTBEHHBIX W MyHUIMNANBHBIX yciyr (pynkuuil) m Iloprama
roCyJapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIyT BopoHexckoii obnacty;

- B ¢QopMmMe JOKyMeHTa Ha OyMa)XHOM HOCHTEJIE IOCPEICTBOM BbIJayM
3asgBUTENIO (TIPEICTABUTEIIO 3asIBUTENIS) JINYHO O] PACIUCKY B aAMUHHUCTPALH;

- B ¢opMmMe J0KyMeHTa Ha OyMa)kHOM HOCUTEJE IOCPEICTBOM BbIJAUU
3aABUTENI0  (IPEICTaBUTENIO  3aiBUTENS)  JIMYHO  [OJ  PACHHUCKy B
MHOTO(YHKIIMOHAJIBHOM LEHTPE;

- B (popme nOKymMeHTa Ha OyMa)KHOM HOCHUTENE MOCPEICTBOM IOYTOBOTO
OTIIPABJICHUS 10 YKa3aHHOMY B 3asIBJICHHM II0YTOBOMY aJpeECy.

3asBuTenb (MPEICTABUTENb 3asBUTENS) HHPOPMUPYETCS O MPHUHITOM
pelmieHnH B NOpAIKE, MPEIyCMOTPEHHOM NyHKTOM 1.3.4. Hacrosmero
aAMUHHACTPATUBHOTO PErVIAMEHTA.

IIpn nocrymeHnun 3asBiIeHHAs B aaMuHUCTpauuio depe3 MOI[ otser
3asBUTEIII0 HAIIPABIISIETCS C CONMPOBOIUTENBHBIM NUCHMOM B anpec M®IL[ B neHp
pErucTpanuvy yBEIOMJIEHHUS B )KypHAJIE UCXOAAUIEN KOPPECTIOHACHIUN.

OTBeT 3asBUTENIO BBIAAECTCS YHOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
MO®I[ B ngenp oOpaieHus 3a TOJIYYEHHUEM pe3yibTaTa MPeIOoCTaBICHUS
MYHHLUITAIBHON YCIYTH.

PesynpraToM aIMHMHHMCTPAaTMBHONW NPOLEAYPHI SIBISETCS HANpaBIICHUE
(BBIIAUA) 3aBUTENIIO pPe3yibTaTa MPEI0CTaBICHNS MyHUIIUIIAIbHON YCITYTH.

MakcumanbHbI CPOK HCIIOJHEHUS AJIMUHUCTPATUBHOW NPOLEAYPbl — HE
Ooiee 14 xaneHIApHBIX THEH.

3.1.1.3. Ilpu ycTtHOM oOpaiieHuu 3asBUTENSI  JOHKHOCTHOE  JIUIIO
aIMUHUCTPALIMA YTOUHSIET, KaKyl0 MH(GOPMALMIO XOUYET MOJYYUTh 3asiBUTENb, U
OTIPEJENSIET, OTHOCUTCS JIM YKa3aHHBIM 3ampoc K UHPOPMUPOBAHUIO 00 00bEKTaX
HEJBUKUMOTO HMMYILECTBA, HAXOMAIIMXCS B MYHHMIMNAIbHOW COOCTBEHHOCTU U
NpEAHA3HAYECHHBIX I Cadyd B apeHAy W JaeT OTBEThl HAa IIOCTaBJICHHBIE
BOITPOCHI.

Pe3ynpraToM aIMHHHCTPATUBHOM MPOLEAYPHl SBISIETCS MPEAOCTABIICHUE
3asIBUTENIO WH(GOPMAIIK B YCTHOH (opMme.

MaxkcuMalIbHBIM CPOK MPETOCTABICHUS] MYHUIUIIAJIBHON YCIYTH IIPU JINYHOM
oOpallleHUH 3asBUTENSI HE JOJDKEH MpeBbiaTh 30 MUHYT.



3.1.3. [TocnenoBaTenbHOCTD NEeNUCTBUN npu IPEIOCTABIECHUN
MYHUIUIATBHOW ~ YCIyrH  OTpakeHa B OJOK-cXeMe  IpelOCTaBICHUS
MYHUIIMIIAJIbHOW YCIIYTH, MPUBEACHHON B mnpwiokeHuu Ne 4 K Hacrosiiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

4, @opMbI KOHTPOJISI 32 UCIIOJTHEHUEM AIMUHUCTPATHBHOIO
perjiaMeHTa

4.1. Texkynuil KOHTPOJb OpPraHU3ALMH MPEJOCTABICHUS MYHHUIIMNAIbHON
YCIYTM  OCYIIECTBISAETCS  JOJDKHOCTHBIMM — JIMUAMH  OpraHa  MECTHOIO
CaMOYIIPaBJIEHUS, OTBETCTBEHHBIMU 3a OPraHU3aLUI0 PaOOTHI MO MPEAOCTABICHUIO
MYHHIUITATBHON YCIYTH.

4.2. ITepeuenn WHBIX JIOJDKHOCTHBIX JIMIT aIMUHUCTpPALIUH,
OCYILIECTBJIOIIMX  TEKYLIMHA  KOHTPOJIb  OPraHU3alMu  [PEIOCTaBIICHUS
MyHULIMNIAIBHOM  yCIYrd, B TOM YHCIE pEAIM3aLUU IPELyCMOTPEHHBIX
HACTOSAIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM aJMUHUCTPATUBHBIX MPOUENYP,
YCTaHABJIMBAETCSI MyHUIUIIAJIbHBIMU IMPABOBBIMHU aKTAMU aIMUHUCTPALINH.

MyHunmMnanabHple  CIy’)Kalllue, OTBETCTBEHHBIE 34  IIPEAOCTABJIICHUE
MYHHUIIMIIAJIBHON YCIYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE
CPOKOB M TIOpsJKa WCIOJHEHUS KaXJOW aJMUHHMCTPATUBHOM IIPOLELYPHI,
IIPEAYCMOTPEHHOW HACTOSIIIUM aJMUHUCTPATUBHBIM PETJIAMEHTOM.

4.3. Texkymmuii  KOHTPOJIb  OCYIIECTBISIETCS  IIYyTEM  IPOBEICHUSA
JOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a  OpraHu3auuio  pabOThl 1O
MPEIOCTABIECHUIO MYHUIIMNIATBHOW YCIYTH, MPOBEPOK COOJIIOICHHS U UCTIOJIHEHUS
COTPYAHUKAMU IOJOKEHUN AMUHUCTPATUBHOIO PETJIAMEHTA.

4.4. TlpoBeaeHue TEKYIIETO KOHTPOJIS JIOJKHO OCYILECTBIATHCA HE PEXKE
JBYX pa3 B I'OJ.

Texymuii KOHTpOJb MOXET OBbITh IUJIAHOBBIM (OCYIIECTBISATHCS Ha
OCHOBAaHUM TMOJIYTOAOBBIX WM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOI'O
CaMOYTIPABJICHUS1) U BHEIJIAHOBBIM (IIPOBOJIUTHCS MO KOHKPETHOMY OOpAIlCHUIO
3agBUTENSl WJIM MHBIX 3aUMHTEPECOBAHHbIX Jui). Ilpu mnpoBepke MOryT
paccMaTpUBaThCs BCE BOIIPOCHI, CBA3AHHBIE C IIPENOCTABICHUEM MYHULUIIAIBHON
yCIIyrd (KOMILUIEKCHBIE MPOBEPKH), WM BOMNPOCHI, CBA3AHHBIE C HMCIOJHEHUEM
OTJIEJbHBIX aIMUHUCTPATUBHBIX IPOLIETYP (TEMATUYECKHE TPOBEPKH ).

PesynbraThl mnpoBepkr O(QOpPMISIOTCS B BHUAE CHOPAaBKU, B KOTOPOM
OTMEYAIOTCSI BBISIBJIEHHBIE HEAOCTATKA M YKa3bIBAIOTCS MPEIJIOKEHUS IO HUX
YCTPaHEHHIO.

[To pe3ynbraTaM IpPOBEAEHHBIX MPOBEPOK B CIydac BBISBICHUS HAPYLICHUN
IIpaB 3asBUTEJIE BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHU C AEHCTBYIOIINM 3aKOHOAATENBCTBOM Poccuiickon Denepanum.

4.5 KoHTponb 3a MpeAOCTaBICHUEM MYHULIUIAIBHON YCIYTH MOXET OBbITh
OCYIIECTBICH CO CTOPOHBI Tpa)xaaH, WX OOBEAWHEHWH U OpraHu3alui B
COOTBETCTBHE C 3aKOHOJATENbCTBOM Poccuiickon denepanuu.



5. JlocyneOHblii (BHecy1eOHBIN) MOPSA0K 00:Ka10BAHUS PpellleHU U
neiicTBuid (0e3geiicTBHS) OPraHa, NPeaoCTABJAIOIEr0 MyHUITUTIAIbHY IO
YCJIYTY, T0JKHOCTHOTO JIMIA OPraHa, MpeaoCcTaBJIsIIONIEero
MYHUIMTAIBHYIO YCJIYTY, JJU00 MYHUIIUNIAJIBLHOTO CJIYKAIEro.

5.1. 3asBuTenu HMMEIOT MPaBO Ha OOKAJNOBAaHUE pEHICHUN U AeHCTBUM
(Oe3meicTBUS) AOHKHOCTHBIX JIMII aJIMUHUCTPALMM B JOCYIEOHOM MOpsAKe, Ha
noyrydeHue WHGOPMAIMK, HEOOXOAUMOUW mJii OOOCHOBAaHUS W PACCMOTPCHHS
KaJIOOBI.

5.2. 3asBUTENb MOXKET OOPATUTHCA C KATOOOW B TOM YHCIIE B CIEAYIOLIUX
CIIyYasx:

1) HapylieHHe cpoka perucTpaluy 3asBICHUs 3asBUTENS 00 OKa3aHUU
MYHHULUIIATBHOU YCIIYTH;

2) HapyLIEHHE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON YCITyTH;

3) TpeGoBaHue y 3asBUTENs JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMATHBHBIMH NIPaBOBbIMM akTamu Poccuiickoii denepanuu, HOpMaTHUBHBIMU
IIPABOBBIMU aKkTaMu BopoHexckoi 001acTv, HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMU
OpraHOB MECTHOI'0 CaMOYIIpaBJICHUs PenbeBCKOro MyHMIMIIAIBHOIO paloHa I
IIPEIOCTABIICHUS MYHULIMITAJIBHOW YCIYTH;

4) oTka3 B pueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBbIMM akTaMu Poccuiickon ®denepanuu, HOPMAaTHUBHBIMHU
PaBOBBIMU aKkTaMH BopoHeXckoil 00JacTH HOPMATMBHBIMU MPABOBBIMU aKTaMU
OpraHOB MECTHOT'O CaMOYIIPABJICHHS PenbeBCKOro MyHMIIMIIAIBHOTIO palloHa IS
MIPENOCTABIEHNS MYHHUIUMIIAJBHON YCIIYTH, Y 3aBUTENS;

5) oTka3 B MNpEeAOCTAaBICHUM MYHULMUIAIBHON YCIYrd, €ClIdi OCHOBAaHUS
OTKa3a He MPEIyCMOTPEHbl (enepalbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HHUMM HHBIMA HOPMAaTHBHBIMM IPABOBBIMU aKTamMH Poccuiickoii
denepaniid, HOPMATUBHBIMU TPABOBBIMU aKTaMu BoOpoHEXCKoW o0jacTu
HOPMATHBHBIMM NPABOBBIMM aKTaMH OpPraHOB MECTHOIO CaMOYIPaBJICHUS
PenpeBCKOro MyHUIIMITIAIIBHOTO PAaiOHa,;

6) 3aTpeboBaHME C 3asgBUTEN NPU NPEIOCTABICHUH MYHHUIMIAIBHOU
YyCIyI'M IIJIaThl, HE NPELyCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBBIMU aKTaMU
Poccuiickon ®enepanuy, HOPMAaTUBHBIMU IPABOBBIMM aKTaMU BopoHexckon
0o0nacTH,  HOPMATUBHBIMM  TPABOBBIMM  aKTaMW  OpPraHOB  MECTHOTO
CaMOYIIpaBjeHUs PenbeBCKOro MyHUIUMITAIIBHOTO PAalOHa,

7) OTKa3 JOJKHOCTHOTO JIMLA aJMMHHCTpAllMd B  MCIPABIICHUU
JOMYUIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBIICHUS
MYHUIUNATBHOM YCIyTd JAOKYMEHTaX JIMOO HapylIEHHWE YCTAHOBJIEHHOTO CpOKa
TaKUX UCTIPABIICHUM.

5.3. OcHoBaHuEeM ajisl Havaja MpOUEAypbl AocyneOHOro (BHECYAeOHOrO)
00KaJIoBaHUS SIBJSIETCS MOCTYIUBIIAS )kaio0a.



XKanoba mokeT ObITh HaIMlpaBJeHA IO MOYTEe, Yepe3 MHOTODYHKIIMOHATHHBIC
HEHTPbl, C HCHOJb30BaHMEM EnuHOrO moprajza TrocyJapCTBEHHBIX U
MyHULIMNATBHBIX ~ yeayr (dbyskiuit) mubo [loprama rocygapCTBEHHBIX U
MYHUIIUNIATBHBIX yCIIyT BopoHexckoi 00yacTv, a TakKe MOXKET ObITh MPUHSTA
pU JINYHOM TpUEME 3asiBUTEIIS.

5.4. XKanoba nomkHa COJIepKaTh:

- HaMMEHOBAHUE OpraHa, MPEAOCTABISAIONIETO MYHHUIMNAIBHYIO YCIYTY,
dbaMuIuio, WMA, OTYECTBO JIODKHOCTHOTO JIMIIA JUOO MYHHUITUIIAIBHOTO
CITy’KaIlleTo, perieHus U AeUCTBUS (0e31eiCTBIE) KOTOPOTO 00KATYIOTCS;

- (hammnt0, UMS, OTYECTBO (TTOCIIEIHEE - IPU HAJIMYWH), CBEJICHUS O MECTE
KUTEIbCTBA 3aABUTENS - (PU3MYECKOrO JHUIAa JUOO HAWMMEHOBAHUE, CBEICHUS O
MECTE HAXOXICHUS 3asBUTENS - IOPUAMYECKOTO JIUIA, a TakKe HOMep (HoMmepa)
KOHTaKTHOTrO TenedoHa, ajapec (ampeca) SIEKTPOHHOW MOUTH (MPU HAIUYMH) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

- cBeleHUa 00 oOOXadyeMbIX peHieHUusX W JAeUcTBusix (0e3neicTBUn)
aIMUHUCTPALINH, JOJDKHOCTHOTO JIUIA JIMOO MYHHUIIMTIAIBHOTO CITY>KaIlEero;

- IOBOJIbI, HA OCHOBAHUMU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U
nevicteuem  (Oe3neiicTBUEM) aIMUHUCTpAIlMU, JOJDKHOCTHOTO —JHIla  JIMOO
MYHUIIUNIATBHOTO  CIYXKAIIero. 3asBUTEIEM MOTYT OBITh  IPEICTaBIICHBI
JIOKYMEHTHI (ITPU HAIWYHUH ), TIOJTBEPKIAIOIIHNE €T0 JIOBOBI, JIMOO UX KOIHUHU.

5.5. 3asgBUTENIb MOXKET 00KaJloBaTh PEIICHUS W JehcTBUA (Oe3neiicTBue)
JOJDKHOCTHBIX ~ JIMI], MYHMIIUTIAJIBHBIX  CIIYXalUX aJMUHUCTpPAllUM  TJIaBe
aMUHUCTPALIMN MYHUIUMITAJILHOTO paiioHa.

5.6.Jl0;KHOCTHBIE JMIA AJMUHUCTPALIMW, YKa3aHHbIE B IYHKTE 5.5
HACTOSILETO pa3jiesia aIMUHUCTPATUBHOIO perjiaMeHTa, MPOBOASAT JIMUHBIA TTpUEM
3asIBUTEIICH.

JIn4HBIN TpUEM HOJHKHOCTHBIMH JIMIIAMU TTPOBOJIUTCA IO MPEABAPUTEIBHON
3aMucH. 3amuch 3asgBUTENICH MPOBOAUTCA TMPHU JIMYHOM OOpaIleHHMH WU C
UCIIOJIb30BAaHUEM CPEJICTB TeJIC(POHHON CBA3U MO HOMEpPaM Telae(dOHOB, KOTOPHIE
pa3MemaTcs Ha OQUIMAIBLHOM caiTe agMUHUCTpanuu B cetd WHTepHET u
UH(OPMAITMOHHBIX CTCH/IAX.

Cnenuanuct, OCYHIECTBIAIONIMN 3alliCh 3asBUTENIECH HA JIMYHBIA TPUEM,
nH)OPMUPYET 3asBUTENS O JIaTe, BPEMEHH, MECTE MPUEMa, TOKHOCTH, (haMUITUH,
MMEHH M OTUECTBE JOJKHOCTHOTO JIUIIA, OCYIIECTRIISIONIETO ITPUEM.

5.7. JOMKHOCTHOE JIULIO, YIIOJIHOMOUYEHHOE Ha PACCMOTPEHUE KAI00bI, N
rJIaBa aJIMUHUCTpAIMs MYHUILIMIIAIBHOTO paiioHa OTKa3bIBAIOT B YIOBJICTBOPEHUU
KaJ00bl B CICIYIONIUX CIydasX:

1) HamMuue BCTYNMMBIIETO B 3aKOHHYIO CHIIY PEIICHUS Cyla, apOUTPaKHOTO
CyJia 1o Kajobe 0 TOM XKe MPeAMETE U MO0 TEM K€ OCHOBAHUSIM;

2) momada >ajaoObl JUIIOM, MOJTHOMOYHUS KOTOPOTO HE TOJITBEPXKICHBI B
MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJIaTE€IbCTBOM;

3) HayMuuWe pemieHus Mo >Kamobe, MPHUHSITOTO paHee B COOTBETCTBUM C
TpeOOBAHHUSIMU HACTOSIIIETO aAMUHUCTPATUBHOTO PETjaMeHTa B OTHOIICHUU TOTO



K€ 3asABUTEIISI U 110 TOMY K€ MPEAMETY KaJ0OBbI.

JIOJDKHOCTHOE  JIMIIO, YIOJHOMOYEHHOE Ha PAacCMOTPEHHE KaJloObl, WM
rjlaBa aJMUHUCTPAllMd MYHUIMIAIBHOTO pailoHA BIpPaBE OCTaBUTh kajlody 0e3
OTBETA B CIEIYIOIINX CIydasx:

1) Hannuue B jkano0e HEUEH3YpPHBIX JTUOO OCKOPOMTENBHBIX BBIPAKEHUM,
yrpo3 JKU3HHU, 3J0POBbI0 U UMYILECTBY JOJKHOCTHOTO JIMIIA, & TAK)KE YIEHOB €ro
CEMbH;

2) OTCYTCTBUE BO3MOXKHOCTH MPOYUTATh KaKyI0-JINOO YaCTh TEKCTA K005,
dbaMunuio, UMsi, OTYECTBO (MPU HATWUYHMK) W (WJIM) TIOYTOBBIM aapec 3asBUTEINS,
yKa3aHHbIE B jkajo0e.

5.8. 3agBUTENN UMEIOT MPaBO Ha MOJIyYE€HHE TOKYMEHTOB M MH(pOpMAIUH,
HEOOXOIUMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHHUS KATOOHI.

5.9. XKanoba moanexKUT PacCCMOTPEHUIO B TEUYEHUE MATHAALATH pabouymx
JHEH co JHs ee perucTpalyu, a B ciaydyae o0KajloBaHHUsS OTKa3a aJMUHUCTPALIUH,
JOJKHOCTHOTO JIMLA aIMUHUCTPALIMU, B IPUEME TOKYMEHTOB y 3asBUTENS JUOO0 B
UCHPABJICHUHN JONYLIEHHBIX OINEYaTOK U OIMOOK WIM B ciaydae 00KaJOBaHMS
HapylICHUs YCTAHOBJIEHHOIO CpPOKAa TAaKWX HWCIPaBICHUA - B TEUEHHUE IIATU
pabounx AHEW CO JTHS €€ perucTparui.

5.10. He mno3nHee nHA, CHEAYIOIET0 3a JHEM IPUHATHSA pELICHUS,
yKa3aHHOro B IyHKTe 5.9 Hacrosmero AJIMUHHACTPAaTUBHOIO PETJIAMEHTA,
3asIBUTENI0 B MHUCBMEHHOW ()OpME W MO JKEJIAHUIO 3asBUTEIS B AJIEKTPOHHOMN
dbopme HampaBiseTCs MOTHBHUPOBAHHBIA OTBET O peE3yJbTaTax pPacCMOTPEHHUS
KaNI0oOBI.

5.11. B cnydae ycTaHOBIEHHs B XOJI€ WIH IO pE3yJbTaTaM pPacCMOTPEHUS
XKano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATUBHOIO IPABOHAPYILIECHUS WU
NPECTYIUIEHUSI  JODKHOCTHOE — JIMLO,  HAJEICHHOE  MOJHOMOYUSAMHM IO
pPaccCMOTPEHHUIO Kajo0, He3aMEeIJIMTEIbHO HANpPaBIIsieT UMEIOLIMECs] MaTeprallbl B
OpraHbl IPOKYpaTYpHl.



[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

MO MPEOCTABICHUIO MyHUITUTIAIBHON YCIIYTH
«IIpenocrapnenue nndopmaimu 00 00beKTax
HEJBUKUMOTO UMYIIIECTBA, HAXOAIIUXCS B
MYHUIIUTIATBHOW COOCTBEHHOCTH U
MpeIHa3HAYCHHBIX JJI CIaYH B apeHIIY»

I. MecTto HaxoOXIeHUA aIMUHUCTPALMU PenbeBCKOro MyHHUIMIIAIBHOTO
paiiona: Boponexckas o6macth, PenbeBckmii paiion, C.PembeBka, mi.Ilo6ensr, m.1.

I'padux paboTer amMuHUCTpaIMU PerbeBCKOTO MyHHUITUTIATBHOTO paiioHa:

noHeAenbHUK - aTHUIA: ¢ 08.00 1o 17.00;

nepepsiB: ¢ 12.00 no 13.00.

OdunmanbHpiii  calT aJAMUHUCTpalMK PenmbeBCKOTO  MYHHUITMIAIBHOTO
paiiona B cetn HTepHEeT: www. repevka-msu.ru.

Anpec AIEKTPOHHOMN MIOYTHI aMUHUCTPALINH PenbeBckoro
MYHHUIUIIAILHOTO paiioHa: repev@govvrn.ru.

2. Tenedons! 115 cnpaBok: 8 (47374) 2-26-33.

3. ABTOHOMHOE YUPEKJICHHUE Boponexckoit oOnactu
«MHOTOQYHKIIMOHAIBHBIA ~ IIEHTP  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHUIUOAIBHBIX ycryr» (nanee - AY «MOL»):

3.1. Mecro wHaxoxneHus AY «M®L»: 394026, r. Boponex, yi.
HpyxunHukoB, 36 (KoMHUHTEpHOBCKHI paiioH).

Tenedon ms cnpaBok AY «M®ILy»: (473) 226-99-99.

Odurmaneueiit cait AY « M®IIy» B cetu Uutepuer: mfc.vrNe.ru.

Anpec snekTponHo# mouThl AY «M®IL»: odno-okno@mail.ru.

I'padux paboter AY «MODLI»:

BTOPHUK, ueTBepr, marauna: ¢ 09.00 go 18.00;

cpena: ¢ 11.00 no 20.00;

cy66orta: ¢ 09.00 o 16.45.

3.2. Mecrto nHaxoxnenust punuana AY «M®Il» B MyHunmnaipHOM paiioHe:
396370, Boponexckas ob6mactb, PembeBckmii paiioH, c. PemnbeBka, yiI.
Boponexckas, 1.61.

Tenedon qis cnpaBok punuana AY «MODL»: 8 (47374) 3-01-87.

I'paduk padotel punuana AY «MOIL»:

BTOpHUK, yeTBepr, nsaTHuna 8.00 -17.00 - nepepsis 12.00-12.45

cy06ota 8.00-15.45 - nepepwiB 12.00-12.45

cpena 11.00-20.00 - nepepriB 15.00-15.45

BOCKPECEHBE, TTOHEICTbHUK - BEIXOHBIC JHHU.



[Tpunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY

pErJiaMeHTy Mo MPEeJOCTABICHHUIO
MYHUIIUTIATBHON YCIyTU

«IIpenocrarnenue nnopmammu 00 00beKTax
HEJIBUKUMOTO UMYIIIECTBA, HAXOISIIUXCS B
MYHUIUTIATBHOM COOCTBEHHOCTH U
MpeHA3HAYCHHBIX IS CJIAYM B apCHITY»

B agMunucTpanmio
PenpeBckoro MyHHIIMNAIBHOTO paioHa

J1s1 GU3UYECKUX JIUI
Y UHJAWBUIYAJbHBIX NPEeANpUHUMAaTEICH
OT

(®.1.0.)

JOKYMCHT, y,I[OCTOBepHIOIHI/Iﬁ JINYHOCTD

(cepust, Ne, keM M KOT/1a BBIJIaH)

MpokuBaroiero(ei) mo aapecy:

KOHTAKTHBIN TenedoH

JUTS FOPUANYECKUX JTULT
OoT

(maumenoBanue, aapec, OI'PH, THH)

(KOHTaKTHBIN TenedoH)

3ASBJIEHUE

A, ,

¢(1MLUZM}Z, UM, om4ecmaeo 3asieumels (820 YHOJIHOMOYEHHO2O npedcmaeumeﬂﬂ)

nacropt Ne BBbIJIaH
cepusi U Homep nacnopma, HaumMeHosaHue opeanda, gvlOaBULE20 nacnopm, oama evloauu

JNEUCTBYS OT UMEHU

pamunust, ums, Omuecmeo 3as6umes (8 cryuae eciu e2o0 UHMepecl NPedCmagisiem YnoIHOMOYEeHHbIU
npeocmagumeins)



Ha OCHOBAHHMH

HAUuMeHOo8aHUe U peKeu3univl ()OKyMeHma, nodmeepofcdaiomezo NOJIHOMOYUsl npedcmaeumeﬂﬂ

Opolly MPEeAoCTaBUTh MHE HHPOpMAIMI0 00 OO0BEKTaX HEIBUKUMOTO
UMYIIECTBA, HAXOJAIIUMXCS B COOCTBEHHOCTH PenbeBCKOrO0 MYHHUIIMIIATIBHOTO
paiioHa ¥ MpeHAa3HAYEHHBIX VIS CIaYd B apeHYy.

Nudopmarnuio npoiry npeaocTaBUTh:
[ ] 1OYTOBBIM OTIPABICHHUEM IO aJIPeECY:

noYmo8ylil adpec ¢ ykazanuem unoekca

[ | opuawmuHoM oOpalieHHHd B aJMHHHCTPALUIO PenbeBCKOro

MYHUILIMIIAIBHOTO paiioHa,

[ ] 1o azmpecy 3IEKTPOHHOU ITOYTHI
(adpec 31eKMpOHHOL nOYMbl)

(nocmasums ommemky HAnPOmMus8 8bIOPAHHO20 8APUAHMA)
O rOTOBHOCTH pE€3yJbTATOB MYHULMIIAIILHON YCIYTH MPOIIY COOOIIUTH

no TteynedoHy

[Ipunoxxenue: Ha 1. B 1 9K3.

dama Hanpaeuierus sanpoca NOONUCH 3AA8UMENS UL €20
YNOJIHOMOY€EHHO20 npe()cmaeumejm



[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY

0 MTPEIOCTABICHUIO MYHHUIIUITAIEHOW YCITyTH
«IIpenocrapnenue nndopmaimu 00 00beKTax
HEABM)KUMOTO UMYIIIECTBA, HAXOISAIINXCS B
MYHHIIATIAJTFHONW COOCTBEHHOCTH U
npeIHa3HAYCHHBIX TS CTAYH B apSHIY»

e
Ha N oT HaMMEHOBaHMe HPUIOMYECKOI'O JiMla WIIn

®..0. dusMUeckOTO Jula

ampec

NHOOPMAILIMA
00 00BEeKTaX HEABMKMMOI'O UMYIIECTBA,
HaXOJSIIKXCS B MyHUIIMIIAIBHON COOCTBEHHOCTH U
IIPEIHA3HAYECHHBIX I CAAYU B apeHAY

Ha Bam 3anpoc aamuHuctpanus PenbeBCKOro MyHMIIMIIAIBHOIO paiioHa
HarpasJisieT UHpOpMaIUi0 00 00bEKTaX HEABMKUMOTO UMYIIECTBA, HAXOISIITUXCS
B MyHUIMIIAJIbHOW COOCTBEHHOCTH U MPEIHA3HAYEHHBIX ISl CIaYu B apeHY:

e HammeHnoBaHue oObekTa MecToHaxoxiIeHnue oOBeKTa

n/mo

(moJxHOCTE JIMlla, IMNOIANMCABIIETO CcoobueHue) (mommmce) (pacumdpoBKa MIOONUCHK)
M.II.

®.1M.0. MUCHOOJHUTEJA
TemnedoH



[Tpunoxenue Ne 4

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY

0 MPEJOCTABICHUIO MYHUITUTIATBHON YCIYTH
«IIpenocrapnenue nndopmaimu 00 00beKTax
HEJBUKUMOTO UMYIIIECTBA, HAXOAIIUXCS B
MYHUIUTIATBHON COOCTBEHHOCTH U
MpeIHa3HAYCHHBIX JJI CIaYH B apeHIIY»

BJIOK-CXEMA [T0ArOTOBKA
MH(OPMALIMOHHOTO
OO6paiieHue 3asBUTETS C [Ipuem u perucrpanus COO0O0IIEeHUS 00
3asBJICHUEM JIMYHO JTHOO 3asBJICHUS JTUOO0 OTKAa3 B 00bEKTaX HEIBUKUMOTO
HaIpaBIICHUE 3asSBICHUS > preMe JOKYMEHTOB T MimymecTsa,
MOCPEJICTBOM ITOYTOBOM HaXOJISAIINUXCS B
CBS3U MYHULIMIIAJIBHON
COOCTBEHHOCTH u
MpeAHa3HAYEHHBIX IS
CIadu B apeHIy
YcrHOoe obOparieHne
3asIBUTEIIS
VYcTHOe obOpatieHue Hanpasnenue (Bbaaua)
3asBUTEIIS 3asBUTEIIO pe3yabTaTa
MIPEIOCTABIICHUS
MYHUITUTIATLHON yCIyTH




