AOMUHUCTPALIUA PENMbEBCKOINO MYHULUNANBbHOIO PAMUOHA BOPOHEXCKOW
OBJIACTHU
MOCTAHOBINEHWE
«17» cbeBpansg 2016 Ne44
c. PenbeBka

O6 yTBepXXaeHun agMUHUCTPATUBHOIO pernamMeHTa
agMUHUCTpaLMmn PenbeBCKOro MyHMUMnasribHOro pamoHa
BopoHexXcKkon o6ractv no npeaocTaBneHnio MyHUUmnanbHoun
ycnyru «lpepocraBneHue cBegeHU MHOPMaLMOHHOW
cCUCTeMbl obecnevyeHns rpagocTpomTeribHOU AeATeNnbLHOCTUY (B
pea. noct. ot 20.11.2018 Ne371, ot 21.03.2019 Ne117, ot
21.11.2019 Ne368)

Bo ucnonHeHune ®epepanvHoro 3akoHa Poccunckon ®egepaunn ot 27.07.2010 Ne210-
®3 «O6 opraHM3aumm npeaocTaBfEHNA FOCYOAPCTBEHHbIX M MYHULMNANbHbBIX YCRyr», B
COOTBETCTBUM C nocTtaHoBneHnem [NpasutensctBa Poccurickon degepaumm ot 24.10.2011
Ne861 «O denepanbHbIX [0CygapCTBEHHbIX cMCTEMaXx, obecneymBatoLLmMx NpegocTaBneHne B
3EKTPOHHOM (bOopMe rocyfapCTBEHHbIX U MyHULMNANbHbIX YCYr», PYKOBOACTBYSICb Y CTaBOM
PenbeBckoro  MyHuumMnanbHoOro pavoHa BopoHexckon obnactn, nocTaHOBMEHNEM
agMUHUCTpaumm PenbeBckoro MyHuuunanbHoro panoHa oT 25.01.2011 Ne6 «O nopsgke
pa3paboTku yTBEPXKOEHUS aAMUHUCTPATUBHBIX pernameHToB npenocTaBneHuns
MYHUUMNAnbHbIX — ycnyr»  agMuMHUCTpauma  PenbeBCKOro  MyHWUMMAnbHOro  panoHa
NoCTaHOBNAET:

1. YTBepauTb aAMUMHUCTPATUBHLIA  perfameHT agMuHucTpauum  PenbeBckoro
MYHULMMNAnNbHOro pamoHa no npeaocTtaBneHnto MyHuumnansHonm ycnyrmn «lpepoctaBneHve
cBeAeHun MHPOPMaLMOHHOM CUCTEMbI 0BecnevyeHns rpagoCcTpPoONTENbHON AEATENBHOCTUY.

2. Hactoswee noctaHoOBNeHWe BCTynaeT B CUIy C MOMEHTa ero oduumanbHOro
ony6nMkoBaHus.

3. MKY «YnpaBneHue genamm» (byaun [1.A.) paamectuTb HacTosLLEE NOCTAHOBIEHME B
cetn IHTepHeT Ha odumumanbHom cante OMCY PenbeBCKOro MyHULMNAanbLHOro panoHa.

4. KOHTpOsb 3a UCNONMHEHMEM HACTOSILLEr0 NOCTAaHOBMEHUS BO3NOXWUTb HA 3aMeCcTUTenNs
rnaebl agMUHUCTPaUUK PenbeBCKOro MyHuumnanbHoro pamoHa Ecgvmerko P. B.

[(MaBa agMUHUCTpaLnK
MYHULMNANbHOIo panoHa M.I. Enb4aHnHoOB



YTBEpXOeHo

NoCTaHOBMNEHNEM afMUHUCTpaumm
PenbeBCKOro MyHULMNANsLHOro panoHa

oT «17» dpeBpansa 2016 r. Ne44

AOQMUHNCTPATUBHLIN perfnameHT
AaMuHucTpaumm PenbeBCKOro MyHMUMUNanbLHOro pamoHa
BopoHexckon obnactu
no npeaocTaBfeHno MyHULUNAanbLHOM YCNyru
«lMpepocTtaBneHne ceeaeHMn UHGPOPMaLMOHHON CUCTEMDI
obecneYyeHus rpafoOCTPOUTENIbHON AEATENBbHOCTUY»

1. O6wme nonoxeHus
1.1. NpegmeT perynnpoBaHus agMMHUCTPATMBHOIO pernameHTa

1.1.1. ADMUHUCTPaTUBHBIA perfiameHT agMUHUCTpauun PenbeBCKOro MyHULMNanbHOro
parioHa Mo npefoCTaBfeHuio MyHuumMnanbHon yenyrn «llpenoctaBneHve cBedeHun
WHGOPMALMOHHOM CUCTEMbI oBecnevYeHnsa rpagoCcTpoUTENbHON AeATenbHOCTUY (danee -
AOMVHUCTPATMBHBIA pernamMeHT) onpegensieT CPoKM W nocrnefoBaTenibHOCTb AeNCTBUN
(agMUHUCTpaTMBHBIX Npoueayp) NPy OCyLLEeCTBNEHUM MOSIHOMOYMI MO peanu3almm ykasaHHON
MYHULMMANbHOM YCyrn, a Takke nopsagoK B3aMMOLEWCTBUA MexXOy CTPYKTYPHbIMU
nogpasgeneHvsaMn  agMuHuUcTpaumMm  PenbeBCKOro  MyHUUMNANbHOMO  pamoHa,  UX
AOJDKHOCTHLIMW NUuaMn, B3aunMOAENCTBUA agMUHUCTPaUuK PenbeBCKOro MyHuUUMNanbHoOro
pavoHa C  3agBUTENsaMW,  MHOMOYHKUMOHAIbHLIMKM  LEeHTpamMu  npegocTaBreHuns
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee - MOL) npu npepoctasneHun
MYHULMMANbsHOW YCNyru.

1.1.2. lpeameTom perynupoBaHna Hactoswero AOMUHUCTPATMBHOINO perfameHTa
ABMAIOTCA OTHOLUEHUS, BO3HUKaOLWWe Mexay 3asgBuTensamun, agmuHucTpaumen PenbeBckoro
MyHUUMNaneHoro panoHa u MOLl B cBA3N ¢ npegocTaBneHMeEM MyHULMNANbHOW YyCnyru no
npegoCTaBfEHNIO CBeAEHUA NHPOPMALIMOHHON CUCTEMbI 0becneyvyeHmnst rpagoCTPOUTENBHOMN
AeATerbHOCTN.

1.2. OnucaHuve 3aasutenen

3asButenamMm ABNAKTCA PU3NYECKME U OpUANYECKME Nuua, 3avHTEpPeCOBaHHble B
NnoslyYyeHnn CBEeOEHUN WHAPOPMALUMOHHON CUCTEMbI 0BecnedYeHns rpagoCcTpoOUTENbHOM
AedatenbHocTU, NMbo MX 3aKOHHblE NpeacTaBUTENU, OENCTBYOLME B CUIY 3aKOHa WU Ha
OCHOBaHWKU JOroBopa, AOBEPEHHOCTU (Oarnee - 3aaBuUTENb, 3adBUTENN).

1.3. TpeboBaHua k nopsiaky MHPOPMUPOBAHNS
O NpefocTaBeHnn MyHULMNANsHOW yCryrn

1.3.1. OpraH, npegocTaBnAlWMUNA  MyHULUMNANbHYIO YCnyry, - agMUHUCTpauus
PenbeBCcKOro MyHMumMnanbLHOro panoHa.

CTpyKTypHOE noapasaeneHne agMMHUCTpaummn PenbeBCcKOro MyHULMNANbHOro panoHa,
obGecneunBaroLLiee oOpraHvM3auuio NpeaocTaBneHUss MyHULMNANbHOW YyCnyru, - oTgen no
CTpouTENbLCTBY, apxutektype n XKKX agMnHucTpaunm PenbeBCKOro MyHMUMNanbHOro panoHa
(nanee - otgen).

3a npegocTaBneHneM MyHULMNANbHOW YCNyrn 3asBUTENb MOXET Takke obpaTuTbCs B
MoLl.



1.3.2. CBegeHua 0 MecTe HaxoxpeHus, rpaduke (pexume) paboTbl, KOHTAKTHbIX
TenedoHax (TenedoHax AN CNpaBOK W KOHCYNbTauUWW), WHTEpHeT-agpecax, agpecax
3IIEKTPOHHOM MOYTbI agMUHUCTPauMn PenbeBCKOro MyHMuunanbHOro panoHa, otaena, MoL|
npuBogaTca B npunoxeHun Ne 1 Kk HacTtoswemy AOMUHUCTPATUBHOMY perfameHTy wu
pasMeLLatoTCs:

- Ha opmumansHoMm cante B ceTn NHTepHeT (http://www.repevka-msu.ru/);

- B MIH(phopMaLmMoHHOW cucteme BopoHexckon obnactu «lopTtan BopoHexckon obnacTtu
B CeTU MHTepHeT» (www.govvrn.ru) (ganee — PervoHanbHbIM nopTtan) (B ped. nocT. oT
21.03.2019 Ne117);

- Ha EavHoM nopTtarne rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PyHKUMA) B CETU
NHTepHeT (www.gosuslugi.ru);

- Ha opmumansHom cante MOL, (mfc.vrn.ru);

- Ha MHOPMALMOHHOM CTEHAE B agMUHUCTPaLNK;

- Ha NHopmaunoHHOM cTeHae B MODLI.

1.3.3. Cnocobbl nony4yeHnsa MHoOpMaunMnm 0 MeCcTe HaxoXaeHus 1 rpadukax paboThbl
OpraHoB W opraHuMsaumin, obpalwieHne B KOTopble HeobxoouMMo Ans  nonyyYeHus
MYHULMNANbHOW YCNYru:

- HeNnocpeacTBEHHO B aAMUHUCTpauumn PenbeBckoro MyHuuunanbHoro panoHa, MoLl;

- C CNOJSIb30BaHUEM cpeacTB TenieOHHOM CBSA3U, CpeacTB ceTn VIHTepHeT.

1.3.4. NHbopmaums no Bonpocam nNpefoCcTaBneHUss MyHUUMNANbHOW YCRNyru, YCRyr,
KoTopble  SABNATCA  HeobxogumbiMM M obss3aTenbHbIMM  ANA  NpefocTaBfieHns
MYHUUMMANbHOW YCNyru, W CBeAEeHWA O Xode npefoCTaBfieHUs YyKas3aHHbIX YCnyr
npegocTaBnseTcs 3asaBUTENsaM YNONMHOMOYEHHbIMU OOMKHOCTHBIMW Nuuamu otaena, Mol
(oanee - ynonIHOMOY€EHHbIE AOSMKHOCTHbIE Nnua).

NHdopmmpoBaHue o0 xoae nNpefocTaBfieHns MyHUUMNAnbHOW YCIyrn OCyLLecTBseTCs
YNONMHOMOYEHHbIMW  JOIDKHOCTHBIMU  NiMLaMU NpW  JIMYHOM KOHTakTe C 3adBuTenem, C
MCNONb30BaHMEM MOYTOBOW, TeneOHHOW CBA3UM, C MCMOSIb30BaHMEM WHMOPMALNOHHO-
TEXHONOMMYeCKON U KOMMYHUKALMOHHOMN NHPPpaCTPYKTypbl, B TOM yncne EgmnHoro noprtana
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCnyr (YHKUUN) u (Mnun) PernoHanbHOro noprana.

Ha nHpopmaumnoHHbIX cTeHgax B MecTax npefocTaBneHna MyHUUMNanbHOW ycnyru, a
Takke Ha oduumanbHbIX canWTax agMuHuctpauumn, MOLl, Ha PervoHanbHOM nopTane, Ha
EaovHom nopTtane rocygapcTBeHHbIX U MyHUUMNANbHbIX yenyr (PyHKUUIN) pasMeLlaeTcs Takke
cnepyowas nHgopmauma:

- TEKCT HacTosLwero AOMUHUCTPATUBHOIO pernamMeHTa;

- TEeKCTbl, BbIOEPXKN W3 HOPMaTMBHbIX MPaBOBbLIX aKTOB, pPerynupymoLmx
npegocTaBfieHne MyHULMNanbHON yCnyru;

- hopmbl, 06pasubl 3asaBNEHWIA, AOKYMEHTOB.

1.3.5. 3aaButenu, npeactaBuBLLME 3asiBSIEHNE HA MOSyYEHME MYHMUMNANbHOW YCNyru,
B 06a3aTenbHOM nopsake MHPOPMUPYIOTCS YNOSTHOMOYEHHBIMU JOIMKHOCTHBIMU L aMU:

- 0 NopsiAKe NPefoCTaBfeHNA MyHULUMMNANbHOW YCNyru;

- 0 Xo4e npefocTaBreHns MyHULUNAnNsHON yCnyru;

- 06 oTKase B NpegoCTaBNeHNN MyHULMNANbHON YCNyru.

1.3.6. IHdopmauma o cpoke 3aBepLueHna opopMeHNA JOKYMEHTOB U BO3MOXHOCTU UX
nonyyeHnsa 3asBuTento coobliaeTcs npu nogavye AOKYMEHTOB.

1.3.7. B noboe BpemMsi C MOMeEHTa nNpuemMa OOKYMEHTOB 3asiBUTESNb MMEET NpaBoO Ha
nosiyyeHne cBeeHUn O NPOXoXaeHuu npouenypbl NpeaocTaBneHns MyHUUMNansHOW ycryrm
no npegocTaBieHnto cBeeHnn NH(OPMaLIMOHHON CUCTEMBbI obecneyeHus
rpagoCTpouUTENbHOM OEATENbHOCTU C  UCMONb30BaHWEM TernedgOHHOW CBA3W, CPeacTB
MHTepHeTa, a Takke Npu NMMYHOM KOHTaKTe CO crneunanvctamMmu.

Mpu oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHblEe 0BpalleHns cneumanncTbl Nogpo6HO 1
B BEXMBOW (KOppPeKTHOW) chopMe UHGOPMUPYIOT 0OpaTMBLUMXCA MO MHTEPECYLWNM KX
Bonpocam. OTBeT Ha TenedOHHbIA 3BOHOK [OMMKEeH HayMHaTtbCad C WHJopmMauuun o



HaMMeHOBaHUM oOpraHa, B KOTOPbIA MO3BOHUN rpaXgaHuH, damMunuu, UMEHWU, OTYecCTBe,
3aHMMaeMon OOSMKHOCTU cneunanucta, NpUHSBLLEro TenedoHHbIA 3BOHOK.

[Mpn oTcyTCTBMM Yy cneumanucTa, NPUHABLLEro 3BOHOK, BO3MOXHOCTU CaMOCTOSATENbHO
OTBETUTb Ha MOCTaBIEHHbIE BOMPOCHI TenedOoHHbIN 3BOHOK AOMMKEH ObiTb nepeagpecoBaH
(nepeBedeH) opyromy OOSHKHOCTHOMY ULy UK Xe obpaTuBLUEMYCS rpaxgaHUHY OOSHKEH
OblTb CcoObOWeEeH TenedOoHHbIN HOMEP, MO KOTOPOMY MOXHO MOMy4YnTb HeobXxoanmyto
NHOpMaLNIO.

2. CtaHgapT npegocTaBfieHMA MyHULMNANbLHOW yCnyru
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru

B pamkax gencteusi Hactoswwero AAMUHUCTPATUBHOIO perflaMmeHTa OCyLecTBNsAeTCs
npegocrasnieHMe MyHuuunaneHon ycnyrn «[lpegocrtaBneHue csefeHuin MHPOPMaLNOHHON
cuctemMbl obecnedeHuns rpagoCTPOUTENTbHON AEATENBbHOCTUY.

2.2. HammeHoBaHme opraHa, npeaocTaBsitoLLIEro
MYHULMNAnNbHY ycnyry

2.2.1. OpraH, npegocTtaBnsAWNN  MYHUUMNANbHYO  YCnyry, - agMuMHUCTpaums
PenbeBCKOro MyHULMMNANsHOro pamoHa.

CTpyKkTypHOE nogpasgeneHne agMuHMcTpauumn PenbeBCcKOro MyHMUMNanbHOro panoHa,
obecneunBarollee opraHM3auuio NpeaocTaBneHns MyHUUMNanbHOW Yycnyri, - OTAen no
CTpouTeNbCTBY, apxutektype n XXKX agMnHucTpauunm PenbeBckoro MyHUUMMNanbHOro panoHa
(oanee - otaen).

2.2.2. Otpen npu npeaocTaBfieHMM MyHUUMNANbHOW YCNyrM B UENAX MNonyYeHus
cBefeHnIn, noaTBepXaarLWmnx BHECEHNE 3aaBUTENeM nnaTtbl 3a NpeaocTaBreHne cBedeHnn
WHOPMALMOHHOM cUCTEMbl ObBecnedeHns rpagocTpOUTENbHON OeATEeNbHOCTU, B Chyyae
npegocTtaBfieHNa  MyHUUMMNANbHOM  YCryrM Ha  NfaTHOM  OCHOBE,  OCyllecTBnsieT
B3anmogencteme ¢ PegeparnbHbIM Ka3HAYENCTBOM.

2.2.3. 3anpelaeTtca TpeboBaTb OT 3a8BUTENS OCYLLECTBIEHNA AENCTBUIW, B TOM YnUCHe
cornacoBaHuin, HeOBXoOUMbIX AN MOSyYeHUss MYHUUMNanbHOW YCIYrM U CBSI3AHHbIX C
obpalleHneM B MHblE TOCYyOapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoynpaBfieHus,
opraHusaumu, 3a UCKITKYEHNEM MNOSTyYEeHUs YCIyr, BKITIOYEHHbIX B NepeYveHb YCnyr, KoTopble
ABNATCA HEOOXO0AUMbIMKN N 06A3aTENbHLIMM ANA NPEeaoCTaBNEeHNS MyHULMNANbHbIX YCNYT,
yTBEPXOEHHbIN peweHneM CoBeTa HapoAHbIX AenyTaTtoB PenbeBCKOro MyHUUMNAnbHOro
panoHa BopoHexckon obnacTu.

2.3. PesynbTtat npegoctaBneHnss MyHMUMnNanbHOM yCryru

Pesynbtatom npenoctaBneHns MyHUUMNANbHOW YCNyrM SBRsSieTCs HanpasneHue
(Bblgava) cBegeHUnM MHMOPMAaLMOHHOW cucTeMbl obecneyeHust rpagoCcTPOUTENBHOMN
pedarenbHocTM, Nubo yBegomneHus o6 OTkase B NPefoCTaBfieHUU  CBeOEeHWUN
MHGOPMALMOHHOM CUCTEMBbI 06ecneyvyeHmnst rpagoCTPOUTENBHON OEeATENBHOCTH.

CeepeHus MHGOPMaLIMOHHOM CUCTEMBI obecneyeHus rpagoCTponTenbHOM
AEATeNbHOCTU, NPefoCTaBnATCA Ha OyMaxHbiX W (UNM) 3NEKTPOHHbIX HOCUTENAX B
TEKCTOBOWN W (Mnn) rpadpmyeckon opmax.

2.4. Cpok npegocTaBneHms MyHULUNansHOM yCnyru

CpoKk npefocTaBneHMst MyHUUMNANbHOWM YCNyrM He [OOSKeH npeBblwate 14
KaneHgapHbIX AHEMN:



- C paTtbl noctynneHns B [ocyaapCTBEHHYH WMHGPOPMALUMOHHYIO CUCTEMY O
rocygapCTBEHHbIX W MyHuUMNanbHbiX nnatexax (pnanee - [WUC T[MI) cBegeHun,
noaoTBepXOawLWmMX BHECeHWe 3asBUTENeM nnaTtbl 3a NpenocTaBfeHMe  CBeAeHuM
WHOPMALMOHHON cucTeMbl obecnevyeHust rpagoCTPOUTENBHON OEATENbHOCTU, B Chyvae
npeaocTaBfeHnsa MyHMUMNAanbHON YCNyrn Ha nNnaTHOW OCHOBE;

- C AaTbl NpeAcTaBnNeHns 3asBNeHns B cnyyae npefocTaBneHnst MyHUUMNanbHON yCryrm
©ecnnaTtHo.

CpoK peructpaumm OOKYMEHTOB - B TeveHue ogHoro pabodero gHs. NMpu noctynneHum
3aABNEHNA B 3NEKTPOHHOM (opMe B BbIXOAHble (Npas3gHWYHbIE) OHM €ero perncrpauus
NPOU3BOAUTCA Ha crneaywmnn paboymm geHsb.

CpOK MCNOMHEHMs agMUHUCTPATUBHOW Npoueaypbl N0 onpeaeneHnto OCHOBaHWA Ansg
npegocTaBfieHns MyHuUMnanbHOW ycnyrn 6ecnnaTHO vnu 3a nnaTty - B Te4YeHWe O[HOro
paboyero gHs.

CpoOK MCNONHEeHna agMUHUCTPATMBHOM Mpoueaypbl MO NOArOTOBKE M HaNpaBreHUHo
yBEeAOMIIEHUS1 O pa3Mepe nnaTbl 3a NpefocTaBneHne cBeaeHNn NHPOPMaLMOHHONW CUCTEMBI
obecneyveHuns rpagoCTpPonTENbHOM AeATENBHOCTU - 3 pabounx gHs.

CpoK MCMNOMHeHMst agMUHUCTPATMBHOW npoueaypbl MO MNOArOTOBKE  CBeAEHUN
MHAOPMAaLMOHHOM CUCTEMbI 0becnevYeHnsa rpafoCTPOUTENBHOM OeATENbHOCTU - 2 pabounx
OHen.

CpoOK UCNonHeHus1 agMWHUCTPaATUBHOW MNpouedypbl MO ONpeaeneHno Hanuuus unm
OTCYTCTBUS OCHOBaHWUIN AN OTKa3a B NpeAoCTaBneHnM MyHULUNANbHOM YCNyru - B Te4YeHue
ogHoro paboyero gHs.

CpoK MCMNONHEHMsT agMUMHUCTPATMBHOW npoueaypbl MO  Bblgade (HanpasBieHMIO)
cBeaeHnn MHAPOPMALIMOHHOM CUCTEMbI 0DecneyeHnsa rpagoCTPOMTENbHON AEATENbHOCTU, He
nosgHee crieayoLwero AHA nocne nx NoanucaHus.

OcHoBaHUM aONA  NPUOCTAHOBMEHUS NPefoCTaBfiEHUS  MYHULUMUNANbLHOW  YyCryru
3aKoHO4AaTeNbCTBOM He NpenyCMOTPEHO.

Cpok ucnpasneHnsa TEXHUYECKMX OWNBOK, LOMYLLEHHbIX NPYU 0POPMITIEHNN JOKYMEHTOB,
He OOSKEH npeBbilWwaTh TpU paboynx HSA C MOMEHTa OBHapyXeHUsa OLWNMOKM U NosyYeHus
OT NtBOro 3aMHTEPECOBAHHOIO NnLA B MMCbMEHHOM chopMe 3asBneHust 06 owmbke B 3anuncsix.

2.5. NpaBoBble OCHOBaHWNA NpeaocTaBNeHNa MyHULMNANBHOW YCryru

lMpenocTtaBneHne MYHULMNANIbHON ycnyru «lNpepocrtasneHne cBeJeHun
NHOPMaLMOHHOW CUCTEMBI obecneyeHuns rpafoCTPOUTENBLHON  OEATENbHOCTU»
OCYLLIeCTBNAETCHA B COOTBETCTBUMU C:

MpapgocTpoutenbHbiM  Kogekcom Poccunckon Pepepaumm («Poccunckas rasetay,
30.12.2004, Ne 290; «CobpaHue 3akoHogaTenoctea P®», 03.01.2005, Ne 1 (yacTtb 1), cT. 16;
«lMapnameHTckas raseta», 14.01.2005, Ne 5-6);

depnepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-d3 «O6 obLmx NpuHLmMnax opraHn3aumm
MecTHOro camoynpasneHuss B Poccuinckon ®epepaummn» («CobpaHue 3akoHopaTenbCcTBa
P®», 06.10.2003, Ne 40, ct. 3822; «[lapnameHTckas raseta», 08.10.2003, Ne 186;
«Poccunckas razetay, 08.10.2003, Ne 202);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaoctaBneHns
rocygapCTBEHHbIX M MyHUUMnanbHbiX ycnyr» («Poccuinckas rasetar», 30.07.2010, Ne 168;
«CobpaHue 3akoHogaTenoctea POy, 02.08.2010, Ne 31, cT. 4179);

MocTtaHoBneHnem lMpasutensctea Poccunckon Pegepaumm ot 09.06.2006 Ne 363 «O6
WHpopmaunoHHoM  obecneveHun  rpagocTpouTenbHon  gestenbHocTu»  («CobpaHue
3akoHogaTenbcTBa POy», 19.06.2006, Ne 25; «Poccunckas raseta», 29.06.2006, Ne 138);

YctaBoM PenbeBCKOro MyHULMNANbHOrO parnoHa U ApyrmmMmun NnpaBoBbIMU akTamu.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX



Ona npegocrtaBiieHns MyHVILl,VII'IaﬂbHDVI yCnyru.

2.6.1. NcyepnbiBaloWwmnn nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
HOPMATUBHbIMA MNPaBOBbIMA aKTamMn ANA  NPefoCTaBneHUs  MYHULMNANbHOW  YCryrw,
noanexawux npeacrtaBneHunto 3asBUTENEM:

[na nonyyeHnsa MyHuUMNanbHOW ycrnyrn HeobxoamMmo NpeacTaBuTb:

1) 3aseneHne no dopme (nNpunoxeHne Ne2) o npefocTaBleHUN CBeOEeHUN
MHGOPMAaLNOHHOM cuUCTeMbl obecnedyeHnsa rpagoCTpoUTENbHON OeATENBbHOCTU C yKa3aHMeM
cnegywowen nHopmaummn:

a. Oons opuanyecknx nuy - nonHoe n (B criydae, e€cnu MMeeTcd) CoKpalleHHoe
HaUMeHOBaHUSA, B TOM 4ucre (pupmMeHHOe HamMeHOBaHWe 3asBUTENSs, agpec ero mecrta
HaxoxaeHus (topngudecknn agpec), MHH, 6aHkoBckme pekBm3nTbl, hamMunng, UMa n 0T4ECTBO
pykoBoauUTens, HoMep TenedoHa, Homep akca 1 agpec 3NEeKTPOHHOM NOYThI OPUANYECKOTO
nmya;

6. ona dusnyecknx nuu:- dhammnua, UMs U OTYECTBO, agpec MecTa XUTenbCTBa,
KOHTaKTHbIN HOMep TenedoHa, Homep dakca M agpec INEKTPOHHOW MOYTbl (PU3NYECKOro
nmua;

B. pasgen  uHOpMauMOHHOM  cucTteMbl  obecrneyeHuss  rPagOCTPOUTENBHOM
aeatenbHocTn (aanee NCOIA);

r. 3anpawvBaeMble CBEOEHUS O pasBUTUN TEPPUTOPUKN, 3aCTPOMKE TEPPUTOPUM,
3eMesiIbHOM y4acTke U 0ObeKkTe KanuTanbHOro CTPoOUTENbCTBA;

A. dopma npepoctaBnenmns ceegeHnt MCOIL, n cnocoba nx 4oCTaBKy;

3asBreHne Ha BymaXHOM HocuTerne npeacTaBnseTcs:

- NoCpeacTBOM NOYTOBOrO OTNPaBMEHMS;

- Npy NNYHOM obpallLeHun 3aaBuTens NMBO ero 3aKOHHOro NpeacTaBUTENS.

3asBrneHne Ha BymMaxHOM HocuTene AOSMKHO ObiTb MOAMMCAHO 3asBUTENEM WU ero
YNONMHOMOY€EHHbIM NMpeacTaBUTENEM.

Mpu obpaweHnn 3a NonyyYeHemM MyHULMManbHOW YCryrn OT MMEHW 3asBUTENS ero
npegcraBuTens nNpeactaBngeT [AOKYMEHT, YOOCTOBEpPSOWNA JIMYHOCTb, W OOKYMEHT,
noaTBepXaatoLLnin ero NOSTHOMOYMS Ha NpeAcTaBfeHne MHTEPECOB 3anBUTENS.

B onektpoHHOM (opme 3asiBNeHWe npeactaBfiseTcs € UCMNOoSfib30BaHUEM
NHPOPMALMOHHO-TEXHOSOIMYECKOM U KOMMYHUKALNOHHON WHAPACTPYKTYpbl, B TOM 4ucChe
EovHoro noptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr (doyHKumn) u  (Mnm)
PernoHaneHoM nopTane.

B anekTpoHHOM popme 3asiBneHuMe npenoctaBnseTca nyTemM 3anosfiHeHUst (opMbl,
pasMeLleHHON Ha EgmMHOM nopTane rocyaapCTBEHHbIX M MyHULMNANbHbIX YCryr (pyHKUMA) 1
(vnun) PernoHanbHOM nopTane.

3asBrneHne B oOpMe 3NEeKTPOHHOro [AOKYMeHTa MOANUCbIBaeTCs 3asBUTENeM C
NCMNOJSIb30BaAHNEM NPOCTON INEKTPOHHOM NOAMUCH.

B uensx peanusauun npaBa 3avHTEpPECOBaHHbIX Nuu Ha 6GecnnaTHoe nonyyeHue
ceegeHun NCOIMQd (vHdopmauum O OEeATENbHOCTU roCy4apCTBEHHbLIX OPraHOB W OpPraHoB
MECTHOro camoynpaBneHus, 3aTparmBaroLLern npasa u yCTaHOBMNEHHbIE 3aKOHOL4ATENbCTBOM
Poccunckon degepaumm ob653aHHOCTU 3aMHTEPECOBAHHOIO MONb30BaTENS WMHGOPMaUMEn)
npunaralTca KONUU CrieyLwmx AOKYMEHTOB, Npyv 3TOM B 3anpoce YKa3blBaeTCs Hanuudve
OCHoBaHuA Ha 6ecnnaTtHoe nony4veHne ceegeHnn ICOIM:

2) CBUOETENbLCTBO O rOCYAapCTBEHHOW perucrpaumm npaBsa Ha 3eMerbHbIN

Yy4acCTOK Unn 06 bEKT KanuTanbHOro CTPOUTENBCTBA;

3) [OoroBop apeHabl, 3aperncTpUpoOBaHHbIN B Y yCTAHOBIIEHHOM 3aKOHOM

nopsigke 6e3 Bbigadn CBMAETENBCTBA O pPErMcTpaLmm;

4) Bbinucka u3 EgmMHoro rocyaapCcTBEHHOro peectpa npaB Ha HEeABMXMMOE

NMYLLIECTBO 1 caenok ¢ HUM (EMPIT) Ha KOHKPETHLIN 00 BLEKT HEABMXUMOCTN;

5) konusi JOKyMeHTa, Ha OCHOBaHUM KOTOporo ceedeHus 06 obbekTe



HeaBWXUMOCTN BHeceHbl B ['KH;

6) kagacTpoBasi Bbinnucka 06 06beKTe HEOBUKMMOCTMU;

7) KagacTpoBbIN NacnopT ob6bekTa HEABMKUMOCTMU;

8) KagacTpoBbIV NNaH TePPUTOPUN.

2.6.2. NcuepnbiBalolWwmn nepeyeHb OOKYMEHTOB, HEOOXOOAMMbIX B COOTBETCTBUWM C
HOPMAaTUBHbLIMW NPABOBbIMW akTamMun ANs1 NPeAoCTaBNEHNA MyHULMNANBLHON YCNYru, KOTopble
Haxo4ATCA B pacnopsiKeHUN rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO CamoyrnpaBlieHNs
N UHbIX OpraHM3auni 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBuTb:

- CcBefdeHunsa, noaTBepXaalollne BHeceHue 3asiBuTenemMm nnaTbl 3a npegocTaBneHue
ceegeHnn NCOI M.

[na npepocTaBneHns MyHuUMNanbHOW yCryrn OTAen B pamkax MexXBegoMCTBEHHOIO
B3aMMOOENCTBUSA 3anpallnBaeT AaHHble cBeaeHus B PegepanbHOM KasHauencTBe.

3asBuTenb BNpaBe MO COOGCTBEHHOW WHUUMATMBE MNPeACTaBUTb  AOKYMEHTbI
noaTBepXxaatroLLme BHeCEHME nnaTtbl 3a npegoctasneHne ceegeHnn NCOIM.

[okyMeHT, noaTBepXKAALWMA BHECEHWE MnaThl 3a npegoctasneHne ceegeHmn COIMN
(kpome nud, umerowmx npaBo Ha OecnnaTHoe npedocTaBreHue ycrnyrn) B Be3HanuyHom
dopme hakT onnatbl NOATBEPXKOAETCA KOMUEN MnaTexXHoro nopyveHust 6aHka unum MHoOWM
KpeauTHOW oOpraHu3auum Cc OTMeTkoM o6 onnate, onnata HanuyHbiMW  cpeacTBamm
noaTBepXaaeTca KBUTaHUMEN ycTaHoBrneHHou coopmbl [14-4.

3anpelaeTca TpeboBaTtb OT 3asBUTENS:

- nNpeactaBneHns OOKYMEHTOB W MHGOpMauUUM WM  OCYLLECTBIEHUS OEeNCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMM  aKkTaMu, pPEerynvpylolmMmMm  OTHOLUEHMS, BO3HMUKaWMe B CBA3M C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTK;

- NpeacTaBneHnss OOKYMEHTOB W uMHGOpMauuu, KOTOpble B COOTBETCTBUU C
HOpMaTMBHbLIMW NpaBoOBbIMM akTamun Poccunckon depepaumm, HOpMaTUBHLIMU NPaBOBbLIMU
akTamn cybbektoB Poccunckon depepaumm v MyHULMNANbHbIMX NPaBOBbIMK  aKTaMu,
Haxo4ATCA B pacropsiKEHUN OpraHoB, NPEeSOCTaBNSAKOLWMX MYyHUUMNANbHYO YCIYry, WUHbIX
rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro camoynpasreHna nmbo noaBeaOMCTBEHHbIX
rocyJapCTBEHHbIM OpraHam WnAnM opraHam MeCTHOro CcaMoynpaBfieHusi OopraHuM3auun,
y4yacTBYWOLIMX B MPeAoCTaBfEHUN T[OCYAApCTBEHHbIX WM MyHUUMNAnbHbIX YCyr, 3a
UCKMIOYEHNEM [OOKYMEHTOB, YyKas3aHHbIX B 4acTu 6 crtatbm 7 PepepanbHOro 3akoHa oOT
27.07.2010 Ne 210-#3 «O6 opraHusaumm npenocTaBneHns roCyAapCTBEHHbLIX W
MYHULMNANbHbIX YCyr».

2.6.3. lepeyeHb ycnyr, KOTopble ABNANTCSA HEOOXoaUMbIMU U 06A3aTENbHbIMU ONS
npefoCTaBfEHNUs MyHMUMNANbHOM yCnyrM, B TOM 4YMUCNEe CBEOEHUS O [JOKYMEHTaXx,
BblJaBaeMbIX OpraHM3aumsiMmn, y4acTBYOLUMN B NPeOCTaBNEHMM MyHULMNANBHOW YCIYTI.

[MonyyeHune 3asBUTENEM YCNyr, KOTOPblE ABNATCA HEOOX0aMMbIMU N 06A3aTENBbHLIMU
AnNs NpeaoCcTaBneHnsa MyHULMNAanbHOW YCrnyrn, He TpebyeTcs.

- OCYLLECTBNEHNA [OENCTBMIA, B TOM 4MCME COrnacoBaHmin, HeobGXoauMbIX AOns
NoNy4YeHNss MyHULMNanbHbIX YCIYr U CBA3aHHbIX C Ob6paleHMEM B UHbIE rOCY4apCTBEHHbIE
opraHbl, opraHbl MECTHOroO CaMOynpaBfiEHMs, OpraHM3auun, 3a MUCKIYEHNEM MONyyYeHUs
ycrnyr n nomnyyYeHusi OOKYMEHTOB M WHGOpMauuu, npenocTaBnsieMbiXx B pesyrnbTarte
NpenoCTaBNEHNs TakUX YCMNyr, BKMHOYEHHbIX B MEPEYHU, yKasaHHble B 4actn 1 ctatbun 9
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIxX ycnyr» (ab3au gon. noct. ot 20.11.2018 Ne371);

- NpeAcTaBneHnst JOKYMEHTOB M MHGOPMAaLMK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanuncb Npu nepsoHavyanbHOM OTKase B npuemMe AOKYMEHTOB, HE06X04MMbIX
ANa npefocTtaBneHnss MyHuUMnanbHon ycnyrn, nubo B npeaocTaBneHun MyHULUNAnbHOM
ycnyru, 3a UCKNIYeHneM crnegyowmx cnyyaes (absau gon. noct. ot 20.11.2018 Ne371):
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a) u3MeHeHne TpeboBaHUM HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacatoLlmMxcs
NpeaocTaBfeHNs MyHMUMMNANbHOW YCNyru, nocre nepBoHayanbHOW nodavv 3asiBNEeHus o
npegocTaBreHnn MyHuumnansHon ycnyru (absauy gon. noct. ot 20.11.2018 Ne371);

6) HannuMe owmnboK B 3asBNEHUN O NPEOOCTaBMEHUN MyHULMNANbHOW YCRyrn u
AOKyMeHTax, NofaHHbIX 3adBUTENEM MOCIe NepBOHaYanbHOro oTkasa B npuemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONA NPeaocTaBfeHuMs MyHUUMNanbHOM ycnyrn, nnubo B npeaocTaBneHun
MYHULMNANbHOM YCIYrn U HE BKMOYEHHbIX B NPEACTaBMNEHHbIN paHee KOMMMAEKT AOKYMEHTOB
(ab3ay, gon. noct. ot 20.11.2018 Ne371);

B) MUCTeYeHWe cpoka OeWCTBUS LOKYMEHTOB WM U3MEHeHWe WHgopmMauun nocre
nepBoHa4YanbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ons npefocTaBrieHus
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHum MyHULMNanbHOM yCnyru;

) BbISIBNIEHWE OOKYMEHTanbHO NoATBEePXAEHHOro hakta (Mpu3HakoB) OLMOOYHOMO Unn
NPOTUBONPAaBHOIo AeNcTBus (6e3a4encTBms) AOMKHOCTHOMO N1LUa opraHa, NnpeaocTaBnsitoLLero
MYHULMMANbHY YCIyry, MyHULMNANbHOMO crnyxaliero, paboTHMKa MHOrogYyHKLMOHANbLHOMO
LueHTpa, paboTHMKa opraHuMsaunmn, NpeaycMoTpeHHon YacTtbio 1.1 ctatbn 16 degepanbHOro
3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHumsauuu npenocTaBneHnst rocyaapCTBEHHbIX U
MYHULMNAnbHbIX YCAyr», NPy NnepBoHayanbHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOBX0ANUMbIX
Ans nNpefocTtaBneHns MyHUUMNansHOMW ycnyri, nubo B NpefocTaBfeHun MyHULMManbHOM
ycnyru, o Yem B MMCbMEHHOM BUAE 3a NOAMNUCHI0 PYKOBOAMTENS OpraHa, NpeaocTaBnsowero
MYHALUMNAnNbHYO  ychnyry, pykoBogMUTENS  MHOrOYHKUMOHANbHOrO  LEHTpa  npu
nepBoHa4anbHOM OTKa3e B MNpueMe [OOKYMEHTOB, HeobxoaumbixX ANs npeaocTaBreHus
MYHULMNAnNbHOW ycnyri, Nnnbo pyKOBOAUTENSA OpraHusauuu, npeaycMoTpeHHon YacTtbio 1.1
ctatb 16 depgepanbHoro 3akoHa oT 27.07.2010 Ne 210-&3 «O6 opraHusauum
npefoCTaBiEHUs FOCYAapPCTBEHHbIX U MyHULUMNAnbHbIX YCIyry, yBeOOMNSeTCs 3asaBUTENb, a
TakKke MNPUHOCATCA W3BMHEHWSA 3a [JOCTaBrfieHHble HeypobctBa (abs3ay gon. nocT. oOT
20.11.2018 Ne371).

2.7. VcyepnbliBaloLmm nepeveHb OCHOBaHM AN OTKa3a B NpuemMe

AOKYMEHTOB, HEOOXOAUMbIX AN1s1 NPeAoCTaBeHns

MYHULMNAnNbHOM yCnyrm

OcHoBaHveM Ansi 0TKa3a B Npueme 3asiBfeHns ABnseTcs:

- 3asBfeHVe COoOEepXWUT OWMOKM, He MNO3BONAKLME YCTAHOBUTbL 3anpaluvBaemyto
WHopMauuio, ee 0b6bem, opMy NpeaocTaBneHnst U cNocob AoCTaBKy;

- 3asBneHne NogaHo NMLOM, He YNONIHOMOYEHHbIM COBEpLUATh TaKoro poaa AeUCTBUS.

2.8. VlcuepnbiBatowmi nepeydeHb OCHOBaHUM
AN oTKasa B NpeAoCTaBfeHN MyHULMNANbHOW yCryrn

OcHoBaHMeM Ans oTkasa B MNPeAoCTaBfEHMM MYHULUMNANbHOW YCIyrn siBAsieTcs
YCTaHOBIEHHbIM B COOTBETCTBUMN C 3aKoHOoLaTenbCcTBOM Poccumnckon depepauunm sanpeT B
npenoCTaBfEHMM YKa3aHHbIX CBEAEHUN 3aMHTEPECOBAHHOMY NMLLy.

2.9. Pasmep nnatbl, B3MMaeMou C 3adBUTENS Npu npegocTaBiieHnn
MYHULMNANbHOM YCIyru, u cnocobbl ee B3aUMaHus B Criyyasx,
npeaycMoTpeHHbIX beaepanbHbIMU 3aKOHAMK, MPUHUMAEMbIMU

B COOTBETCTBUWN C MHbIMW HOPMAaTUBHbLIMW NPAaBOBLIMU aKTamMu
Poccunckon denepaunn

2.9.1. MyHuumnanbHaga ycnyra npegoctaBngeTcs 6ecnnaTHO nnm Ha nnaTHOM OCHOBE.

2.9.1.1. becnnaTHo ocyuwlecTBndeTca npegocTaBrieHne cBefeHUn UHAPOPMALNOHHON
cuctembl obecneyeHns rpagoCTpoOUTENbHOM AEATENbHOCTU MO 3anpocam U3NYECKUX U
IOPUANYECKUX NNL, B CyYaaX, NpeayCMOTPeHHbIX doeaeparibHbIM 3aKOHO4ATESTbCTBOM.
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2.9.1.2. Npwn npegocTaBneHnn MyHUUMNaneHOM ycnyru Ha nnaTHOM OCHOBeE:

- pa3mep nnaTtbl 3a npegoctasneHne ceegeHnn NCOIM [, onpegensaeTca B COOTBETCTBUM
C NOCTaHOBMNEHUEM aaMUHUCTpauuu PenbeBckoro MyHuuunanbHoro pamoHa «O nnate 3a
npeacrtaBrieHne CBeAeHUn MHEPOPMALMOHHON cucTeMbl obecneyeHnss rpagocTponTENbHOM
AeATernbHOCTUY.

Onnata npepoctasneHus ceegeHnn NCOIM, ocylwiecTtenseTca 3aasutenemM Yyepes 6aHk
UM MHYIO KPeOUTHYK OpraHusauuio nyTemMm HanuMyHoro unm 6es3HanuyHoro pacyerta W
3auucnseTcs B goxon 6omketa PenbeBckoro MyHULMNANsHOro panoHa.

BHeceHne nnatel B 6Ge3HanuyHoW opme MO0  HanMUYHbIMKM  cpeacTBamMu
nogreepxgaetcsa noctynneHnem B VC M1 cBegeHun, noaTBepXOalLMX BHeCeHWe
3agBuTenem nnatbl 3a npegoctasneHne ceegeHnn ACOIMA.

2.9.2. YnnayeHHaa cymMma, 3ayucneHHaa B pgoxon Orwmketa  PenbeBckoro
MYHULMMNAnbHOro panoHa, NOANEeX T BO3BpaTy B Cllyyae OTkasa B NpeAoCTaBfieHnN CBeAEHNI
NCOl'Qd, no ocHoBaHWAM, NpefyCcMOTPeHHbIM M. 2.8 HacTosAwero AAMUHUCTPATUBHOIO
pernameHTa. BosBpaT cpeAcTB, BHECEHHbIX B CHET onnaTbl NpedoCTaBfieHUs CBEOEHWMN,
OCYLLECTBNSAETCS Ha OCHOBAHWW MUCbMEHHOrO 3asBfieHUs O BO3BpaTe YynnadeHHON CyMMbl,
nogaHHOro 3asBuTenemM B agMUHUCTpauuno PenbeBCcKOro MyHUUmMnNaneHOro pamoHa.

AoMHUCTpaumna PenbeBcKOro MyHMUMNanNbHOrO panoHa B TeyeHue 14 kaneHgapHbIX
AHen ¢ gaTbl perncTpauumn 3asBreHnst NpMHUMaeT peLleHne O Bo3BpaTe ynnadeHHON CyMMbI.

BosBpaT ynnayeHHOM CyMMbl OCYLLECTBMSIETCA B COOTBETCTBMM C MpaBuiiamu,
yCTaHOBEHHbIMKM MuHUCTEepcTBOM (hnHaHcoB Poccuickon degepaumn.

2.10. MakcumanbHbIN CPOK OXnaaHus B odepeamn npu nogade
3asiBfeHNs 0 NpegoCcTaBNeHNM MyHULMNANbHOM YCNyrn 1 Npm
noslyyeHnn peaynbtata NnpeaocTaBneHns MyHULUNanbHOM yCryru

MakcuManbHbI CPOK OXMAaHUS B OYepeau Nnpu nogaye 3anpoca O npeaocTaBieHMU
MyHULMNANbHOW YCNyrn He OAOMKeH npeBbiwaTtb 15 MUHYT.

MakcManbHbIi  CPOK  OXuAaHWst B ovepean npu  MONyYeHun pesynbraTa
npegocTaBneHns MyHULMNansHOM YCnyrn He AOMKEH NpeBbiwaTth 15 MUHYT.

2.11. TpeboBaHMA K NOMELLEHUAM, B KOTOPLIX NpeaocTaBnaeTcs
MyHULMNanbHas ycnyra

2.11.1. Tllpuem rpaxgaH OcCyLllecTBNseTca B CneumanbHO BblOENEeHHbIX AS
npefocTaBfieHnsa MyHUUMNANbHbIX YCAYr NOMELLEHNAX.

lMomelLeHns OOSMKHBI cogepaTb MecTa Ans MHPOPMUPOBAHUS, OXMOAHUS U NpuemMa
rpaxgaH. [lomewleHna OOMKHbI  COOTBETCTBOBATb  CAHUTAPHO-IMUAEMUONOMNYECKUM
npaeuvnam wn HopMaMm, a Takke ObiTb 060pyaoOBaHbl MPOTUMBOMOXAPHOM CUCTEMON U
cpeAcTBaMU NOXapoTyLUEHMS.

Y BXxofa B Kaxgoe nomelleHne pasmellaetca Tabnuyka ¢ HaMMeHOBaHUEM NOMELLEeHUS
(3an oxmaaHus, npuema/sblaadn JOKYMEHTOB U T.4.).

2.11.2. Okono 3a4aHusa OpraHmn3yroTCa NapKoBOYHbIE MECcTa A aBTOTpaHCNopTa, B TOM
yucne Ang nuuy ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 340POBbSA (MHBANUAOB).

[ocTyn 3asBuTenemn K NapkoBOYHbIM MeCTaM siBrisieTcs 6ecnnaTHbIM.

2.11.3. UeHTpanbHbiM BXo4 B 34aHuve, roe npefoctaBnaeTcs MyHuuunanbHasa ycnyra,
pomkeH ObiTb 06opyaoBaH WMHMOPMaUMOHHOW Tabnuykonm (BbIBECKOW), CcoAepXallen
WHOPMaUUIO O HAMEHOBaHUM.

2.11.4. B nomMeLeHmnsX Ona OxXuaaHusa 3asaBUTenam oTBoAATCS MecTa, 000opyaoBaHHbIe
CTYNbsIMW, KpecerbHbiMU cekumamu. B mectax oxuaaHus OosmkHbl ObiTb NpenycMOTpeHb!
CpeAcTBa Ans oKasaHMs NepBOv NOMOLLM U AOCTYMNHbIE MeCTa 06Lero Nonb30BaHNUS.



2.11.5. MecTa nHpopM1MpoBaHUSA, NpeaHa3HayYeHHble AN 03HAaKOMIEHUs 3aaBuTenen ¢
MHOPMaLMOHHBIMK MaTepuanamm, obopyayrTes:

- MH(OPMALMOHHBIMW CTEHOAMU, HA KOTOPbIX pa3MeLLaeTcs Bu3yasibHas U TEeKCToBas
nHopmauus;

- CTYNbAMM M CTONaMu Ana ohopMreHns JOKYMEHTOB.

K MHdOopMaUMOHHBIM CTeHAaM OofmkHa ObiTb obecneyeHa BO3MOXXHOCTb CBOOOAHOrO
AocTyna rpaxaaH.

Ha nHdopmMaumnoHHbIX CTeHOax, a Takke Ha oduumnanbHbIX cantax B cetu NHTepHeT
pasmMellaeTcsa cnegywowas obssatensHas MHpopmaums:

HoOMepa TenedoHOB, (hakcoB, agpeca oduuUManbHbIX CaWTOB, 3NIEKTPOHHOM MOYThI
OpraHoB, NPeAOCTaBMSALWMX MyHULMNANBHYO YCIyry;

pexum paboTbl OpraHoB, NPeAoCTaBASWNX MyHULMNANLHYO YCNyry;

rpadoukmn SIMYHOro nNpmMema rpaxgaH yrnorHOMOYEHHbIMU A0SHKHOCTHBIMU NLAaMK;

HOMepa KabuHeToB, rge OCyLeCTBAATCS NPUeM MUCbMEHHbIX ObpalleHu rpaxgaH u
YCTHOE MWHMOPMUPOBaHUE rpaxaaH; damMunmm, MMeHa, OT4yecTBa W [OOSHKHOCTUM nuu,
OCYLLECTBNALWMNX NPUEeM MUCbMEHHbLIX ObpalleHui rpaxgaH M yCTHOe WHGOpMUpOBaHWE
rpaxaaH;

TEKCT HacToswero AOMUMHUCTPATMBHOIO pernameHta (MonHass Bepcust -  Ha
odmumanbHOM canTte agMuHUCTpauuMm PenbeBCKOro MyHUUMManbHOrO panoHa B CETU
WHTEepHET, N n3BneYeHuns - Ha MHPOPMALMOHHbIX CTEHAAX);

TEKCTbl, BbIAEPXKKN U3 HOPMATUBHbLIX NMPAaBOBbLIX aKTOB, PErynMpyoLLmMX NnpegocTaBneHme
MYHULMNAnNbHOW YCNYru;

obpasubl 0hopMNEHNS JOKYMEHTOB.

2.11.6. MNMomeLleHuna onga npuema 3asiButenen AosmkHbl 6bITb 060pyaoBaHbl Tabnuykamm
C yKa3aHMeM HoMepa KabuHeTa M OOSMKHOCTU nuua, ocyllectenstowero npyuem. Mecto ans
npuema sasaBuTenen AOOMKHO ObiTb 0OOpPyOOBaHO CTYNIOM, UMETb MECTO AN HanucaHus
3asiBMEHNN N pa3MeLLLEHNSA JOKYMEHTOB.

MomelleHns ana  npuema 3asBuTenen AOOofkKHbl obecneymBaTb BO3MOXHOCTb
peanusauun npaB nNuL, C OrpaHUYEHHbIMW BO3MOXHOCTAMM 340pPOBbS (MHBaNUOoOB) Ha
npefocTaBfieHMe MyHuuunanbHon ycnyrn. [lomelwieHna obopyaytoTcs  naHgycamu,
CaHUTapPHbIMKU MOMELLEHUAMN, paCLUMPEHHbIMK MPOXo4aMu, MNO3BONSAKWMMN obecnevnTb
OecnpenaTCTBEHHbIN  AOCTYN K YKasaHHbIM  MNOMELLEHUAM NUL, C  OrpaHUYEHHbIMU
BO3MOXXHOCTSMU 300POBbS, MHBANWAOB, UCNOSb3YOLLNX Kpecna-KOSsICKU.

2.11.7. TpeboBaHUs kK 0becneyeHmnto YCroBumm JOCTYNHOCTU MyHULUMNANbHbLIX YCNyr s
WHBanNuaoB.

OpraH npegocTtaBnAWINN  MyHMUMNanbHyto  ycnyry  obecnedmBaeT  yCnoBus
AOCTYNHOCTM Ans 6ecnpensiTcCTBEHHOro [OCTyna WMHBanNMOoOB B 34aHMe M MNOMELLEHMUS, B
KOTOPOM NpeaocTaBnsieTca MyHMUMnanbHas ycrnyra, 1 nofnyyYeHns MyHMumnnanbHOn ycnyru B
COOTBETCTBUM C TpeBOBaAHUAMU, yCTAaHOBNEHHbIMU PeaepanbHbiM 3aKoHOM OT 24.11.1995 Ne
181-®3 «O coumanbHOM 3awuTte uHBanMaoB B Poccunckon degepaumm», u opyrumu
3aKoHogaTeNlbHbIMU U MHBbIMU HOPMAaTUBHBLIMU NPpaBoBbIMK akTaMn Poccuinckon ®egepaumm n
BopoHexckon obnactu.

2.12. MNokasaTenm JOCTYNHOCTU N KadecTBa MyHULMNANBHOW YCIyru

2.12.1. MNokasaTtenamMmu AOCTYNHOCTU MyHULUMMNANBHOW YCIYrn ABNAITCS:

- obopyaoBaHue TeppUTOPUA, NPUNEratoLLmMX K MECTOPACTIONOXEHNIO aAMUHUCTPaLUK,
MecTamMu ANnd NapKkoBKW aBTOTPAHCMOPTHbLIX CPeacTB, B TOM YuCrie ANd nuy, ¢ orpaHUYeHHbIMA
BO3MOXHOCTSIMM 300POBbSA (MHBaNMAoB);

- obopyaoBaHne MeCT OXnaaHna AOCTYNMHbIMU MeCTammn o6LLEro NOMb30BaHUS;

- obopynoBaHMe MeCT OXWOaHUs U MeCT npuemMa 3asBuTenen CTynbaMWu, CTonamu
(cTorkamun) ans BO3MOXHOCTU OCPOPMITEHNS JOKYMEHTOB;



- cobniogerune rpadurka paboTbl agMUHUCTPALUMN;

- pasmeLleHne MOfHOW, JOCTOBEPHOM U akTyanbHOW WMHdOopMaunm O MyHULUNANIbHON
ycrniyre Ha PernoHansHom noptane, EguHomM nopTtarne rocygapCTBEeHHbIX U MyHULMNANbHbIX
yenyr (pyHkumin) B cetTn VIHTepHeT, Ha oduumnanbHOM canTe opraHa, npefocTaBnsawoLero
MYHULMNANbHYK YCryry, Ha WH(OPMaUNOHHBLIX CTEHAax B MeCTaxX HaxXOXOEHWs OpraHos,
NpegocTaBnALWNX MyHULMNANbLHYIO YCryry;

- BO3MOXHOCTb Mony4yeHns MyHuuunansHomn ycnyrm 8 MOoLL;

- BO3MOXHOCTb MOMyYeHns nHpopMaumm o xode npenocTaBreHUs MyHuuunansHowm
ycriyru, B TOM Yncrne ¢ ucnosibaoBaHmeM NHPopMaLumOHHO-KOMMYHUKALMOHHBLIX TEXHOSOMMN.

2.12.2. lNokasaTensamMu kadectBa MyHULUNANLHOW YCIyrn SABMSIOTCS:

- NOMNHOTa NpeaoCcTaBneHns MyHUUMNansHOM yCryru B COOTBETCTBUN C TpeboBaHUsIMU
HacTosilwero AQMUHUCTPaATMBHOIO perfnaMmeHTa;

- cobnogeHne CpoKoB NpeaocTaBeHns MyHULMNanbHON yCnyru;

- yOernbHbI BeC Xanob, nocTynuBLUMX MO BOMNPOCY NpefoCTaBfieHNs MyHULMNansHOM
ycryru, B o0LemM KonvyecTse 3asBrieHM Ha NpedocTaBneHne MyHUUMnanbHON yCnyru.

2.13. NHble TpeboBaHu4, B TOM YnUCe yYnTbiBatoLwme oCobeHHOCTH
npegoCTaBfEHNs MyHUUMNANBHOW YCIYI B MHOTOYHKLNOHASbHbIX
LeHTpax n ocobeHHOCTM NpeaocTaBieHnsa MyHULMNAanbHOM yCryru
B 9N1EKTPOHHOM hopme

2.13.1. Tlpuem 3asBuTEnen (NpMem w” Bblgayvya [OKYMEHTOB) OCYyLLEeCTBNSAeTCS
YNONHOMOYEHHbIMU AOMKHOCTHLIMU Nnuamn MOL.

2.13.2. Tlpnem 3asBuTenem ynosIHOMOYEHHbIMX fMUAMM  OCYLLECTBNsSieTCs B
COOTBETCTBUM C rpacpmnkom (pexxkumom) padoTtsl ML,

2.13.3. 3assutenam obecneymBaeTcss BO3MOXHOCTb KONMpoBaHUsS dopMbl 3asiBNIEHUS,
HeobXxoAMMOro Ans NoslyYeHUs MyHUUMNanbHOW YCyry, pasmeLlleHHOro Ha oguunansHOM
cante B ceTn IHTepHeT (http://www.repevka-msu.ru/), Ha EguHom noptane rocygapCTBEHHbIX
N MyHULMNanbHbIX yenyr (yHkunn) (www.gosuslugi.ru) u PermoHansHom nopTarne.

2.13.4. 3aaButenb, B UENsX MOMAyYEeHUs MYHULMNANbHOW YCNyru, MOXeT nogaTtb
3asiBfeHne B 9NEeKTPOHHOM BMAE C UCMOMb30BaHMEM MHEOPMAaLMOHHO-TEXHOTOMMYECKON U
KOMMYHMKaLMOHHON MHGPACTPYKTYpbl, B TOM Ynucne EgmMHoro noprana rocyaapCTBEHHbIX U
MyHULUMNanbHbIX yenyr (dpyHkumn) n (unn) PermoHaneHoro noprtana.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YUCIe 0COGEeHHOCTH
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMe,a Takxke B

MHOropyHKLMOHaNbHbIX LIeHTpax NpeaocTaBreHus
rocyfapcTBeHHbIX U MyHUMLMNANbHbIX YCNyr

3.1. [lpepoctaBneHne MyHMUMNANbLHOM ycryrn BKAYaeT B cebsa  cneaywoume
agMUHUCTPaTUBHbIE NPoLeaypbl:

- NIpYeM n perncTpauns 3asaBrneHus;

- onpegeneHve OCHOBaHW AN NpefocTaBneHns MyHuumnanbHOW ycnyrn 6ecnnaTHo
UM 3a nnaty v NOAroToBKa W HarnpaeneHue YyBeOOMSMEeHUs O pasMepe nnaTbl 3a
npegocrtaeneHue ceegeHnn NCOIA.

- nogrotoBka ceegeHun NCOI n onpegeneHne Hanmuna nunu oTCyTCTBMS OCHOBaHWUN
ANa OTKasa B NpefoCcTaBlieHU MyHULMNANbHON yCryru;,

- Bblgaya (HanpasneHue) ceegexHni NCOIM.



3.1.1.MocnenoBaTenbHOCTL AEWCTBUIA NPU MPEAOCTaBEHUN MYHULMNANBHOW YCNyru
oTpaxkeHa B Olok-cxeMe NpeaoCTaBnEHUss MYHUUMNANbHOW YCNyru, NpUBEOEHHOW B
npunoxexun Ne 3 k HacTosieMy AOMUHUCTPATUBHOMY PErfiaMeHTy.

3.2. MNpuem u pernctpaums 3asaBreHus

3.2.1. OcHoBaHMeM Ons Hadana agMUMHUCTpPATMBHOM Mpouenypbl SABMSETCA JIMYHOoe
obpalleHne 3aaBuTens UNu ero ynosIHOMOYEHHOro nNpeacTaBuTens B agMmHucTpaumio, MoL
C 3asBrieHMeM nNubo NoCTynsieHue 3asiBfeHus, HanpaBfiEHHOro MNOCpPeACcTBOM MOYTOBOrO
OTNpaBfeHNsa C ONUCbID BIOXEHUS U YBeOAOMSEHUEM O BPYYEHUU UIIM C UCMONb30BaHMEM
MHGOPMALNOHHO-TEXHONOMYECKON U KOMMYHUKALMOHHOW MHMPACTPYKTYpbl, B TOM 4YuUCre
EouHoro noptana rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr (pyHkuun) wn  (1mnn)
PernoHanbHoOro noprtana.

3.2.2. Mpn nu4yHOM obpalleHnn 3asiBUTenst UNu ynorTHOMOYEHHOro npeacTaBuUTENs
crneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

- yCTaHaBnuBaeT npeameT obpalleHusi, ycTaHaeBnMBaeT JIMYHOCTb 3asaBUTENS,
npoBepsieT AOKYMEHT, YOOCTOBEPAOLLNIA JIMYHOCTL 3asiBUTENS;

- npoBepsieT MOSIHOMOYMS 3asdABUTESNIS,, B TOM 4YMCfle MOSIHOMOYMS NpeacTaBuUTENS
rpakgaHwHa OencTBoBaTb OT €r0 MMEHU, MOIHOMOYUSA NPeAcTaBUTEeNs KpUaNYecKoro nuua
AEeNCcTBOBaTb OT MMEHWN IOPUANYECKOrO NnLa;

- NpoBePSET COOTBETCTBME 3asBNEHUS YCTAHOBMEHHLIM TpebOBaHUAM;

- perucTpupyeT 3asiBfieHMe C npunaraembliM KOMMAEKTOM AOKYMEHTOB.

Mpy HanpaBneHwn 3asBneHns U LOKYMEHTOB B (DOPME 3SNEKTPOHHOIO [OOKYMEHTa,
nonyyeHne JOKYMEHTOB NoATBEPXAAaeTCca agMUHUCTpaUmMen NyTeM HanpasreHns 3asaBUTEro
(NnpeacTtaBuTento 3aaBUTENs) COOOLLEHMS O MOMyYeHUN 3asBfEeHUs WU [OOKYMEHTOB C
yKaszaHMeM BXOASALWEero perncTtpauuoHHOro HoMepa 3asBfieHus, AgaTbl  NoryyvyeHus
agMUHUCTpaUMEN 3asBfieHNA N OOKYMEHTOB, a TakKke nepevyeHb HanmMeHoBaHuW (hansios,
npeacTaBrieHHbIX B (POPMe 3NEKTPOHHbIX JOKYMEHTOB, C YKa3aHWeM nx obbema.

CoobLieHre o nony4yeHn 3asBreHnss N JOKYMEHTOB HanpaBrisieTcs B JINYHbIA KabuHeT
3aaButena (npegcrasutens 3asBuTens) Ha EguMHOM nopTane rocyaapCTBEHHbIX U
MyHULUMNanbHbIX yenyr (dyHKumin) nnn PermoHansHOM nopTane.

CoobuleHne O nonyyYyeHUN 3asiBNeHUs UM [OKYMEHTOB HanpasnseTcs 3asBuTesto
(npeacTaBuTEnto 3asaBUTENS) He No3gHee paboyero AHs, cnegyoLwero 3a AHEM NOCTYNNeHns
3asBNeHnsa B adMUHUCTpaLUIo.

3.2.3. B cny4ae obpalwieHuns 3asBuTens 3a npeaocTaBneHneM MyHULMNANbHOW yCnyru
yepe3 MOL sapernctpupoBaHHoOe 3aaBrieHNe nepesaeTcs ¢ CONPoBOAUTENbHBIM NMMCbMOM B
agpec otaena B Te4eHne ogHoro paboyero HA ¢ MOMEHTa perncTpauum.

3.2.4. Tlpn Hanuuuum OCHOBaHWW, YyKasaHHbIX B TMyHKTe 2.7 HaCcTOsLero
AOMUHUCTPATMBHOIO perfiameHTa, CrneunannucTt, OTBETCTBEHHbIM 3a MNpueM [LOKYMEHTOB,
yBeAoOMSISieT 3asBUTENS O Hanvuuu NpPensaTCTBUN K NPUHATUIO 3asiBNEHUs, BO3BpallaeT
3asaBneHne, ObbACHSET 3aaBUTENO codepKaHWe BbISIBNEHHbIX HEAOCTaTKOB W npeanaraet
NPUHATb MEPbI MO NX YCTPaHEHMIO.

3.2.5. Pe3synbTaTtoM agMMHUCTPaATMBHOW Mpoueaypbl SBNAETCA NpMeM U perncrpaumns
3as8BNeHNd C ykasaHmeM aaTtbl nonyveHns (0OTMeTKa Ha Konum 3aaBreHmns (BTOPOM 3K3eMnnsipe
3aaBeHNs - NpU Hann4mn)) Nnnbo Bo3BpaT JOKYMEHTOB.

Mpn noctynneHun 3asBneHMss B (PopMe 3IMEeKTPOHHOro [AOKyMeHTa UM KOMMMekTa
3IIEKTPOHHbIX JOKYMEHTOB 3asBUTESIIO HanpaBnseTca yBeJoMINeHne, coaepxallee BXOOALWNNA
pPerucTpauuoHHbIi  HOMep 3asBrieHud, [aTy MnosiyYeHUs YKasaHHOro 3asBfieHus U
npunaraemblXx K HeMy [OOKYMEHTOB, a Takke MnepevyeHb HauMeHoBaHW (paunros,
npeacTaBrieHHbIX B (hOpMeE SMEKTPOHHbIX JOKYMEHTOB, C yKaszaHueM unx obbema (panee -
yBeAOMISIEHNE O NOMNYyYEHUN 3as8BIIEHUS).



YBeooMreHne O MnoSlydYeHUn 3asiBNeHna B (OpMe 3NEKTPOHHOro AOKYMeEHTa
HanpaBnseTca B NWYHbIA KabuHeT 3asaBuTensa (nNpeactaButens 3asButensd) Ha EavHom
nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (PyHKUMIA) nnn PernoHansHoOM nopTane.

3.2.6. MakcumarnbHbIl CPOK MWCMOMHEHUS aAMWHUCTPATUBHOWM Npoueaypbl - OOMH
pabouuni OeHb.

3.3. OnpepeneHne oCHOBaHUM A58 NpegocTaBneHnsa MyHULmMnansHom ycnyrm 6ecnnaTHo
UM 3a nnaty v NOAroTOBKAa W HanpasBfieHMe YBeOOMSEeHUs O pa3Mepe nnaTbl 3a
npegoctaesneHne ceegeHnn NCOMT.

3.3.1. OcHoBaHveM st Ha4Yana agMMHUCTPaATUBHOW NpoLeaypbl ABNAETCS NOCTynneHne
3asBneHna B otaen.

3.3.2. HavanbHuk oTAena onpegensietT AOOMMKHOCTHOE nuuo, OTBETCTBEHHOE 3a
npefocTaBfieHMe MyHULMNANbLHOW yCrnyrn (ganee - cneynanucr).

3.3.3. B cnyyvae, ecnu 3asiButenem Lensx peanusaunmn npaesa Ha becnnaTHoe nonyyeHne
ceegeHun NCOIMQ (vHdopmauum o OesTenbHOCTU rocygapCTBEHHbIX OPraHoB M OpraHoB
MECTHOro camoynpaBrfeHusi, 3aTparmBatrLler npasa U yCTaHOBEHHbIE 3aKOHOOATENbCTBOM
Poccunckon denepaumm ob6513aHHOCTU 3aMHTEPECOBAHHOIO MOJSib30oBaTENS MH(OpMaUnen)
npeacTaBfeHbl JOKYMEHTbl NpefyCMOTPEeHHble M. 2.6.1. HacToswero agMuUHUCTPaTUBHOMO
pernaMmeHTa, cneuvanucTt B TedeHume ofgHoro paboyero AHA MNPUHMMAET peLleHne o
nogrotoBke ceeaeHnn NCOI.

3.3.4. B cnyyae, ecnu 3asBuTenem He npeacrtaBrieHbl AOKYMEHTbI TpeayCMOTPEHHbIE M.
2.6.1. HacTodwWwero agMUHUCTPATMBHOIO pernameHTa crneuyvanuct noaroTaBnuBaeT
nnaTexHble OOKYMEHTbl, N YBeAOMIIEHME O pa3Mepe nnaThbl 3a npeaocTaBfieHne CBeAeHUN
ncorpm.

YBegomneHne O pasmepe nnatbl 3a npegoctaBneHve csegeHun  ACOIMA
noanucbiBaeTCs rnaBon agMUHUCTPaL MM MyHULMNANIbHOIoO panoHa.

YBegomneHue o pasamepe nnatbl 3a npegocraBneHne ceegeHmn MCOI HanpaBnsieTcs
3as1BMTENO NOCPEACTBOM MOYTOBOrO OTNPaBneHnst C yBeAOMMAEHNEM O BpyYeHUU nnbo npu
HanpaBfeHun 3asiBfIEHUS U OOKYMEHTOB B (QOpPME 3SIEKTPOHHOrO OOKYMEHTa, B JUYHbIN
KabuHeT 3aaButensa (npeacraBuTens 3asButens) Ha EanHom nopTane rocygapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr (pyHKumin) nnn PernoHansHoOM nopTane.

3.3.5. PesynbtatoMm agMMHUCTPATMBHOW nMpoueaypbl SBNAETCA  HanpasfieHue
3asBUTEN0 YyBEOOMSIEHMS O pa3mepe nnaTbl 3a npegoctasrnieHne ceegeHun VCOIL unu
NPUHATUE pelueHns nogrotoeke ceegeHun NCOI, B cnyyae npenoctaBrneHusi cBeOeHUn
©ecnnaTtHo.

3.3.6. MakcMmarnbHbIN CPOK MCMONMHEHUS agMUHUCTPATMBHOM npouenypbl - 3 paboumnx
OHA.

3.4. NMopgrotoeka ceeaeHnn NCOI n onpegeneHne Hanmyuns nnn oTCyTCTBMUSE OCHOBaHUMN
ANs 0TKasa B NpeaoCTaBEHMM MyHULMNANbHON YCIyri.

3.4.1. Tpwn npegocTaBneHnn MyHULUNANbLHOW YCyrM Ha niaTHOW OCHOBE cneumanuct B
pamMKax MeXBeJOMCTBEHHOrO B3aMMOOENCTBUA Hanpasnset 3anpoc B ®degepanbHoe
Ka3Ha4yencTBo And NofyYyeHns ceefeHui, NOATBEPXKAAOLLMX BHECEHNE 3asBUTENEM NNaThbl 3a
npegocrtaeneHue ceegenun NCOIA.

3.4.2. B cnyyae ecnu, BHeCeHWe 3asgBuTenemM nnatbl 3a NpegocTaBfieHne CBeOeHUn
NCOI'd He noateepxageHo B MC MIT cneumanuct B TeyeHue opHOro paboudero OHSA
noarotaBnuBaeT yBegoMneHne ob otkase B npegocrasneHum ceegeHmni UCOMA.

YBegomneHne o6 oTkaze B npepoctaBneHun ceegeHun WCOI Hanpaensietcs
3aABUTEN0 NOCPESCTBOM MOYTOBOrO OTNPaBMEHNS C YyBELOMMEHNEM O BPyYeHun nmbo npu
HanpaBfieHUn 3asiBMIEHUS U AOKYMEHTOB B (DOPME 3MEKTPOHHOrO OOKYMEHTa, B JIMYHbIV



kKabuHeT 3aaBuTENs (NpeacTaBuTens 3asBuTens) Ha EgMHOM nopTane rocyfapCTBEHHbIX U
MyHULMNAnNbHbIX yenyr (pyHKuun) unn PernoHansHom noprarne.

3.4.3. B cnyyae ecnun, BHeceHue 3asBUTENeM MnaTbl 3a npegocTaBrieHne cBedeHUn
NCOIrad noartesepxgeHo B TMC MIT mvnu Hannumm OCHOBaHWA ONS NpenoCcTaBreHUs
MYyHULUMNansHOM ycnyri 6ecnnatHo cneuuanncT B TedeHue 2 paboymx gHen noarotaBnueaeT
ceegeHns VICOMNO Ha OymaxHbIX U (UNIM) 3NEKTPOHHbLIX HOCUTEMNSIX B TEKCTOBOM WU (Mrn)
rpadudeckon oopmax.

3.4.4. Ha ocHoBaHWK cBeAEHUN yKa3aHHbIX B 3a8BNEeHUU, U NOArOTOBMEHHbIX CBeAEHUS
NCOl'Qd, cneumanuct B TeyeHwe oAHOro paboyero OHs, yCTaHaBnMBaeT Hanuyne unm
OTCYTCTBME OCHOBaHUM AN1s1 0TKa3a B npegocrasneHuu ceegeHun NCOI.

3.4.5. B cnyyae, ecnu 3akoHogaTenbcTBoM Poccuiickon ®efepaunm yctaHOBIEH 3anpeT
B npepocTtasneHun ceegeHnn MCOI[ cneynanucT nogrotaBnmBaeT NPOeKT yBeaoMeHus 06
oTKase B npegocTtasneHnn ceegeHnn NCOIM.

YBepgomneHune o6 oTkase B npegoctasnennn ceegeHnn NCOIML nognuceiBaeTca rnasom
aAMUHUCTPpaLMX MyHULMNANTbHOIO panoHa.

YBepgomneHne o6 oTkase B npegocrtaesneHun ceegeHun WCOIL HanpaBnsieTcs
NoYTOBbIM OTMpPaBfeHNEM B afpec 3asiBUTENs, a B Criydae HanpasfieHUW 3asiBfieHUs U
AOKYMEHTOB B ()OpPMe 3fIEKTPOHHONO [OKYMEHTa B JWUYHbIA  KabOuHET 3asBuTens
(npepctaBuTensa 3aasuTend) Ha EgMHOM nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr
(cbyHKUWMI) unn PermoHanbHOM nopTane.

B yBegomneHun o6 oTkaze B npepgoctaBneHun ceegeHun WNCOIL pasbsicHaeTcs
nops4oK Bo3BpaTa ynnadeHHOM 3a npefocTaBreHne CBeAeHUN CyMMBbI.

BosBpaT cpenctB, BHECEHHbIX B CYeT onnaTbl NpPeaocTaBrieHuMst CBeLEHUN,
OCYLLECTBNAETCS Ha OCHOBAHWW MUCbMEHHOrO 3asBfieHUs O BO3BpaTe YynnadeHHON CyMMbl,
nogaHHOro 3asBMTenemM B agMUHUCTpaLmio PenbeBCcKOro MyHUUmMnNaneHOro pamoHa.

PeweHne o Bo3BpaTe ynsavyeHHOW CyMMbl NPUHMMaETCs agMUHUCTpaumen PenbeBckoro
MYHULMNanbHOro panoHa B TeveHne 14 kaneHgapHbIX AHeW ¢ AaTbl pernctpauumn 3asiBrieHns
0 BO3BpaTe ynravyeHHoMN.

3.4.6. B cnyyae, ecnu B 3akoHoaaTenbcTBe Poccuinckon ®epepaunmn oTCyTCTBYET 3anpeT
B npepoctaeneHun ceegeHun WCOIL] 3amHTepecoBaHHOMY nuuy  cneuwanuct
noarotaBnMBaeT CONPOBOAUTENBHOE NMMCbMO Ha UMS 3asiBUTENS.

Cneuuwanuct nepepaet nogrotoBrieHHble cBegeHnss MCOMOA Ha GymaHbIX u (KMnn)
3NIEKTPOHHbIX HOCUTENSIX B TEKCTOBOW U (MNK) rpadpmnyeckon oopmax ¢ ConpoBoaMTENbHbIM
NMMCbMOM Ha UMS 3a8BUTENSA Ha NOoAMMCaHWE rMmaBe agMUHUCTPaLNN PpanoHa.

3.4.7. PesynbtaToOM agMUHUCTPATUBHOM Npoueaypbl ABMSETCA MNOAroToBKa CBeLEeHWUN
NCOI'[ Ha GymMaxHbIX U (UNN) 3NEKTPOHHbLIX HOCUTENAX B TEKCTOBOWM U (Unin) rpadmyeckomn
dopmax ¢ CONPOBOANTESIbHBIM MMCbMOM Ha UMS 3asBUTENs, NGO NOAroToBKa yBEAOMIEHUS
06 oTkase B npegocTtasneHun ceegeHnn MCOI.

3.4.8. MakcMmarnbHbI CPOK UCMONMHEHUS aaMUHUCTPATUBHOW npouenypbl - 2 paboumnx
OHS.

Mpn noctynneHMn B OTAEN 3asBneHust 0 npegoctasneHun cesegeHun NCOIL yepes
MO®Ll ykaszaHHble cBeaeHus Ha ByMaxkHbIX U (MNKN) SNEKTPOHHBLIX HOCUTENSX B TEKCTOBOWN U
(vnwn) rpaduyeckon cdopmax C CONpoBOAUTESNbHBIM MUCbLMOM Ha WM 3asiBUTENS
HanpaBnsTCA C CONPOBOAUTESNbHLIM NMMCbMOM B agpec MLl He no3gHee cneaytowero gHs
nocrne ux NoanucaHus.

3.5. Boigaya (HanpaBneHue) ceegeHun MCOIMA
3.5.1. CeegeHua UCOI[ Ha ByMaxkHbIX U (UNN) ANEKTPOHHbBIX HOCUTENAX B TEKCTOBOM U

(vnu) rpadhmnyeckoit hopmax ¢ ConpoBOANTENbHBIM MUCbMOM Ha UMS 3asiBUTENS He No3aHee
crnenyroLLero AHs Nocne ux noanMcaHus HanpaBnsATCs No aapecy, ykasaHHOMY B 3asiBNIEHUN,



nmbo BblaalTCA 3aa9BMTENO NMYHO B oTAene no agpecy: c. PenbeBka, nn. MNMobeapl, 1, unu B
MoLl.

3.5.2. PesynbTtatomM agMWHUCTPATUBHOW Mpouenypbl ABNAETCA Bblgada 3asBUTENHO
MIMYHO MO MecCTy obpalleHns unu HanpasfieHne No agpecy, ykasaHHOMY B 3asiBNEeHUw,
ceegeHnn NCOI M.

3.5.3. MakcnmanbHbI CPOK UCMIOMNHEHNA agMUHUCTPATUBHOW Npoueaypsbl - He nosgHee
cnefyoulero gHs nocre noagnncaHus.

3.7. Nopava 3assutenem 3anpoca N UHbiX JOKYMEHTOB,
HeobxoauMbIX Ans npenocraBiieHnA MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru,
M npuem Takmx 3anpocoB N JOKYMEHTOB B SﬂeKTpOHHOIZ (bopme

3.7.1. Tlopaya 3asBuTENEM 3asiBNIEHUS U MHbIX OOKYMEHTOB, HeobXoaumblix Angd
npefoCTaBfieHUs MYHUUUNANbHOW YCNyrM, B 9fEeKTPOHHOW dopme npegycMoTpeHa npu
NOMOLLM MHPOPMALIMOHHO-TEXHOIOIMYECKON U KOMMYHUKALWOHHOW MHGPACTPYKTYpbl, B TOM
yucrne EavHOro noptana rocyaapCTBEHHbIX M MyHUUMNAanbHbIX yCryr (yHKUMn) n (1unm)
PervoHanbHoro noprana.

B anekTpoHHOM popme 3asiBneHue npenoctaBnseTcsa nytemM 3anofiHeHUs opMbl,
pasmMelleHHon Ha EgMHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr (PyHKLMA) n
(vnun) PernoHanbHOM nopTane.

3agBneHne B (opme IMEKTPOHHOrO [JOKYMEHTa MoAnuChbiBaeTcsl 3asdBuTenemM C
NCMNOJSIb30BAHUEM NPOCTOMN INEKTPOHHOW NOLMUCHU.

3.7.2. 3asBuTenb BNpase nony4nTb CBEAEHUSA O XOAe NpefoCTaBeHNa MyHMLMNAaIbHON
YCNyrn B SMIEKTPOHHOM hOpMe C MCMNOoNb30BaHUEM WHAOPMALMOHHO-TEXHOMNOMMYECKON W
KOMMYHUKaLMOHHOW MHAPACTPYKTYpbl, B TOM 4Yucne EguHoro noprana rocygapCTBEHHbIX U
MyHULUMNanbHbIX yenyr (dpyHkumn) n (unn) PermoHaneHoro noprana.

3.7.3. TllonyyeHune pesynbTaTta MYHUUMNANbLHOW YCNyrn B 3NEKTPOHHOW opme
npenycMoTpeHo.

3.8. Bsanmopgencrteume otgena ¢ UHbIMU opraHaMmm
rocyapCTBEHHOM BriacTu, opraHaMyM MeCTHOroO caMoyrnpaBfeHus
1 opraHmsaumsiMn, y4acTBYOLWNMIU B NpeaoCcTaBneHnm
MYHULMNANbHbLIX YCNYr B 3N1eKTPOHHOW dhopme

Mpn npepocrtaBneHnn MyHuumnaneHon yenyrn  «lpepoctaBneHne  ceBefeHUn
NHOPMaLMOHHOW CUCTEMBI obecneyeHuns rpagocTpoUTENbLHON NeaTenbHOCTU»
MeXBeJOMCTBEHHOE B3aUMOLEWNCTBME B 3NEKTPOHHOM (OpMe OcCyLlecTBnseTcsa ¢
depepanbHbIM KasHadenctBoM nocpeactsom MC TMIT ¢ uenbko nonyvYeHns cBedeHWn,
noaTBepX4alrLmMx BHECEHNE 3asiBUTENEM MnaTbl 3a npegocTtaBneHne ceegeHun NCOIMQ B
crny4vae npegocTaBneHns MyHULMNAanNbHOM yCryrn Ha NnaTHOW OCHOBE.

3asiBuTenb Brnpase NpeacTaBUTb YKa3aHHbIE JOKYMEHTbI CAMOCTOATENbHO

4. ®opMbl KOHTPOSIA 32 UCMOJSIHEHMEM aAMUHUCTPATUBHOIO pernamMeHTa.

4.1. TeKywMrn KOHTPOSib OpraHusauuMmM npeaocTaBneHns MyHULUNANbHOM  yCnyru
OCyLLUECTBNSAETCA  OOSMKHOCTHbIMM  fiMUaMM  opraHa  MEeCTHOro  camMoyrnpaBfieHus,
OTBETCTBEHHbLIMW 32 OpraHM3aunto paboTbl MO NPEAOCTABMNEHNIO MyHULMNANBHOW YCAYTr.

4.2. lNepeyeHb UHbIX OOMKHOCTHbBIX NUL agMUHUCTPALUKN, OCYLLECTBIISIOWNX TEKYLLNN
KOHTPOSb OpraHM3auum npeaocTaBeHna MyHULUNanbHOW yCryri, B TOM Y1cne peannsaumm
npeayCMOTPEHHbIX HACTOAWNM  agMUHUCTPATMBHBLIM  PErflaMeHTOM aaMWHUCTPATUBHbIX
npouenyp, yctaHaBnMBaeTCs MyHULMNANTbHBIMW NPaBOBbIMU aKTaMu agMUHUCTPaLNN.



MyHuUMNanbHble cnyxawme, OTBETCTBEHHble 3a NpeadoCTaBreHne MyHULMMnansHOu
yCrnyrn, HeCyT nepcoHanbHYyd OTBETCTBEHHOCTb 3a COONIOL4EHME CPOKOB W nopsgka
WUCMONHEHUA Kaxaon aaMUHUCTpaTMBHOM Mpoueaypbl, NpeaycMOTPEHHOM HacTOosWUM
agMUHUCTPATUBHbLIM perfnaMmeHToM.

4.3. TeKkylWwMn KOHTPOSb OCYLLECTBMAAETCA MyTeM MPOBeAeHUs OOSHKHOCTHBLIM JIMLIOM,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUID MYHULUNANLHOW YCryru,
NpoBepoK CcobNoAeHNs U UCMONHEHUS COTPYAHUKaMKU MNOSTIOXEHUA ALMWHUCTPATUBHOIO
pernamMmeHTa.

4 .4. NpoBefeHne TeKyLLero KOHTPOIs JOMKHO OCYLLLECTBIIATLCSA HE peXe ABYX pa3s B rod.

Tekywmn KOHTpPOMb MOXeT ObITb MnfaHOBbIM  (OCYLLECTBIATLCS Ha OCHOBaHUM
noslyrogoBbIX WM roAOBbIX MNfiaHOB paboTbl opraHa MECTHOro CcaMoynpaBrieHusl) U
BHEMNSaHoBbIM  (MPOBOAUTLCS MO KOHKPETHOMY oObpalleHuio  3asiBUTenss unm - MHbIX
3avHTEpeCcoBaHHbIX Nnu). [py NnpoBepke MOryT paccMaTpuBaTbCa BCe BOMPOCHI, CBA3AHHbIE C
npefoCcTaBfieHMEM MYHUUMNANbHOM YCryrn (KOMMSEeKCHble MPOBEpPKW), WK  BOMPOCHI,
CBsiI3aHHble C WCMNOSIHEHWEM OTAESbHbIX agMUHUCTPATMBHLIX Mpouenyp (Tematnyeckue
NpoBeEPKN).

Pesynbtatel nNpoBepkn OQOPMASITCA B BWOE CMpaBku, B KOTOPOM OTMeYarTcCs
BbISIBfIEHHbIE HEQOCTATKN N yKa3bIBAOTCH MNPEANIOXKEHMNS MO UX YCTPAHEHMUIO.

Mo pesynbTaTam NPOBEOEHHbLIX MPOBEPOK B Criydae BbISIBIIEHUS HapyweHWn npas
3agBUTENEN BWHOBHbIE §NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
AENCTBYIOLWMM 3aKoHoaaTenbCTBOM Poccurickon ®epepauuu.

4.5 KoHTponb 3a npegoctaBieHneM MyHULMNANbHON YCIyrn MOXeT BbITb OCYLLEeCTBIEH
CO CTOPOHbI rpaXkaaH, nx 06 beanHeHn 1 opraHn3aumin B COOTBETCTBME C 3aKOHO4ATENTbCTBOM
Poccuinckon ®egepaunn.

5. locyne6HbIN (BHeCcyaeOHbIN) NOpAAOK 06XanoBaHUA peLueHUn U AeMCTBUMN
(6e3pencTBUSA) opraHa, npeaoCcTaBnAOLWEro MyHULUNanbHYH yCnyry, AOJHKHOCTHOrO
nuvua opraHa, npegoCcTaBAIOLWEero MyHMUMnanbHyo ycnyry, in6o MyHMUMnanbHOro

cnyxatiuero.

5.1. 3agButenn nmerT NpaBo Ha obxanoBaHWe pelueHu u aencteumn (6esnencTens)
AOIMKHOCTHBIX UL aAMUHUCTpauun B AgocyaebHoM nopsiake, Ha nonydeHve MHdopmaumu,
Heobxogmmon gna 06oCHOBaHNA 1 pacCMOTPEHMS XKanoobl.

5.2. 3aaButenb MoxeT 06paTUTbCS C Kanobown B TOM YMcCne B CAeayLWnNX cnyyasx:

1) HapyLUleHWe Cpoka pernctpaumm 3asasneHns 3aasutensa 06 okasaHUn MyHULMNANbHON
ycnyru;

2) HapyLleHue CpoKa NpefoCTaBeHnsa MyHULMNanbHON YCNyr;

3) TpeboBaHne y 3asiBUTENS OOKYMEHTOB WNU WMHOpMauunm nubo OCyLLEeCTBIEHUS
AEeNCTBUIA, NpeaCTaBreHne Unm ocyLecTBneHne KOTOpbIX He NpegyCMOTPEHO HOPMaTUBHbBIMU
npasoBbiMM akTamu Poccunckon degepaunn, HOPMATUBHBLIMA MNPaBOBbLIMU  akTamu
BopoHexckon obnactv, HOPMATUBHbIMA MNPaBOBbIMW  aKTaMW  OPraHoOB  MECTHOro
camoynpaBneHuss PenbeBcKOro MyHUUMNanbHOro pamnoHa BopoHexckon obnactm gns
npenocTaBneHns MyHMumMnansHon ycnyrm (B pea. noct. ot 20.11.2018 Ne371);

4) oTKka3 B nNpueme [OOKYMEHTOB, MpefoCTaBfieHMe KOTOPbIX MNpeayCMOTPEHO
HOpPMaTMBHbIMK MpaBoBbIMN akTamu Poccurckon depepauumm, HOpMaTUBHLIMU NMPaBOBbLIMU
aktamn BopoHexckor obnactu HOpMaTMBHbIMM MNPAaBOBbIMW aKTaMm OpPraHoB MECTHOrO
camoynpaBneHuss PenbeBckOro MyHuUMnanbHOro pamoHa BopoHexckon obnactm ans
npefocTaBieHUss MyHULUUNANbLHOW YCIyrn, y 3asaBuUTens;

5) oTka3 B NpenoCTaBNeHUM MyHULMNANbHOW YCIyru, €crnv OCHOBaHMSA OTKa3a He
npegycMoTpeHbl heaepanbHbIMA 3aKOHAMU N MPUHATBIMW B COOTBETCTBUU C HUMU UHBbIMU
HOpPMaTUBHbIMW NpaBoBbIMM akTamyn Poccunckon depepaumm, HOpMaTUBHLIMU MPaBOBbLIMU



aktamn BopoHexckon obnactu HOpMaTMBHbIMM MPaBOBbLIMW aKTaMn OPraHOB MECTHOrO
camoynpasneHna PenbeBckoro MyHuumnanbHOro paroHa BopoHexckon obnacty;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPeSOCTaBNEHNN MYHULMNANBbHOW YCNyrn nnaTbl, He
npegyCMOTPEHHONW  HOPMAaTMBHbIMW  MpaBoBbIMM  akTamu  Poccuickon — depepauumu,
HOPMaTUBHLIMW MPaBOBbIMX akTamn BopoHexckon obnacTn, HOpMaTUBHBLIMU MNPaBOBLIMU
akTamn OpraHoB MECTHOr0 camoynpaBneHusi PenbeBCKOro MyHMuMnanbHOro paroHa
BopoHexckon obnactu;

7) 0TKa3 JOIMKHOCTHOIO Nua agMUHUCTPaLMK B UCNPaBneHnn AONYLLEHHbIX ONeYaTok u
oWwmnbOK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBfeHna MyHUUMNanbHOW YCNyrn OOKyMeHTax
nnbo HapyLleHne YyCTaHOBMNEHHOrO CpoKa Takmx UcnpaseHun;

8) HapyweHuMe cpoka unM nopsgka  BblgadM  OOKYMEHTOB MO pesynbraram
npegocTasrieHnsa MyHuumnansHon ycnyru (gon. noct. ot 20.11.2018 Ne371);

9) npuocTaHOBMEHWE MpPeAoCTaBNEHUss MyHULMNANbHOW YCNyru, ecnm OCHOBaHWUSA
NPUOCTAHOBIIEHNS HE MNpeaycMOTpeHbl deaepanbHbIMU  3aKOHAMU U NPUHATBIMA - B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbLIMW NpaBoBbIMKW akTaMu Poccunckon denepaunn,
3aKOHaMM W  MHbIMA HOPMAaTMBHbLIMW MpaBOBbIMM akTamu BopoHexckon obnacTu,
MyHULMMNanbHbIMX NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM pelleHUn 1 OencTBuin (6e3aencteusl) MHOrodyHKLMOHANbHOro
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTFOOYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfIEHMIO COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nonHom obbeme B nopsigke, onpeaeneHHom YacTtbio 1.3 ctatbm 16 ®enepanbHOro 3akoHa oT
27.07.2010 Ne 210-®#3 «O6 opraHusaumm npenocTaBneHns rOCyAapPCTBEHHbLIX W
MyHUUMNanbHbIX yenyr» (gon. nocT. oT 20.11.2018 Ne371);

10) TpeboBaHWe y 3asBUTENS NPU NPeLOCTaBNEHNN MyHULMNAbHOW YCNYrn AOKYMEHTOB
N UHgopmauuKn, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbLIX HEe yKasbliBanuvcCb npwu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobxoauMbix ANns npeaocTaBneHuns
MyHULMNANbeHOM ycnyrn, NMbo B NpefoCTaBneHum MyHULMNanbHOW YCyru, 3a UCKYeHnemM
cnyyaeB, NpenyCMOTPEHHbIX MNyHKTOM 4 4yactm 1 ctatenm 7 PegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®#3 «O6 opraHusaumMm npenocTaBneHNs rOCYAAPCTBEHHbLIX W
MyHUUMNanbHbIX yenyr» (gon. nocT. ot 20.11.2018 Ne371).

B ykaszaHHOM cny4ae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM peLLEHNI
n AencTeumn (6e3penctaus) MHOTrogYHKLNOHANbHOIo LEeHTpa, paboTHMKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, eCnu Ha MHOro(yHKUMOHaNbHbIN
LEHTP, peLeHnsa n aenctems (6es3gencTeme) KOToporo obXxanyTcs, Bo3noXxeHa OyHKUNSA no
NpefoCcTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6
opraHusauum npefocTaBrieHnst roCygapCTBEHHbIX U MyHMUMNAnNbHbIX yCryr» (4on. nocT. oT
20.11.2018 Ne371).

5.3. OcHoBaHneM ans Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus
ABNSETCA NOCTynuMBLUAs xanoba.

Xanoba moxeT 6bITb HanpasfieHa No noyTe, Yepes MHOrOYHKUNOHANbHbIE LIEHTPbI, C
ncnosnib3oBaHMeM NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON cetu «HTEepHeTY,
ouumanbHOro camta opraHa, npefoCTaBnsAoWeEro MyHuMuMnanbHyl ycnyry, EamHoro
noptana rocyaapCTBEHHbIX M MyHuUMNanbHbiX ycnyr (cyHkumin) nmbo PernoHanbHoOro
noptana, a Takke MOXeT ObITb MPUMHATA NpU NUYHOM Npueme 3asiButens (B peg. Noct. oT
21.11.2019 Ne368).

5.4. XKanob6a gomxkHa cogepxaTtb:

- HaMMEeHOBaHMe opraHa, NPeaoCTaBNALEro MyHUUUNANbHY ycnyry, aMmunmio, M4,
OTYECTBO LOSMKHOCTHOrO nmua nMbo MyHMUMMANbHOIO CRyXalwero, pelleHns u OencTBud
(6esnencTBmne) KOTOPOro 06XxxanyrTCs;
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- hamununto, UMsi, 0THECTBO (NOCreaHee - NPU HanNU4MM), CBEAEHNA O MECTE XUTEeNbCTBa
3aaButensa - guandeckoro nuua nmbo HaumeHoBaHWE, CBEAEHUSI O MEeCTe HaXOXAEHWS
3asBUTENSA - IOPUOMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TtenedoHa, agpec
(appeca) anekTpOHHOWM MOYThbI (MPY HaANU4YMK) 1 NOYTOBbLIN afgpec, NO KOTOPbIM AOSMKEH ObiTb
HanpaBrfieH OTBET 3asABUTENIO;

- cBegeHus 06 obxanyemblx pelleHnsx u gencteusx (besgencTesmm) agMMHUCTpaLmn,
AOIMKHOCTHOTO Nnua Nnbo MyHMLUMMANbHOMO CRyXallero;

- [OBOAbI, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrNaceH C pelleHnemM U OeNCTBUEM
(6esgenctBnem) agMUHUCTPALNN, OOMKHOCTHOrO nvua nnMbo MyHMUMNAanNbHOrO CryKallero.
3asButenem moryT 6bITb NpeacTaBieHbl JOKYMEHTbI (NPU Hanu4mMm), NoATBEPXAAoLLME €ro
JoBOAbl, N0 NX KOonuu.

5.5. 3aaButenb MoXeT obxanoBaTtb peLueHus u gencteuns (6esgencrTeme) AOMKHOCTHBIX
nnd, MyHUUUNAanbHbIX CryXalmx agMMHUCTPaUUn rnaBe agMUHUCTPaLMM  MyHULMNANbHOMo
panoHa.

5.6.[JO/IKHOCTHbIE NULA aAMUHUCTPaUUK, YKa3aHHble B NyHKTe 5.5 HacToswlero pasgena
aAMVHUCTPATUBHOIO perfaMmeHTa, NPOBOAAT NMYHbIN NPUEM 3asBUTENEN.

JIN4HBIN NpMEeM AOMKHOCTHbIMM NMUaMM NPOBOAMTCS NO NpeaBapuUTENbHON 3anucu.
3anucb 3asBuTenen NpoBoAMTCS NPU NUYHOM obpalleHMn UM ¢ UCNOoNb30BaHMEM CPeacTB
TenedOoHHON CBA3M MO HOMepaM TenedOoHOB, KOTOpPble pa3MeLLalnTcss Ha oduunanbHOM
canTe agMUHUCTpauun B ceTn MIHTepHeT n MHpOPMAaLMOHHbLIX CTEHOAX.

CneuunanuncT, OCyLLECTBIAIOLWMIA 3annUcb 3asiBUTENEN Ha NIMYHbIN NpueM, nHpopmupyeT
3aaBUTENA O [aTe, BPEMEHWU, MecTe npuema, AOSMKHOCTU, haMUnnun, MMEHU U OT4eCcTBe
AOJDKHOCTHOIO Nua, OCYLLECTBASAIOLWErO NPUEM.

5.7. [O/MKHOCTHOE 5nuLO, YMNOSIHOMOYEHHOE Ha pPacCMOTPEHUE Xanobbl, WNK
aAMWHUCTPpaLMs OTKa3blBalOT B YAOBNETBOPEHUN Xanobbl B CAeayLWnNX cnyyasx:

1) Hanuune BCTYNUBLUErO B 3aKOHHYI CUNY pelleHus cyaa, apbutpaHoro cyga no
Xanobe 0 TOM e npegMeTe 1 No TEM XXe OCHOBaHUSAM;

2) nogada xanobbl NMUOM, MOSHOMOYMS KOTOPOro He NoATBEpPXAEHbl B nopsake,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM;

3) Hannume peLueHna no xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeboBaHUAMMK
HacCTOALLEro agAMUHUCTPATUBHOIO pernaMmeHTa B OTHOLLEHMM TOMO e 3asBUTENS U MO TOMY Xe
npegmeTy xanoobbl.

[omKHOCTHOE NN, YNONTHOMOYEHHOE Ha pacCMOTpeHME Xanobbl, N agMUHUCTpPaUns
BrpaBe OCTaBUTb anoby 6e3 oTBeTa B CrieayroLmx cryvasx:

1) Hannuue B xanobe HeueH3YpPHbIX NMMOO0 OCKOPOUTENBHbBIX BbIPAXEHUI, YIPO3 KU3HM,
3[0POBbIO 1 UMYLLIECTBY AOSPKHOCTHOrO NMLa, a TakKe YSIEHOB €ro CEMbM;

2) OTCYTCTBME BO3MOXHOCTU NMPOYMTaTh Kakyto-nmbo YacTb TeKcTa »anobbl, amMmnnuio,
NUMs1, OTYECTBO (MPK HaNU4MKn) 1 (MN) NOYTOBLIN agpec 3asaBUTENS, YKa3aHHbIE B Xarnobe.

5.8. 3asBuTEenn MMelT NpaBo Ha Nony4YeHne AOKYMEHTOB U MHOpMaL M, HeOBXoaUMbIX
Ans 060CHOBaHMS M pacCMOTPEHUS anobbl.

5.9. XKanoba nognexnt paccMOTPEHMIO B TEYEHME NATHAAUATN pabounx AHEN CO OHS ee
permctpauum, a B crny4dyae obxxanoBaHusi OoTKa3a agMUHUCTpaUUW, LOOSMKHOCTHOro nuua
aAMUHUCTPaLMK, B NpUeMe OOKYMEHTOB Yy 3asBUTENs MO0 B MCNpaBneHUU LOMYLLEHHbIX
onevyaTok M OWKBOK UNn B criydae 0GXXanoBaHUS HapyLUEHUS YCTAHOBMEHHOIO CPOKa TaKuX
ncnpaBneHun - B Te4eHNe NaT pabounx QHEN CO AHSA ee perncTpaumn.

Mo pesynbTataM pacCMOTPEHUSA Xanobbl NPUHMMAETCA OOHO U3 CNeaYOLMX peLLEeHNA
(mon. noct. ot 20.11.2018 Ne371):

- »anoba ygoBneTBopseTcs, B TOM yucre B hopmMe OTMEHbl MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX ONeYyaToK 1 OWMOOK B BblAaHHbLIX B pe3ynbTaTe npegocTaBreHuns
MYHULMNANbHOM YCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW MpPaBoOBbIMM akTamu Poccunckon depepaumm,



HOpMaTUBHbLIMM NPaBOBbLIMK akTamy BopoHexckon obnactv, MyHUUMNanbHbIMK NPaBoOBbIMU
aKTamu;

- B YOOBMNETBOPEHMM Xanobbl OTKa3blBaeTCS.

5.10. He no3aHee OHs, crieaytowero 3a AHEM NPUHATUS PELLEHMS, YKa3aHHOro B MyHKTE
5.9 HacTosiwero AOMUHUCTPATUBHOIO perfameHTa, 3asiBUTEN0 B NMUCbMEHHOW dopMe U Mo
XenaHuo 3asiBUTENsl B 3NEKTPOHHOW ¢opMe HanpaBnsieTcsl MOTUMBMPOBAHHLIA OTBET O
pesynbTaTax pacCMOTPEHUS Xarnoobl.

5.11. B cnyyae ycTaHOBIeHMs1 B xo4e Wiv Mo pesynbTaTaM pacCMOTPEeHUs xanobbi
MPU3HaKOB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLUEHUS MW NPECTYNINEHUs 4OMMKHOCTHOE
nMUo, HageneHHoe MONMHOMOYMSIMM MO PacCMOTPEHUIO  Xanob, HesameanuTernbHO
HanpaBnsieT UMeloLNecs MaTepuarnbsl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

1. MecCcTo HaxoXgeHust agMuHUCTpauum PenbeBCKOro MyHULMManbHOro panoHa: C.
PenbeBka, nn. Nobeabl, 1.

"padmk paboTbl agMUHUCTPaUUK PenbeBCKOro MyHMUMNanbHOro panoHa:

noHegernbHUK - NnaTHuua: ¢ 08.00 go 17.00;

nepepsbiB: ¢ 12.00 go 13.00.

OdmumnaneHbin canT agMyHUCTpaumMn PenbeBCKOro MyHUUMManbHOro panoHa B cCeTu
NHTepHeT: www.repevka-msu.ru.

AJpec 3feKTPOHHOM MOoYTbl agMUHUCTPaLMM PenbeBCKOro MyHMUMNArbHOMO pawnoHa:
repev@govvrn.ru.

2. MeCTO HaxoXgeHus otaerna no CTpouTenbCTBy, apxutektype n XKKX agmuHucTpaumm
PenbeBCcKOro MyHULMNansHOro panoHa (ganee - otaen): c. Penbeska, nn. MNobeapl, 1.

Otpgen ocywiecTBnseT npmMeM 3asaBuTenien B COOTBETCTBUN CO CrieayroLwmM rpadnKom:

noHeaenbHUK - natHuua: ¢ 08.00 go 17.00;

nepepsbi: ¢ 12.00 go 13.00.

TenedoHbl ansa cnpasok: 8(47374)2-29-56; 2-26-05, cdakc 2-21-84.

3. ABTOHOMHOE yupexaeHue BopoHexckon obnactm «MHOroyHKUNOHANbHbIN LIEHTP
npegocTaBieHns rocyAapCTBEHHbIX U MyHUUUNANbHbIX yenyr» (aanee - AY « M®L»):

3.1. MecTo HaxoxaeHust AY «M®L»: r. BopoHex, yn. [pyMHHuKoB, 3 ©.

TenedoH ons cnpaBok AY «M®L»: (473) 226-99-99.

OdmumanbHbin cant AY «MPL» B cetn MIHTepHeT: mfc.vrn.ru.

Apnpec anekTpoHHon noytbl AY «M®Ll»: odno-okno@mail.ru.

paduk paboTtbl AY «MOLL»:

BTOPHUK, YeTBepr, natHuuya: ¢ 09.00 go 18.00;

cpeaga: ¢ 11.00 go 20.00;

cybboTa: ¢ 09.00 go 16.45.

3.2. MecTto HaxoxgeHuss dunmana AY «MOLl» B c. PenbeBka: c. PenbeBka, yn.
BopoHexckas, 61;

TenedoH gna cnpasok: 3-01-85.



MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

dopma 3anBneHus

B agMmuHuctpaumto PenbeBckoro
MYHUUMNANbHOro pamnoHa

(.1.0.)
nacnopt
(cepus, Ne, kem, Korga BblaaH)
npoxuBatoLlero(en) no agpecy:

KOHTaKTHbIA TenedgoH

ana ropngn4ecknx nui

(HanmeHoBaHue, agpec, OMPH, KOHTaKTHbIN TenedoH)

3AABIIEHUNE

Mpowy npepoctaBuTb CBeAeHUA U3  MHGPOPMALMOHHOM cUcTeMbl obecneyeHus
rpagoCTPOUTENBHON AEATESNbHOCTU:

pasgen MHPOPMAaLNOHHOM CUCTEMbI 0DecneYyeHnsa rpagocTponTeNbHON AeATENbHOCTH

BMA 3anpaluvBaeMblX CBeAeHUN

dopma npefocTaBfieHns cBeAeHUN (Ha 3NEKTPOHHOM MUK Ha ByMaXXHOM HocUTEnNeE)

cnocob goctaBku

« » 20 r. /
nognuchb d.1N.0.

MpunoxeHwne:




MpunoxeHne Ne 3
K AOMUHUCTpPaTUBHOMY
perrnameHTy

Briok-cxema

[Ipuem u peructpanus 3asBIeHUS

!

Onpenenenne 0OCHOBaHUM U1 MPEAOCTAaBICHNUS MYHUIIUNAIBHON YCIyTH
OecIUIaTHO WM 3a IUIaTy

3a maTy

IloaroroBka yBeIOMIIEHHUS O pasMepe

OecIIaTHO

'

IUIaThI 3a MPEAOCTABJICHUE CBeJIeHI/Iﬁ
MCOT [T

[Toaroroeka ceenenuit MCOI']]

v

Hanpasnenue (Bblgaua) 3asBUTEIIO
YBEIOMJICHHUS O pa3Mepe IUIaThl 3a
npenoctasienue ceeaenuit MCOI'/]

v

ITpoBepka BHECEHUS 3asBHUTENEM ILIATHI 32
npenoctasnenue ceeaenuit UCOI'/] B
I'nc rmii

HE MOCTVIIUIJIK CBEIECHUS O I1JIaTe
TTOCTVITUIIW CRETTEHUd O TirnaTe

A ¢

Onpenenenre HATUYXS WX OTCYTCTBUS OCHOBAHUH JUIs
OTKa3a B [IPEIOCTABJIEHUY MYHULUIIAIILHON YCIIYTH

HaJIMYUE OCHOBAHUI OTCYTCTBUE OCHOBaHMM

A 4

Beiaua (HanpasieHue) cBeICHUN
HNCOrjg

IoxroroBka yBegomieHus 00 OTKa3e

B [PEIOCTABIICHUH CBEICHUI <
ncornu

Y

Hamnpasienue (Bbinaua) 3asBUTEITIO
yBeIOMIICHHS 00 OTKa3e B
npenoctasneHnu ceaenuit MCOI'/]




