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|T)6 YTBEP:KIAEHUH T10JI0KEHUS 0?' ‘
OPraHu3alMOHHOM oTaeie -
aJMHHMCTPALMH PenbeBckoro
MYHUIIHNAIBLHOI0 palioHa

PykoBoacteysace @enepanbhbim 3akoHoM o1 06.10.2003 . Ne 131-®3 «O6
OOWIMX MPUHLKIAX OPraHM3alMU MECTHOrO camoyrnipaBieHust B Poccuiickoi
Denepaunny», Ha OCHOBAaHHMH YCTaBa MYHHLHIAILHOTO pailloHa U pacloOpsLKEHHS
AAMHUHHCTPALMN MYHULUIIATEHOTO paitoHa oT 02 centsabps 2013 Ne 194-p «O6
YTBECPXKICHUM METOAMYCCKUX PEKOMEHIALUUM IO pa3paboTKe W yTBEPKICHUIO
NOJIOXEHNHE O CTPYKTYPHBIX TOJpa3ieleHASX aAMHUHHCTPALMK PembeBcKoro
MYHULMNAIBHOIO  PAHOHa»  aIMHHUCTPALUs PenbeBCKOr0 MYHHIMNATIBHOTO
paroHa BopoHexckoi 006JacT NOCTAHOBJIAET

YTBepAUTh INONOXKEHHE 006 OPraHU3aIlMOHHOM OTIENe aIMUHUCTPAIINH

PenbeBckoro MYHHUIUIIAJIBHOTO paﬁOHa.
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YTBEPXIEHO

MOCTaHOBJIEHUEM aIMUHHUCTPALIUN
MYHULUIAIBHOTO paiioHa
oT «01» anpemns 2014 Nel 11

HOJIOKEHUE
00 OpraHM3aIMOHHOM OT/eNe aqMUHNUCTPALMH PembeBCkoro MYHULHUIATBHOTO

paitoHa

1. OBIIME IMMOJIOKEHUA

1:1s OpranuzanuoHHBIN oTAeN aIMUHUCTpauuu  PenbeBckoro
MYHUUMNAIbHOTO padoHa (manee - "Otgen") sBisiercs CTPYKTYPHBIM
MOApa3NeIeHHeM aIMUHUCTPAUMH MYHHLIHMIATEHOTO paifoHa.

1.2. Otmen cosman Ha ocHoBanuu pemenns CoseTa HApOIHBIX ENyTaTOB
PernbeBckoro MmynuumnansHoro paiiona Boporeskckoii 061actu ot 30 saHBaps 2014
roma  Nel29 «O06 W3MECHEHHH CTPYKTYPEI aIMUHHACTpaunu PenneBckoro
MYHHULMIIAIBHOTO paliOHa.

1.3. B cBoelt nestempHOCTH OTmen pykoBoACTByeTCcss KoHcTuTyluen
Poccuiickoit @enepauun, Kogexcamu Poccuiickoil Qenepaunn, deaepanbHEIMU
3akoHamMu PO, 3akonamm PO, HOpMAaTHBHBIMH aKTammu OpraHoB BJACTH U
YIPABICHHS BOpOHEKCKOH 061acTH, 3aKOHOAATENECTBOM BOPOHEKCKOH 0671acTH,
HOPMaTHUBHBIMU MIPaBOBBIMHU aKTaMu aIMUHHUCTpAIIAN PemnbeBckoro
MYHULUNANLHOIO pakoHa, a Takke HacroAmuM IloNoKEeHHeM U Apyrumu
HOPMaTHBHBIMU MTPABOBLIMM aKTAMHU.

1.4. Otmen moguMHeH OOHOMY M3 3aMeCTHTENEeH TJIaBbI aMUHUCTpAIIUU

PenbeBckoro MyHUIHITATEHOTO paifoHa.

2. OCHOBHBIE 3AIAYHA

3aﬂaanI/I OTacJia ABJIFOTCA .



2.1. Opramuzanus OeATENBHOCTH  aAMHHHCTDALHUHU MYHHUIUIIATIEHOTO
paioHa, ee CTPYKTYPHBIX MOApa3aeIeHHl;

2.2. Vuactue B paspaboTke H  OCYILECTBICHUH OpraHU3alMOHHO-
TEXHMYCCKUX MEPONPHATHH II0 IIOATOTOBKE U IIPOBENCHUIO BEHIOOPOB JEHYTATOB
BCCX YPOBHEHN B COOTBETCTBUU C ACHCTBYIOLIUM 3aKOHOAATEIbCTBOM;

2.3. Opranunsanus paGoThl MO JTMYHOMY MPUEMY IPAXKAAH NOKHOCTHBIMH
JIALAMHU U PaCcCMOTPEHUIO UX OOpalleHHH;

2.4. Opranusamms O(HIMATBLHOIO MpHeMa JOJKHOCTHBIX JIMI |
OpraHu3alNii;

2.5. Opranuzanus E€IUHOU CHUCTEMBI JICJIOTIPOU3BOACTRA,
HAOKyMCHTAaLIMOHHOTO, ~ TEXHUYECKOTO  OOCIHY)XMBAaHHS ¥  MaTEPHATBLHOTO
obecreueHns AesATebHOCTH aMUHUCTPAIIMK palioHa;

2.6. OGecrieueHHe TEKYLIETO M TMEPCIEKTHBHOrO MUTAHUPOBAaHUSL PAOOTEI
AJIMHUHUCTPALIMY PAliOHA U OCYLIECTBIEHUS KOHTPOJIS 32 BBINOJHEHUEM IIPHHSTHIX
IUTAHOB,

2.7. Opranuzauusi KaapoBoil paboTsl B aIMHUHUCTPALIMM MYHHUIUIIAIEHOTO
paiioHa;

2.8. MudopmanuonHoe obecHedeHHE AEATENHHOCTU aAMUHUCTPALIUU
parioHa, B3aMMOJEHCTBHE CO CPEACTBAMH MacCOBOM UH(pOpMaIWH;

2.9. Opranmsaumss B3ammopeiictBus ¢ COBETOM HapOIHBIX [EMYyTaTOB
MYHULUIIAIBHOTO  palioHa, TeppUTOPHATIBLHOM M30OMpaTeqbHON — KOMHCCHeH
PenbeBckoro paiiona;

2.10. OpraHusaums  B3aUMOACHCTBHMS ~ C  OPraHAMH  MECTHOTO
CaMOYMPaBJICHUS CEIbCKUX MOCENIEHN;

2.11. Opranusanus NOATOTOBKH H IIPOBEJICHUS 3aCENaHU, COBCIIaHUH,
KOJIJIETHI;

2.12. OcyuiecTBieHHE MEP MO MPOTUBOACHCTBHUIO KOPPYIILHUU B IpaHHULIAX
MYHHUITUTIAJIEHOTO paifoHa;

2.13.0cymecTBieHne  KOHTPOII  3a CBOCBPEMEHHON  OTHPaBKOI



MH(QOpPMaNKil B ynpaBieHue SKCIEPTHOH U KOHTPOJIbHOM pabOThI MPaBUTENILCTBA

o0JiacTy.

3. ®YHKIINMN.

Otaen B COOTBETCTBUU C BO3NOKEHHBIMH HA HErO 3a1a4aMy BHINOMHSCT
clenyromne QyHKIHN: ‘

3.1.  ObecneunBaeT KOOPIMHALHIO JEATETBHOCTH aIMUAHUCTPAITUU
MYHUIHUIIATBHOTO  paHOHa B3aMMONEHCTBHE MEXIY IIPESACTABUTENLHBIMA U
MCIOMHUTE/ILHEIMY OPTaHAMH BIIACTH Ha TEPPUTOPHE MYHHUUMIAILHOTO paifoHa;

3.2. ComeHcTByeT pa3BUTHIO CHCTEMBI MeECTHOTO CaMOYyIIpaBJICHUS B
MYHHOWTIATIEHOM paliOHe, OKa3blBaeT €€ OpraHaM Ha MecTax OpPraHM3alHOHHYIO,
METOUYCCKYIO U UHYH) IIOMOIIb;

3.3, OcymecTBiseT OpraHU3aMOHHOE U MaTE€pUAIIBHO-TEXHUYECKOE
obecreYeHne MOArOTOBKY U NPOBEICHUS MYHUIUNAIEHEIX BbIOOPOB, MECTHOrO
pedepennyma, TOJIOCOBaHHUS TI0 OT3BIBYy AEMyTaTa, 4ieHa BBLIOOPHOTO OpraHa
MECTHOrO  CaMOymNpaBJIEHUS, BBLIOOPHOIO  JOJDKHOCTHOIO  JIMLNA  MECTHOLO
CAMOYNDABICHHUA,  TONOCOBAHMA [0  BONPOCAM  M3MEHEHHMS  [paHUL|
MYHHULMIIANLHOr0 00pasoBanus, IPe0bpa3OBaHys MYHHUIMIATLHOTO o0pazoBanus,
MyOJIMYHBIX CITyIIaHui, cobpaHumii, KOH(EPEHIIMH, Onpoca IrpaxaaH, OpraHu3aius
y4dera u3duparenei;

3.4. Opranmsyer paboTy Mo KOHTPOIIO 32 CBOEBPEMEHHEIM U O0OBEKTHBHEIM
PaCCMOTPEHHEM  HCEM, Kalmod, s3asBieHMH TrpaxuaH, IMOCTYMAMHUX B
aAMHUHHUCTPALUIO MyHUIMIIAIBHOTO PaiOHa;

3.5. TOTOBMT mpemnokeHHs 10 COCTABACHHIO  IUIAHOB paboThI
AAMHHUCTpAlMK MyHULMNIATLHOTO paiiOHa, y4acTBYET B pa3paboTKe H peann3aluy
[IPOBOJIMMEIX OPraHH3aLNOHHO-TEXHUYECKUX MEPOIIPHATHIA;

3.6. T'oToBUT npennokeHus 1o COBEPIICHCTBOBAHUIO CTPYKTYPEI M LITATOR
AAMHHUCTPALMK paiOHa U €€ CTPYKTYPHBIX TTOAPA3ICIICHHIN;

3.7. Opranmsyer pa6ory mo Y4eTy ¥ O(OPMIICHHIO KaIpOB, CO3IAHUIO



pe3epBa KaJpoB;

3.8. OpraHusyer mnpoBeleHHWE KOHKYPCOB HAa 3aMEIIEHHE BAKAHTHLIX
AOJIKHOCTEH MYHULUNATBHON CIyKOBIL;

3.9. Opranusyer mpodecCHOHANBHYIO IIOATOTOBKY, IEPENOATOTOBKY,
[OBBILIEHUs KBATUUKALMY U ATTECTALMHE My HUIUTIATBHBIX CIyKALIHX;

3.10. OcyLIecTBASET KOHTPONb 33 COBNIOAEHHEM TPYIOBOW AUCLHUILIMHBI
pabOTHUKaMH aIMUHHCTPAIINH PalioHa;

3.11. Opranmsyer mnpoBeacHUE COBCIIAHWM M CEMHUHapOB C IJIaBaMU U
CIIEUMATNCTaMH CEbCKUX aAMUHUCTPALINIA;

3.12. OcymecTBIsSeT perucTpalHio [OCTAHOBIEHUH W pacropsikeHui
dAMUHACTPALlMH MYHHLIUNAILHOTO paloHa, a Takxke permeHnit CoBeTa HApOIHBIX
ACTYTaTOB MYHHMLMIANLHOIO PaHOHa W PACHOPSHKCHUM IJIABbl MYHMIIUNAILHOTO
paiioHa;

3.13. JloBOIMT [0 CBeEHMS 3aMHTEPECOBAHHBIX OTZEJIOB, CEJbCKUX
IIOCENICHUH,  MPEANpPUSTHHA, OpraHu3ammii  u YUPSKIOCHHN  Bcex  Qopm
COOCTBEHHOCTH MIOCTAHOBJICHHSI, u pacnopsHKeHUs aIMUHUCTpaALU
MYHHUMIIAIbHOrO palioHa;

3.14. OcyuiecTBIsS€T OArOTOBKY HAarpagHbIX MaTCpPHUaIOB Il HArPaKICHUS
brarogapcTeeHHbIM  nHCBEMOM  agMMHMCTpaLTW MYHHUUIAJIBHOTO paloHa W
IloyeTHO# rpaMoToii PerbeBckoro MyHHIHIATEHOTO paiioHa;

3.15. TlpuHuMaet yuactne B paGoTe KOMHCCHH MO Ha3HAYCHHIO IICHCHH 3a
BBICITYTY JIET; |

3.16. Ilo mopy4eHHIO I7IaBbl aAMUHHCTDALAH MYHHMIIMIIAJIBHOIO paiioHa U
3aMECTUTC/IA T/IaBbl AOMUHUCTPAllMM MYHHLMIIAIBHOTO paifOHa OCYIIECTBIAET

ApYrue QyHKIUH.

4. IIPABA U OBSI3BAHHOCTH.

4.1. Otmen uMmeer mpago:

4.1.1. 1O COINIAaCOBaHMIO C 3aMECTHTEIIEM TJIaBBl  AAMUHHUCTPAIIHH



MYHUIUNATBHOTO paHOHA B3aUMOJEHCTBOBATE B YCTAHOBJIEHHOM IIOPSIZIKE U BECTH
CIY’)KEOHYI0 MEPeNiCKy C OpraHamu rOCYyOapCTBEHHON BJIaCTH, MECTHOTO
CaMOYTIpaBJICHHs, IPOKYpaTypoii, MPaBOOXPAHUTEbHLIMU OpraHamu,
HUPCANPUATHAMH, YIPEXKICHUAMH U OPraHM3aLMAMH, IOJMTHYECKUMHU MIapTUAMU,
OOLUECTBEHHBIMU  O0bEIMHEHIAMH, PEIIMTMO3HBIMU  OpPraHU3alMsIMU, Ka3aYbHMU
oOLIECTBAMH, MHBIMH  COLMABHO OpPHEHTUPOBAHHBIMM  HEKOMMEPUYECKUMHU
OpTaHU3ANMAME II0 BOTIPOCAM, OTHECEHHRIM K KOMIIETEHIIUN OT/ICa,;

4.1.2. HanpaBNATE 1A PacCMOTPEHHS Ha NPEANPUATHA, B YUPEKIECHUS U
OpraHM3allMi MYHUUHMIIANbHOTO paioHa, OTHOCAIIMECS K MX KOMIIETCHIINH,
MPEIVTOKCHHA, 3asBICHUA M KaloObl TPaXIaH, a Takke IPYIHe JOKYMEHTBEI M
MaTEpHaJIbI, KOHTPOJIUPOBATH MX BEITIOJHEHHE.,

4.2. B muue HavaneHKuKa OTnena:

4.2.1. ywacTBOBaTh B pabote OpPraHOB MECTHOI'O  CaMOYIIPaBJIEHUS
PenbeBckoro MYHULMUOATBHOTO panoHa, COBEIIATENIbHEIX OpraHoB
MYHUIHIATBHOTO paioHa, MPUCYTCTBOBATh HA COBELIAHHAX C PYKOBOIUTEISIMU
aIMUHUCTPAllMM paHOHA C LEeNbI0 MONYYEHHUS HeOOXOIHIMOi OnepaTUBHOMN
MH(OPMALUH, BHOCUTb HPENT0KEHHS 10 BOIPOCaM CBOEH KOMITETEHLHH,

4.2.2. BHOCHTb HAa pPAacCCMOTPCHHE 3AMECTHTCIS [IABbI aIMUHUCTPALIHU
MYHHLMTIAEHOTO  paliOHa, [INaBbl AJMHHUCTPAUMH MYHHLMNANBHOTO paloHa
MPCATOXKCHUA TIO YTy IIICHUIO IS TEILHOCTH BO3TIIaBaseMoro OTena;

4.2.3.  OCYWIECTBIATH B3aMMOMEHCTBHE ¢ PYKOBOAHTENAMH  JIPYTHX
CTPYKTYPHBIX MOAPa3AEIeHUI aIMUHUCTPALIHIH;

4.2.4. noamuceBaTh (BM3MpOBAaTh) INOKYMEHTHl B Ipeaenax CBOeH

KOMIICTCHLIUH,

5. BBAUMOOTHOIIEHUS. CBSI3I.
B wuHTepecax namnexamiero OCYLIECTBJICHUSI CBOEH AEATEJIBHOCTH OTIE
OpPraHu3yeT B3aUMOIECHCTBHE C APYTHMH CTPYKTYPHBEIMH TNOAPAa3AEIEHUIMH U

HAOJDKHOCTHBIMH JIHUI[aMU AIMHUHUCTpaLuu PenseBckoro MYHHIHUIIAJIIBHOT'O paﬁOHa,



a B HEOOXOAMMBIX Cly4yasiX - CO CTOPOHHHMH OPraHM3alUAMHU (IPEANPHUITUIMHU,

yqpexczernﬂMn) B COOTBETCTBHHU C YCTAHOBJICHHBIM MMOPSAIKOM.

6. OPTAHU3AIINA PABOTHI.

6.1. PyKOBOACTBO OTZENOM OCYIIECTBIAET HAYaNbHMK OTHeNTa Ha
NPUHIINTIAX €AUHOHAYATIHUS. '

6.2. HauagbHUMK OTHENa HA3HAYAaeTCs M YBOJNBHAETCSA 10 INPEIACTABICHUIO
3aMECTUTENIs TJaBbl aIMHUHUCTPAlMA MYHWIMNATBHOTO palOHA PacHOpPsKEHUEM
aIMMHHUCTpaluU PenbeBCcKOro MyHUIIMIATLHOTO paioHa.

6.3. COTpyIHUKH OTIeJla Ha3HAYaroTCsA M YBOJNBHSIOTCS MO TPEICTaBIEHHUIO
HavajJbHHUKA OTAENa U (WJIN) 3aMECTUTEIS IVIaBbl aIMUHUCTPAIINK MYHULUIIAIHLHOTO
paiioHa, paCIOPsKEHUEM aIMUHUCTpaluy PermbeBCKOro MyHHIIUIIAILHOTO PaioHa.

6.4. Peopranmsanuu (ciusHUe, MPUCOCOUHECHUE, pa3leieHHe, BhLIIEICHHE,
npeoOpa3oBaHue) MM MPEKPALICHHs ASSITENBHOCTH OTIHENA OCYIECTBISETCS Ha
OCHOBAHHUHU peleHus CoBera HapOIHBIX JEIyTaToOB PenbeBckoro

MYHHIIUIIAIEHOTIO palioHa.



